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LECCION 1: CREAR FORMULARIOS «W-2» O REINGRESAR A ELLOS

Siga las siguientes instrucciones para crear hasta cincuenta informes con cincuenta formularios
«W-2» en cada informe.

En el sitio de Internet del Seguro Social, seleccione la cejilla que lee, <kEmpresas y
Gobierno», luego seleccione el enlace que lee, «Servicios para empresas». Finalmente,
seleccione el boton que lee, «Log in or Use Business Services Online» (Ingrese o use
los servicios por Internet para empresas) para ir a la pagina inicial:

www.segurosocial.gov/bso/bsowelcome.htm (solo disponible en inglés).

@ Social Security

O SEARCH = MENU @ LANGUAGES @ SIGNIN /UP

Home Business Services Online

Business Services Online

Welcome Business Services Online
The Business Services Online Suite of Services allows organizations, businesses, LogIn Register
individuals, employers, attorneys, non-attorneys representing Social Security claimants,
and third-parties to exchange information with Social Security securely over the Complete Phone Registration
internet. You must register and create your own password to access Business Services 6
Online.
Business Services Online (BSO)
Alert

A limited number of users may experience issues while logging into Business
Services Online. If you have technical difficulties, please contact BSO Support at
1-888-772-2970 (TTY 1-800-325-0778) Monday through Friday (except holidays), 7
am. to 7 p.m., ET. You may also contact support via e-mail: bso.support@ssa.gov.

Alert

Reminders and Changes for Tax Year 2015 Reporting

New for Tax Year 2016

January 31 is the filing deadline for BOTH electronic and paper forms W-2. If this
date falls on a Saturday, Sunday, or legal holiday, the deadline will be the next
business day.

The Complete Phone Registration / option is provided to individuals who began their

Business Services Online registration by phone and need to create a password.

Informacién para el Empleador en Espaiiol

Accessibility FOIA

overnment Glossary Privacy Report Fraud

Benefits.gov Disability.gov Healthcare.gov MyMoney.gov Regulations.gov USA.gov

This website is produced and published at U.S. taxpayer expense.

Hours of Operation
Monday - Friday: 5 AM - 1 AM ET

Saturday: 5 AM - 11 PM ET
Sunday: 8 AM - 11:30 PM ET

For Employers

For Attorneys & Appointed
Representatives

Social Security Number Verification
Services (SSNVS)

Consent Based Social Security
Number Verification Service (CBSV)

Waste or Abuse Site Map Website Policies

Other Government Sites
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PASO 2: Seleccione el boton que lee, «Log In» (Ingrese) en la pagina titulada «Business Services
Onlinex». El sistema mostrara la pagina titulada «Log In to Online Services» (Ingrese a los
Servicios Electrénicos).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation

ﬁmﬁ« Log In to Online Services
Online Services Availability For your security, please log out of the application and close all Internet windows when you are finished.

e Monday-Friday: 5 AW - 1 AMET

New User? Existing User?
® Saturday: 5 AM-11 PMET d )
o Sunday 8 Al - 1130 PMET You must create an account to use this website. Once you do, Please log in below:
you will be provided a User ID to log in to our online services. User ID:
To create new account you will need to: Password:
« Provide personal information Jarmiuze o

« Provide contact information

Forgot your password?
» Create your password and security questions

User Certification:

| understand that the Social Security
Administration (3SA) will validate the
information | provide against the

Create L og In Account

Did you register with $SA by phone or paper form and information in SSA's files =
need to create a password? [T] I have read & agree fo these terms.
www.socialsecurity.gov BSO Welcome | BSO Information |

HELP

PASO 3: Ingrese su «User ID» (Identificacion de Usuario) y su contrasefia.

PASO 4: Seleccione el encasillado que lee, «I have read & agree to these terms» (He leido y estoy de
acuerdo con estas condiciones) en la pégina titulada «Log In to Online Services».

Seleccione el botdn que lee, «Log Inx» para ver la pagina titulada «<BSO Main Menu» (menu
inicial del BSO).

Para regresar a la pagina inicial del BSO titulada «Business Services Online» (Bienvenido a los
Servicios por Internet para Empresas), seleccione el enlace que lee, «<BSO Welcome»
(Bienvenido al BSO) que esta en la parte superior o inferior de la pagina.

Administracion del Seguro Social Pégina 2
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Social Secuity Online Business Services Online

/N Main Menu
I -

=
(ma}
—
=]

MAC REQUEST

Welcome, MAC REQUEST

Your password expires on May 05, 2099
Manage Account

* View /B Account o Report Wages To Social Security

o Test wage files using AccuWWage

° ZEEiRGEHT Submit, download and print W-2s and W-2cs

View submission status, errors and error notices for wage reports submitted by or for your company
Request an extension to resubmit a wage file

Manage Services

o View / Edi Services Web Senice

o Request New Sewvices With your Web Service User ID, wage information can be exchanged with SSA using a client
« View Pending Services application developed by yvour company. Your Web Senice User ID and password will have
« Enter Activation Code(s) to be included in the header of each SOAP request sent to the EWR Web Service. The

system will keep your Web Service account active as long as it is confirmed that you remain

T an employee of your company under the EIN specified.

« AddiUpdate Employer Information The EWR Web Service includes operations to submit wage files (inan EFW2 format),
o Remove Bmoloy e Information resubmit corrected wage files and view the status ofthe wage files submitted via your Web

Service User ID.

Have a quedion? Call 18007726270 . .
W onday through Intemet Representative Payee Accounting (IRPA)

R el File a Form SSA-623, SSA-6230, or SSA-6234 Representative Payee Reports
Service personnel. ForTDDITTY call 1-800- electmnically

3250778,
Submit and print representative payee accounting forms,
Download submitted forms for up to 30 days after submission

www .socialsecurity.gov

PASO 5: Seleccione el enlace que lee, «<Report Wages to Social Security» (Informe los salarios al
Seguro Social) en la pagina titulada, «<BSO Main Menu». El sistema mostrara la pagina titulada
«Wage Reporting Attestation» (Confirmacion de la Presentacion de salarios).

Administracion del Seguro Social Pagina 3
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SocialSecurityonline  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Keyboard Navigation | Logout

”mﬁff“ Wage Reporting Attestation

N

User Certification for Electronic Wage Reporting

lunderstand that the Social Security Administration {55A4) will validate the information | provide
against the information in SSA's files. | certify that | am the individual authorized to conduct
business under this User ID and have the authority to either attest to the accuracy of the data
andlor transmit wage information and to receive employee wage information for the employer.

of Business Services Online.

[ 1Accept | [ 1DONOTAccept |

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification

Have a question? Call 1-800-772-6270 Mon_ - Fri. TAM to 7PM Eastern Time to speak with Employer Customer Service personnel. For TDDITTY call 1-800-325-0778

PASO 6: Seleccione el boton que lee, «I Accept» (Acepto) en la pagina titulada «Wage Reporting

Attestion» para ir a la pagina inicial del EWR (EWR home).

Para regresar a la pagina del «<BSO Main Menu», seleccione el botén que lee, «l DO NOT

Accept» (No Acepto).

Administracion del Seguro Social
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Business Services Online

Social Security Online

5 ocialsecurity.gov BSO Main Menu | BSO Information | Keyboard Navigation | Logout

”W‘ Electronic Wage Reporting (EWR)

Reporting Wages to Social Security

Forms W-2AV-3 Online | I Forms W-2cAWV-3c Online | | Upload Formatted Wage File | |PocuWage Online |

Create/Resume Forms W-2/W-3 Online
+ Create (fill in the form), save, print and submitForms W-2 and W-3 with up to 50 forms W-2 per W-3. There is
no limiton the number of Forms W-3 an employer can submit, even for the same Employer Identification
Number (EIN).

up to 50 Forms W-2 associated with it.

+ Apre-submission PDF is provided to printthe Forms W-2 for distribution to the employees and forthe
employer review.

+ Readthe listof restrictions to determine whether you can use Forms W-2AW-3 Online.

Save (or Print) Submitted W-2 Report(s)/PDF to Your Computer
Aprintable final PDF version of a wage report created and submitted using Forms W-2AW-3 Online can be saved to
your computer_The final PDF(s) are available for download for only 30 days from the date of submission.

+ Upto 50 Forms W-3 can be saved ata time to be resumed/submitted ata later date. Each Form W-3 can have

Submission Status Employer Report Status

E-mail a Wage Reporing Expert

Informacién en Espariol

Online Tutorials & Training
Wage Reporting Handbook
SSN Verification Handbook
Online Registration Handbook
Online Tutorial

FAQs - General Employer

Other Useful Information
» Before You File

®Checking SSNs

» Uploading Formatted Files

View Submission Status
Check reportstatus, errors, and notice information for
previously submitted wage reports (Forms W-2/W-3).

View Employer Report Status
Checkwage report status or view errors for reports

submitted for your company by a third party.

Resubmission Notice

® For Other Electronic Filers

® General Info about Wage Filing

® RS Information

® Publication Resources

If you received a Resubmission Notice, you mayuse the following link to request a one-time 15-dayexension ofthe
deadline:

Request an Extension to File a Resubmissian
+ Youwill need information from the Notice to request an exension.
« You cannotextend if (a) the file has previously been resubmitted or (b) todayis maore than 45 days from the
date on the Resubmission Notice.

Emplower Supportlinks

Have a question? Call 1-800-772-6270 Mon. - Fri. 7/AMto 7TPMEastern Time to speak with Employer Customer Service personnel. For TDD/TTY call 1-800-325-0778.

PASO 7: En la pagina inicial del <EWRx:

La cejilla de los formularios «Forms W-2/W-3 Online» (Formularios W-2/W-3 por Internet) es

la pantalla predeterminada.

Seleccione el enlace que lee, «Create/Resume Forms W-2/\W-3 Online» (Crear o reingresar a
los formularios W-2/W-3 por Internet). Si no se encuentran informes que no hayan sido
presentados, el sistema mostrara la pagina que lee, «Before You Create Your Form(s)

W-2/W-3» (Antes que comience a llenar sus formularios W-2/W-3). Si existen formularios
W-2/W-3 que no han sido presentados, el sistema mostrara la pagina titulada, «Forms W-2/W-3
Online Unsubmitted Reports» (Informes de los formularios W-2/W-3 que no han sido

presentados).

Administracion del Seguro Social
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Puede tener un maximo de cincuenta registros de salarios que no haya presentado. Cuando
haya alcanzado el limite de cincuenta registros «guardados», se le requerira que primero
presente por lo menos uno de los registros guardados antes de que se le permita comenzar un
registro nuevo. Si tiene cuarenta y nueve registros, 0 menos, puede continuar sin presentar los
registros que ya existen.

soaseariyonime  Fl€CITONIC Wage Reporting (EWR)

www:socials ecurity gov EWR Home | E-mail aWage Reporting Expert | Keyboard Navigation | Logout

Forms W-2/W-3 Online

Unsubmitted Reports °

You have 37 saved reports that you have notyet submitted

To resume a previous report, select the "Edit’ button nextto the re port

Note: Uns ubmitted reports are deleted if you do not resume working with them before the purge date.

Employer Name # of Form(s) W2 Save Date a Purge Date Tax Year

Edit Delete ERROR CODE 4513 129970141 0 07-07-2015 11.04-2015 2015
Edit Delete ERROR CODE 4513 129970141 0 07-07-2015 11.04-2015 2015
Edit Delete V3 CONTROL NUNMBER 129970141 1 10-07-2015 02-04-2016 2015
Edit Delete ERROR CODE 4513 129970141 0 10-14-2015 0211-2016 2015
Edit Delete VW-2PR TEST 129970141 0 10-15-2015 02-12-2016 2015
Edit Delete ERROR CODE 4513 129970141 0 10-16-2015 02-12-2016 2015
Edit Delete REG OTHER ENPLOYER 112222220 1 10-16-2015 02132016 2015
Edit Delete ERROR CODE 4513 129970141 0 10-19-2015 02-16-2016 2015
Edit Delete DEMO EMPLOYER 112222222 2 10-19-2015 02-16-2016 2015
Edit Delete DEMO EMPLOYER 112222220 0 10-19-2015 02-16-2016 2015
Edit Delete DEMO EMPLOYER 112222222 1 10-19-2015 02-16-2016 2015
Edit Delete DEMO EMPLOYER 112222222 0 10-19-2015 02-16-2016 2015
Edit Delete ERROR CODE 4513 129970141 0 10-19-2015 02-16-2016 2015
Edit Delete W.248 TEST 129970141 1 10-21-2015 02-18-2016 2015
Edit Delete VV-2PR TEST 2 150210041 1 11-03-2015 03-02-2016 2015
Edit Delete Vi-2PR TEST 129970141 1 11-03-2015 03.02-2016 2013
Edit Delete ERROR CODE 4513 129970141 3 11-03-2015 03-02-2016 2015
Edit Delete ERROR CODE 4513 129970141 2 11-03-2015 03-02-2016 2015
Edit Delete ERROR CODE 4513 129970141 0 02-09-2016 06-08-2016 2015
Edit Delete DEMO EMPLOYER 112222222 1 07-18-2016 11.15-2016 2015
Edit Delete DEMO EMPLOYER 112222222 1 07-18-2016 11152016 2015
Edit Delete DEMO EMPLOYER 112222222 0 07-22-2016 11192016 2016
Edit Delete ERROR CODE 4513 129970141 1 07-25-2016 11.22-2016 2016
Edit Delete ERROR CODE 4513 129970141 1 07-26-2016 11.23-2016 2016
Edit Delete ERROR CODE 4513 129970141 1 07-26-2016 11.23-2016 2016
Edit Delete TEST PR 129970141 0 07-27-2016 11.24-2016 2016
Edit Delete VW-2GU TEST 150210041 1 08-01-2016 11-29-2016 2015
Edit Delete NEWPDF TEST 129970141 1 08-01-2016 11292016 2014
Edit Delete ERROR CODE 4513 129970141 1 08-01-2016 11-29-2016 2016
Edit Delete ERROR CODE 4513 129970141 1 08-01-2016 11-29-2016 2016
Edit Delete VW-2PR TEST 129970141 2 08-10-2016 12.08-2016 2015
Edit Delete TEST DEVO 112222222 1 08-23-2016 12212016 2016
Edit Delete ERROR CODE 4513 129970141 1 08-26-2016 12.24-2016 2016
Edit Delete TEST 212121211 0 08-30-2016 12282016 2016
Edit Delete ERROR CODE 4513 129970141 0 08-30-2016 12-28-2016 2016
Edit Delete DEMO EMPLOYER 112222222 0 08-31-2016 12-29-2016 2016
Edit Delete ERROR CODE 4513 129970141 1 08-31-2016 12.29-2016 2016

Have a iuesﬁnrﬁ Call 1-800-772-6270 Mon - Fri_7AVlto 7PM Eastern Time to sieakwim Emi\nﬁrCusmmerSeMce iersnnne\ For TDD/TTY call 1-800-325-0773.

PASO 8: En la pagina titulada «Unsubmitted Reports»:

Seleccione el boton que lee, «Start a New Report Correction» (Comience o corrija un nuevo
informe). El sistema mostrara la pagina titulada, «Before You Create Your Form(s) W-2/W-3»
(Antes que comience a llenar los formularios W-2/W-3).

Seleccione el enlace que lee, «Edit» (Editar) o el enlace que lee «<Employer Name» (Nombre
del empleador) para ir a la pagina titulada «W-2 List for this Submission» (Lista de los
formularios W-2 correspondientes a este informe).

Seleccione el enlace que lee, «Delete» (Borrar) para borrar un informe que no ha sido
presentado. EI mensaje que lee, «Are you sure you want to delete the unsubmitted report?»
(¢Esta seguro que quiere borrar el informe que no ha sido presentado?).

Administracion del Seguro Social Pégina 6
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Seleccione el boton que lee, «Cancel» (Cancelar), para regresar a la pagina principal del
«EWR» (EWR home).

socdseaniyorine  Bl€Ctronic Wage Reporting (EWR)

socials ecurity.gov. EWWR Home | Email a\Wage Reporting Expert | Keyboard Navigation | Logout

Forms W-2/W-3 Online

I
Before You Create Your Form(s) W-2/W-3

Please answerthe following questions:

P Please select the Tax Year:

P Forwhom are you filing?

P Please enter the EIN: l:l

P Please select the type of W:2 Form (Regular or Territorial): ‘ ReguarW-2 v

¥ Have you received a Reconciliation Letter? [ YES, lam creating this report because | received a letter saying the money amounts reported to the IRS (94 1) did not match the amounts reported
to SSA(N-3)

Check for Exceptions

Does this wage report involve any of the following uncommon situations?  More Info
If anyof these applyto you, contact us for advice an filing your wage reports .

« Areyou attempting to file Forms W-2c?

« Az youfiling for Self-Employed incame that is notfrom a church or religious organization?

+ AgentIndicator codes?

« A yousubi Third-partySick PayRecap Forms YW-2 and W-3 described in part 6 of Internal Revenue Semice publication 15-A7
« A youfiing a W-2 with entries onlyin boxes 8 or 13-207

[ Yes, one or more ofthese situations applyto this wage report.

¥ Waming: Be sure to selectthe correctinformation. You will not be able to retum to this page when you select "Continue”.

Have a question? Call 1-800-772-6270 Mon. - Fri. 7 AVito 7PM Eastern Time to s peakwith Employer Customer Service personnel. For TDD/TTY call 1-800-325-0778.

PASO9: En la pagina titulada, «Before You Create Your Form(s) W-2/W-3»:

Provea la informacion correspondiente al afio tributable, el nombre de su empresa, el
nimero de EIN y el tipo de formulario W-2 que quiere crear. Si ha recibido una carta de
reconciliacion, seleccione el encasillado que lee, «YES» a la derecha de la pregunta que
lee, «Have you received a Reconciliation Letter?».

Si no aplican ninguna de las situaciones nombradas en la seccion que lee, «Check for
Exception» (Verifique si existe alguna excepcion), seleccione el botdn que lee,
«Continue» para ir a la pagina titulada, «kEmployer Information for this Wage Report»
(Informacion Empresarial para este Informe de Salarios).

Si se aplica alguna de las situaciones descritas en la seccion que lee, «Check for
Exception», seleccione el encasillado apropiado y el boton que lee, «Continue» para ir a
la pégina titulada, «W-2 Online Restrictions» (Restricciones al Programa de W-2).

Seleccione el boton que lee, «Cancel» (Cancelar), para regresar a la pagina principal del
«EWR» (EWR home).

Administracion del Seguro Social Péagina 7
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sodalseamiyonine  Fd€Ctronic Wage Reporting (EWR)

www.socials ecurity.gov EWR Home | E-mail aWage Reporting Expert | Keyboard Navigation | Logout

Forms W-2/W-3 Online

Steps: o Employer Information @ Form(s) W2 ® WW-2 List @ W-3 Preview @ Print & Review @ Sign & Submit ® Submission Confirmation O Save PDF

°Employer Information for this Wage Report ®
Fields marked with an asterisk (* ) MUST be completed.

Enter/Review Employer Information for this Wage Report

Please note: If this information has changed - updating on this page onlychanges information for this currentwage report To officiallycorrect IRS records you will need to
contact the IRS oruse the appropriate IRS emplover taxretum form

* Employer Name: | |

e 53008055+ |

* Country: | United States v

Address Line 1 (Apt, Aoor, Bldg., etc.): l:|
Address Line 2 (Street Address or PO Box): l:|

e
* State Abbreviation (for U.S)Province:[ |
*ZIPPostalCode:| | ZPExt(US.only):[ |
Contact Person for this Submission Contact Person for this Employer
*Name: DQTVTEST *Name:
“E-mail: BRYAN.L YONS@SSAGOV | E-maik |
*Phone:|4105556666 | Ext:| | *Phone: | | Ext:| |
Fax: Fax:
Other Information

Please fill inthe following if they applyto you (these are generally uncommon).
Other EIN Used this Year for this Employer: :
Establishment Number:l:l

Kind of Payer
Select the Kind of Payer that best de scribes your situation, review the contact information on file and make any necessarychanges.

*Kind of Payer:
|

Warning: Be sure to selectthe correct Kind of Payer. You will not be able to change your selection for this wage report atanytime .

) 941 (Regular)

 Household Employer

943 (Agriculture)

944 (Regular)

CT-1 (Railroad)

~ Medicare Government Employer (For Government Employers only)
O Military

Kind of Employer
Select the Kind of Employer that best de scribes your situation.

*Kind of Employer:

Federal Government

) TaxExempt Employer (501c Non-Govt)

O State and Local Governmental Employer (State/ ocal Non-501c)
O State and Local Tax BExe mpt Employer (State/Local 501c)

' Mone HApply

O Third-party Sick Pay

Have a question? Call 1-800-772-6270 Mon. - Fri. 7A\to 7TPM Eastern Time to speakwith Employer Customer Senvice personnel. For TDD/TTY call 1-800-325-0778.
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PASO 10: En la pagina titulada «<Employer Information for this Wage Report»:

Ingrese o revise la informacion de su empleador, informacion de la persona de contacto,
cualquier otra informacion y seleccione la categoria del pagador (Kind of Payer) y la categoria
de empleador (Kind of Employer), luego seleccione el botdn que lee, «Continue» para ir a la
pagina titulada, «Enter W-2 Information» (Ingrese la informacion para el formulario W-2).

Si existe algun informe del afio anterior, el sistema lo presentara en pantalla.

socialseenmiyontine  EleCtronic Wage Reporting (EWR)

ww socialsecurity.gov EWRHome | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

% Forms W-2/W-3 Online

Steps: o Em ployer Inform ation @ Form(s) W-2 @ W-2 List @ W-3 Preview © Print & Review @ Sign & Submit ® Submission Confirmation O Save PDF|

(1] Employer Information for this Wage Report (TEST COMPANY ONE HUNDRED ®

AND ONE. THIS IS ONLY A TEST.)

W-2 Reports from last year exist which may be used for prefilling data for this year's reports. To use these reports, select one of the
WFIDs below, otherwise select Continue.

Reports Available: 10

WFID Date Subm itted #of W-25
BBK130 10-21-2014 4
BBK132 10-21-2014 2
BBK195 10-28-2014 1
BBL298 12-10-2014 1
BBL299 12-10-2014 1
BBL304 12-11-2014 1
BBL305 12-11-2014 1
BBL306 12-11-2014 1
BBL430 01-28-2015 1
BBLE21 07-20-2015 1

Have a iuestiun? Call 1-800-772-6270 Mon_ - Fri. 7AM to TPM Eastern Time to sieakwith Emiluﬁr Customer Senvice iersunne\, For TDOD/TTY call 1-800-325-0778.

El usuario puede elegir el usar estos informes para los propositos de pre-llenar algunos encasillados al
seleccionar uno de los «\WFID» (nimero de identificacion del informe de salarios) para ir a la pagina
titulada «W-2(s) Available for WFID XXXXXX» (formularios W-2 disponibles para nimero de
identificacion del informe de salarios nimero XXXXXXX) o elija el crear nuevos formularios W-2
seleccionando el botdn que lee, «Continue» para ir a lapégina titulada «Enter W-2 Information» (ingrese
la informacion del formulario W-2).

Seleccione el boton que lee, «Cancel» (Cancelar), para regresar a la pagina principal (EWR home).

Administracion del Seguro Social Pégina 9
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Social Security Ofiline

Electrenic Wage Reporting (EWR)

www.socialsecurity.gov EWRHome | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

/" Forms W-2/W-3 Online

Steps: @ Employer Information

e Form(s) W-2 @W—Z List @ W-3 Preview @ Print & Review @ Sign & Submit ® Submission Confirmation

(2) save PDF

THIS IS ONLY A TEST.)

Please select W-2(s) for prefill this year's W-2(s).

FIRST NAME, LAST NAME
TEST THREE, TEST LASTS
TEST FOUR, LASTFOUR

ooogd

[ 2] W-2(s) Available for WFID BBK130 (TEST COMPANY ONE HUNDRED AND ONE.

TEST FRIST ONE, LAST TEST

# of W-2(s) Available: 4

JOK-XX-4444
JO04-XX-5555
JOK-XK-6767
JOOXK-67 67

Cancel I << Previous Conlinue >>

Hawve a question? Call 1-800-772-6270 Mon_- Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Senvice personnel. For TDD/TTY call 1-800-325-0778_

PASO 11: En la pagina titulada «W-2(s) Available for WFID XXXXXX:

Seleccione el formulario W-2 que usted quiera usar para pre-llenar los encasillados de los
formularios W-2 de este afio. Luego seleccione el boton que lee, «Continue» para ir a la pagina
titulada «W-2 List for this submission» (Lista de los formularios W-2 para este informe).

Luego seleccione el botdn que lee, «Previous» (Anterior) para regresar a la pagina titulada,
«Employer Information for this Wage Report» (Informacion de la empresa que presenta este
informe de salarios).

Seleccione el boton que lee, «Cancel» (Cancelar) para regresar a la pagina principal del «<EWR»
(EWR home).

socalsecmriyomine  Fle€ctrenic Wage Reporting (EWR)

www.socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

~ Forms W-2/W-3 Online
O w2List

Steps: (Demployerinformation () Form(s) w-2 @w-3preview ) printaReview  (®signasubmit  (7) submission Confirmation (Z) save PDF|

© W-2 List for this Submission (TEST INC) s

To review or edit a W-2, select the employee name. Once you are finished entering Form(s) W-2, you can preview the W-3.

The Status column displaying a é_\> symbol indicates that the form has been prefilled and is not completed. To complete a form, please select a name.

Form({s) W-2 Entered: 1

Name Wages (box 1)

XXX-XX-1234 Delete

Total $0.00

Edit Employer Information StartaNewW-2>> | Continue o W-3 Praview >» I

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Service personnel. For TDD/TTY call 1-800-325-0778.
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STEP 12: En la pagina titulada, «W-2 List for this Submission page»:
Si aparece este simbolo i’_‘_x en la columna titulada «Status», esto indica que el formulario ha

it

sido pre-llenado con parte de la informacidn, pero todavia le falta informacion. Para terminar
de llenar el formulario, por favor elija un nombre y continle a la pagina titulada, «<Enter W-2
Information» (Ingrese la informacion del formulario W-2).

Cuando haya completado todos los formularios que han sido pre-llenados, el simbolo i_‘_x sera

remplazado con esta marca de cotejoa.

Socalseemiyonine  Fulectronic Wage Reporting (EWR)

www .socials ecurity.gov EWWR Home | E-mail a\Wage Reporting Expert | HKeyboard Navigation | Logout

Forms W-2/W-3 Online

Steps: @ Employer Information @ Formis) W2 e W-2 List @W—B Preview @ Print & Review @ Sign & Submit @ Submission Confirmation O Save PDF
(7]

0 W-2 List for this Submission (MAY)

To review or edit a W-2, selectthe employee name. Once you are finished entering Form(s) W-2, you can preview the W-3.

This report was last modified on 09-09-2016. Form(s) W-2 Entered: 1
Wages (box 1)
1. D.S JOK-XK-2343 53300 Delete
Total $33.00

EditEmployerInformation Starta NewW-2 > Continue to W-3 Preview >>

Have a iuesuon?CaH 1-800-772-6270 Mon. - Fri. TAMto TPMEastern Time to sieakwwth Emiluir Customer Service Eersonnel. For TDD/TTY call 1-800-325-0778.

Seleccione un nombre para ver y corregir la informacion del formulario W-2.

Seleccione el enlace que lee, «Delete» para borrar el formulario W-2. Cuando seleccione este enlace para
borrar el formulario, la pagina titulada, «Are you sure you want to delete this W-2» (¢ Esta seguro que
quiere borrar este formulario W-2?) aparecera para ayudarle.

Seleccione el enlace que lee, «Save and Quit» (Guardar y Salir) para salir del formulario W-2 por
Internet sin presentar su informe de registros de salarios al Seguro Social. Cuando seleccione este boton
(Guardar y Salir), la pagina titulada, «Are you sure you want to save and exit W-2 Online without
submitting your annual wage report to SSA?» (¢ Esta seguro que quiere salirse y guardar los formularios
W-2 sin antes presentar al Seguro Social el informe de salarios anuales?) aparecera para ayudarlo.

Seleccione el enlace que lee, «<Edit Employer Information» (Editar la informacion del empleador) para
a la pagina titulada, «<Employer Information for this Wage Report» (Informacion de empleador para este
informe de salarios).

Seleccione el enlace que lee, «Start a New W-2» para ir a la pagina titulada, «Enter W-2 Information»
(Ingresar la informacion del formulario W-2).

Seleccione el enlace que lee, «Continue to W-3 Preview» (Continuar a la vista preliminar del formulario
W-3) para ver la pagina titulada, «W-3 Preview for this Submission» (Vista preliminar de este informe de
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los formularios W-3). Si uno de los formularios que usted ha pre-llenado no ha sido completado, el botén
que lee, «Continue to W-3 Preview» no se activara.

socalseanivontine  Llectronic Wage Reporting (EWR)

www.socials ecurity.gov EWR Home | E-mail aWage Reporting Expert | HKeyboard Navigation | Logout

Forms W-2/W-3 Online

Steps: @ Employer Information 9 Form(s ) W-2 @ W2 List @W—3 Preview @ Print & Review @ Sign & Submit @ Submission Confirmation O Save PDF

© Enter W-2 Information
You are currently working on W-2 number. 1 of50. (2]
Fields marked with an asterisk( * ) MUST be completed.

a * Employee’s social securitynumber For official use only
,, ONB No. 1545-0008
b Employer identification number 1 Wages, tips, other compensation 2 Federal income taxwithheld
530090864 $aoo | §lz.00
¢ Employer's name, address, and ZIP code 3 Social security wages 4 Social security tax withheld
$ $ 200
MAY 5 Med d i 6 Medi t thheld
BALTIMORE, MD 21111 Icare wages and tips icare taxwithh el
$ $[s-00
1 Social securitytips 8 Allocated tips
or— N ra—
d Control number 9 Mot Applicable 10 Dependentcare benefits
s
eEmployee’s first name, middle initial, last name and suffix 11 Nonqualified plans o 12a
* First:[3 Section 457 distributions or contributions Code:$0-00

* Last|p Notsection 4567 distributions or contributions
o[ ] Sfocc |

fEmployee's address 13 12b
* Gountry [ United States v| Statutory  Retirement  Third-party Code: $ .00
Address Line 1 (Apt, Floor, Bldg., etc.): | emplﬂ:0|yee pIEaln S'CEF’EV
Address Line 2 (Street Address an‘OEInx}t| |
"City|l:‘ | 14 Other 12¢
’ . V| $0.00
U.S._address or a foreign address Description (1): l:l Code: $
" SmoFroinee O e —
* ZIPPostal code: (23222 7ZIPEBt. U SD”WD )

Description2:[ ] 12d
Amount(2:  $[o00 ] Code.|_ ¥|8[o-00

Descripon(3y: [ |
Amoun(3:  $[e0s ]

15 Employer's 16 17 18 19 20

State ID number State wages, tips. efc. State income tax Local wages, fips, etc. Local income tax Localityname
] | s | N R — s[to | |sfe

i | s | ] Cr— s 50 | sfoe I |

Delete this W-2 Save and Create a New W-2 >> Save and Go to Next W-2 >> Save and Go to W-2 List >>

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AW to TPM Eastern Time to speak with Emplover Customer Service personnel. For TDD/TTY call 1-800-325-0778.

Paso 13: En la pégina titulada «Enter W-2 Information»:

Seleccione el boton que lee, «Save and Create a New W-2» (Guardar y crear un nuevo
formulario W-2) para guardar la informacion de este formulario W-2 y crear un nuevo
formulario W-2. Es posible que el sistema presente algunos avisos. Si esto sucede, puede
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proceder ya sea haciendo las correcciones al formulario W-2 o seleccionando el encasillado que
invalida el aviso.

Seleccione el botdn que lee, «Save and Go to Next W-2» (Guardar el formulario y continuar al
proximo formulario W-2) para guardar la informacién del formulario W-2 y editar el prximo
formulario W-2 que aparece en la lista de los formularios W-2 para esta presentacion (W-2 List
for this Submission). Es posible que el sistema despliegue algunos avisos en pantalla. Si esto
sucede, puede proceder ya sea haciendo las correcciones al formulario W-2 o seleccionando el
encasillado gque invalida el aviso.

Cuando termine de llenar o editar los formularios W-2, seleccione el boton que lee, «Save and
Go to W-2 List» (Guardar los formularios y proseguir a la lista de los formularios W-2), para
continuar a la pagina titulada, «W-2 List for this Submission» (Lista de los formularios W-2
para esta presentacion).

Puede ingresar hasta un maximo de cincuenta formularios W-2. EI nimero del W-2 actual se
muestra en la parte superior de la pagina titulada, «Enter W-2 Information». Cuando haya
ingresado el formulario ndmero cincuenta, el sistema ya no mostrara el boton que lee, «Save
and Start Next W-2».

Seleccione el botdn que lee, «Cancel Changes» (Cancelar los cambios) para rechazar los
cambios efectuados a este W-2 y proseguir a la pagina titulada, «W-2 List for this Submission».

Seleccione el boton que lee, «Delete this W-2» (Borrar este W-2): Si el formulario ha sido
guardado previamente, el sistema mostrara el aviso, «Are you sure you want to delete this W-
2?» (¢ Esta seguro que quiere borrar este W-2?); si el formulario no ha sido guardado
previamente, el sistema mostrara la pagina titulada, «W-2 List for this Submission».

Administracion del Seguro Social Pagina 13



Guia del BSO — Afio Tributable 2016 Formulario W-2 por Internet

Social seenrityoniine  lectrenic Wage Reporting (EWR)

www socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

T i
i~ Forms W-2/W-3 Online
Steps: ®Emplnyerlnfmmaﬁon ®Fnrm(5)W—2 ®W—2 List OW-a Preview ® Print & Review @S\gn & Submit ®Subr‘m55inn Confirmation OSaveFDF

(2]

o W-3 Preview for this Submission

Ensure thatthe information on your Form(s) W-2 for this employer reconciles with the total of Forms 941,943,
944 or Schedule H that you filed with the Internal Revenue Service.

To edit this data, please Return to W-2 List and selectthe W-2 you need to edit.

For official use only
OMB No. 1545-0008

a Control number

b Kind of payer
941 -Regular

1 Wages, tips, other compensation

$3.00

2 Federal income tax
withheld

$0.00

Kind of employer 3 Social security wages 4 Social security tax withheld
Federal Government $0.00 $0.00
c Total number of forms W-2 | d Establishment number |5 Medicare wages and tips 6 Medicare tax withheld
$0.00 $0.00

e Employer identification number 7 Social security tips 8 Allocated tips
53-0090834 $0.00 $0.00
9 NotApplicable

Employer's name, address, and ZIP code 10 Dependent care benefits

$0.00
TEST COMPANY ONE HUNDRED AND ONE. THIS IS
ONLY A TEST. 11 Nonqualified plans 12a Deferred compensation
BALTIMORE, MD 22222 $0.00 $0.00

13 For third-party sick pay use only 12b Mot Applicable

14 Income tax withheld by payer of third-party sick pay

$

Note: The state and local totals below reflect a straight summation of the
state and local data you entered on the Forms W-2 If you use this form for
reporting to your state and your state has different rules for reporting these
totals, you may enter your own totals using your state’s rules without
affecting the amounts on the Forms W-2. Social security will not use this
information and will not forward it to any State or local entity.

h Other EIN used this year

Y ou must check here to confirm these are the totals you want to show on
this Form W-3.
| Agree [ |

16 State wages, lips, efc. 17 State income tax

§ 23200 soo0 |
18 Local wages, lips, efc. 19 Local income tax

$oo | ] CIT

Telephone number

15 State Employer's state ID number
MD | 1224

Contact person

WER 1212121212
E-mail address Fax number
Save and Quit << Return to W-2 List

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Service personnel. For TDD/TTY call 1-800-325-0778.

PASO 14: En la pagina titulada, «W-3 Preview for this Submission» (Vista preliminar de los
formularios W-3 para este informe):

Las sumas que aparecen en los encasillados 16, 17, 18 y 19 son totales directamente de las
cantidades de los impuestos estatales que ingresé en los formularios W-2. Si su intencién es
usar este formulario para informar las cantidades a su estado y su estado tiene diferentes
reglas para reportar estas cifras, puede ingresar sus propias sumas y seleccionar el encasillado
que lee, «I Agree» (Estoy de acuerdo) para continuar. EI Seguro Social no utilizara esta
informacidon ni tampoco la compartird con ningun estado o entidad local.
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Seleccione el boton que lee, «Continue» para ir a la pagina titulada, «Print Unsubmitted
Form(s) W-2/W-3 for Review» (Imprima los formularios W-2/W-3 gue no se han
presentado).

Seleccione el boton que lee, «Return to W-2 List» para regresar a la pagina titulada,
«W-2 List for this Submission».

Seleccione el boton que lee, «Save and Quit» para salir del W-2 electronico sin
presentar el registro de sus salarios al Seguro Social. Cuando seleccione este boton, la
pagina titulada, «Are you sure you want to save and exit W-2 Online without submitting
your annual wage report to SSA» aparecera para ayudarlo (¢Esta seguro que quiere guardar
los formularios W-2 y salir del sistema sin presentar el informe?).

sodalsecuiyonine  ElCCtronic Wage Reporting (EWR)

www .socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

% Forms W-2/W-3 Online

Steps: @Emp\oyerlnformauon ®Form(s)W—2 @W—Z List @W—3 Preview @ Print & Review @Slgn & Submit @Submlssmn Gonfirmation OSave PDF

O Print Unsubmitted Form(s) W-2/W-3 for Review o e

the PDF format, you w il need Adobe's
Acrobat® reader. You wil need to
dow nioad and install the free Acrobat
Reader on your computer. Version 5.0
or greater is rec ommended.

Print the PDF file below to review your unsubmitted Form(s) W-2 and W-3. We recommend that you right click the "Print
Unsubmitted " link and use the "Save Target As __ " option to save the Unsubmitted forms to your hard drive for review.

I.Y... Adobe
Once you have reviewed your Form(s) W-2 and W-3, give copies to your employees. Ask them to review the information before you sobe __Rea
submit the final Form(s) W-2 to Social Security. Please note thatthe PDF provided is for printing and record keeping purposes, to
be provided to your employees.

&

If you need to change any W-2 information, please select the "Return to W-2 List" button.

When you believe the W-2 information is accurate, you can continue to the "Sign & Submit” step.

Check with the IRS for online filing deadlines.

Your unsubmitted work has been saved for future use.
e Print Unsubmitted W2/W3 240053436.tmp
What's in this PDF?

Problems Printing Form(s) W-2?

Save and Quit << Return to W-2 List

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Senice personnel. For TDD/TTY call 1-800-325-0778.

PASO 15: En la pégina titulada, «Print Unsubmitted Form(s) W-2/ W-3 for Review»:

Seleccione el boton que lee, «Continue» para continuar a la pagina titulada, «Sign and
Submit» (Firmar y presentar).

Seleccione el botdn que lee, «Return to W-2 List» (Regresar a la lista de formularios W-2)
para regresar a la pagina titulada, «W-2 List for this Submission».
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Seleccione el boton que lee, «Save and Quit» para salir del W-2 sin presentar la
informacidn al Seguro Social. Cuando seleccione este boton, la pagina titulada, «Are you
sure you want to save and exit W-2 Online without submitting your annual wage report to
SSA» aparecera para ayudarlo (¢ Esta seguro que quiere guardar los formularios W-2 y salir
del sistema sin presentar el informe?).

socel seenriyontine  EAl€CtTONIC Wage Reporting (EWR)

ww socialsecurity.gov EWNR Home | E-mail aWage Reporting Expert | Keyboard Navigation | Logout

PN .
“ii- Forms W-2/W-3 Online
Steps: @ Employer Information @ Form(s) W-2 @ W-2 List @ W-3 Preview @ Print & Review @ Sign & Submit @ Submission Confirmation O Save PDF

7]

0 Sign and Submit

Under penalty of perjury, | declare that | have examined this wage report and, to the bestof my knowledge
and belief, they are entered accurately based on the information available to me.

By checking agreement below and selecting the "Subm it this Wage Report” button, | affirm that the above
statementis true.

|, DQTV TEST, read and agree with the above.

Mote: You are only attesting to the accuracy of this information.

Submit this Wage Report >>

* Once you submit this wage reportelectronically, do not send any paper forms to SSA.

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Senvice personnel. For TDD/TTY call 1-800-325-0778.

PASO 16: En la pagina titulada, «Sign and Submit»:

Seleccione el encasillado de verificacion para verificar la exactitud del informe y seleccione el
botdn que lee, «<Submit This Wage Report Correction» (Presentar la correccion de este
informe de salarios) y asi presentara su informe de correccion de salarios. El sistema mostrara
una pagina con una ventanilla despegable que lee, «Confirmation Receipt - Your File Was
Received» (Acuse de Confirmacion - Su registro ha sido recibido).

Seleccione el bot6n que lee, «Save and Quit» (Guardar y Salir) para salir sin presentar la
correccion de su informe de salario al Seguro Social. Cuando seleccione este boton, aparecera
la pagina que lee, «Are you sure you want to save and exit W-2 Online without submitting
your annual wage report to SSA» para ayudarlo (¢ Esta seguro que quiere guardar los
formularios W-2 y salir del sistema sin presentar el informe?).

Seleccione el boton que lee, «Previous» para regresar a la pagina titulada, «Print Unsubmitted
Form(s) W-2 for Review» (Imprimir los formularios W-2 que no han sido presentados para
revisarlos).
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sodalsecriyonline  El€CLronic Wage Reporting (EWR)

www .socials ecurity.gov EWR Home | E-mail aWage Reporting Expert | Keyboard Navigation | Logout

Forms W-2/W-3 Online

Steps: @ Employer information @ Form(s) w2 @ w2 List @ W3 Preview (&) Print& Review (©) Sign & Submit €@ Submiss ion Confirmation (©) Save FDF

. . . . 7]
@ confirmation Receipt - Your W-2/W-3 File Was Received
Your wage reportwas submitted successfully. Thank you for using W2 Online.

This Wage File Identifier (WD) is your confirmation number: BBQ021
We encourage you to printthis page for your records. Your receiptwill no longer be available once you leave this page.

If you need to delete this submission, you maydo so byusingthe Submission Status application when the submission shows a
"RECEIVED" status.

! Do not mail us any paper Form(s) W-2 or W-3.

Employer: MAY Employer EIN: 53-0090864
Taxyear: 2016 Payer type: 941 - Regular
Received on: 09/09/2016 09:28 AM Eastern Form type: W-2
Time

Received: 1 FormW-2

Total wages: $33.00 Federal income taxwithheld: §$2.00
Social security wages: $0.00 Social security taxwithheld: $0.00
Medicare wages and tips: $0.00 Medicare taxwithheld: $0.00

What You Should Do Next

1. Keepa printout of this page for4-7 years as proof of yourfiling date.
2. Print and distribute the Form(s) W-2 to your employees if you have not already done so.

! Do not mail us any paper Form(s) W-2 or W-3.

What to Expect

You can checkthe status of your submission by selecting the View Submission Status linkfrom the EWR homepage. It maytake 4-6
weeks for your wage reportto process.

Please note: If your addre ss or phone number has changed, rememberto correctitin IRSrecords byusing the IRSform 941 Contact
the IRS for more information.

Ifyou need to make a corection to this wage report, ensure thatthe status of the reportis COMPLETE. Then you can use the W-2c
application to make corrections.

Printthis Page Go to Save Official PDF >>

Have a iuest\on? Call 1-800-772-6270 Mon. - Fri. 7AW to 7PM Eastern Time to sieakwn‘h EmiluﬁrCustomer Senice iersonne\.ForTDDﬂTYc:all 1-800-3250778.

PASO 17: En la ventanilla despegable:
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.

Message from webpage @

'“-.I Your upload was successful,
¥ We recommend that you print this
cenfirmation and save it for your records.

ok || cance |

Seleccione el boton que lee, «OK» para imprimir la pagina de «Confirmation Receipt - Your
File Was Received» (Acuse recibo — el informe presentado fue recibido).

Seleccione el boton que lee, «Cancel» para cerrar la ventanilla desplegable.

PASO 18: En la pagina titulada, «Confirmation Receipt — Your File Was Received»:

Seleccione el boton que lee, «Print this Page» para imprimir la pagina de acuse confirmacion.

Seleccione el boton que lee, «Go to Save Official PDF» (Proseguir al registro PDF oficial y
guardarlo) para ir a la pagina titulada, «Save PDF» (Guardar el registro PDF).

El registro de su salario estara disponible para que lo revise bajo su cuenta de BSO hasta la
fecha indicada en la pagina de su «Save PDF».

sociseriyomie Fl€CtTONIC Wage Reporting (EWR)

woveer socials ecurty.gov EWR Home | E-mail aWage Reporting Expert | Keyboard Navigation | Logout

Forms W-2/W-3 Online

Steps: (D) Employer information @ Formis) ez @weatist @ we3Preview © Printa Review (®) sign & submit (D) submission Confirmation © saveprr

h crderto view or print hese fiks-in the FF fornt, you wil need
O save por e o s e b
frae A.cront Reader on your COMpUEr. Version 50 or greder s
recomrnged

« Save the oficial PDF e below o your hard drive so thatyou can reference itlater 1Y . Adobe!
e Reader”

« Once you have dlosed this session, he fle will onlybe available for 30 days. Saving itto yourhard drve wil allow you o reference itlater

Save Your Official Copy

*Important Save an oficial copyaf the submitied fl on your computer*

Please note p is for prining and purposes, o be provided 1o your employees.
This fle will be available online unt 10-09-2016

Tosave the fle belowtayour hard drve, please right cickhe fle name and use e "Savw TargetAs _option.
8 BBQU21.pdf (Final)

Whats in this PDF?

Problems Printing Form(s) W-2 2

! Do not mail us any paper Form(s) W-2 or W-3.

View Unsubmitied Repors Starta New Report

Have a guestion? Call 1-800-772-6270 Mon_- Fri. TAM o 7PM Ezstem Time to speakwith Emplover Customer Service personnel. For TDDVTTY call 1-800-325-0778.
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PASO 19: En la pagina titulada, «Save PDF»:

Oprima el botdn derecho del ratén en el nombre del registro (<filename.pdf>) para ver o
guardar el informe presentado.

Seleccione el botdn que lee, «Start a New Wage Report» (Comenzar un nuevo informe de
salarios) para regresar a la pagina titulada, «Before You Create Your Form(s) W-2/W-3»
(Antes que comience a crear sus formularios W-2/ W-3).

Seleccione el botdn que lee, «View Unsubmitted Reports» (Ver los Informes que no se han
presentado) para ir a la pagina titulada, «Unsubmitted Reports» (Informes que todavia no se
han presentado).

Para regresar a la pagina principal del «<EWR», seleccione el boton de EWR home.
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LECCION 2: DESCARGANDO LOS REGISTROS PRESENTADOS

Siga las siguientes instrucciones para descargar un expediente en formato de Adobe® que contiene los
formularios W-2 y W-3 referente a un informe del formulario W-2 presentado por Internet durante los
altimos 30 dias.

Informes de los registros de salarios ya presentados estan disponibles por 30 dias o hasta el 31 de
diciembre, lo que ocurra primero.

PASO 1: Seleccione el enlace que lee «Save (or Print) Submitted W-2 Report(s)/PDF to Your
Computer» (Guardar [o imprimir] informes ya presentados de los registros de los formularios
W-2/registro PDF en su computadora) que esta bajo la cejilla de los formularios W-2/W-3
Online en la pégina inicial del EWR. El sistema mostrara la pagina titulada «Download
Submitted Reports» (Descargar los informes que ha presentado).

sovlsecuiyomie  Electronic Wage Reporting (EWR)

socials ecurity.gov EWWR Home | E-mail a\Wage Reporting Expert | HKeyboard Navigation | Logout

Forms W-2/W-3 Online

Download Submitted Reports

To view, save or printreports submitted to SSA please right click the report name and use the "Save Target As _.." option. The PDF provided

is for printing and record keeping purposes, to be provided to your employees. Problems Printing Form(s) W-2?
Pleas e note: Files are onlyavailable for 30 days and will not be available after thattime.

Reports Submitted: 5

Date Submitted

BBI09 ot ' 10-07-2015
BBN063.pdf T 12-03-2015
BBN122 pdf T 12-16-2015
BBN182 pdf T 03-11-2016
BBQ021.pdf "B 09-09-2016

Have a question? Call 1-800-772-6270 Mon_- Fri. 7AMto 7PM Eastern Time to s peakwith Employer Customer Service personnel_For TDD/TTY call 1-800-325-0778_

PASO 2: Con su ratén de computadora, haga un clic derecho en el enlace WFID en la pagina titulada,
«Download Submitted Reports» para ver un menu que incluye las siguientes opciones:

e Seleccione el botdn que lee, «Save Target As» (Guardar el registro bajo el nombre de...)
para descargar el registro a su computadora.

e Seleccione el boton que lee, «<Open in New Window>» (Abrirlo en una nueva ventanilla)
para ver el registro.
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Nota aclaratoria: Se requiere el programa de computadora «Adobe Reader ®» para ver el expediente de
salarios que descargo. Si no tiene una copia de este programa de computadora, puede obtener una copia
en www.adobe.com.

Nota aclaratoria: Si se ha borrado una presentacion a travées del «Submission Status» por el usuario, se
desplegard un mensaje para informar al usuario que el informe no es descargable.

Para regresar a la pagina principal del «<EWR» (EWR home), seleccione el botdn que lee, «Quit».

Seleccione el botén de «Start a New Report» para proceder a la pagina de «Before You Create Your
Form(s) W-2/W-3» (Antes de crear su formulario(s) W-2/W-3).
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Apeéndice: Otras paginas

1. ¢Esta seguro que quiere borrar esta pagina del W-2?

Si una persona selecciona el boton que lee, «Delete This W-2» (Borre este W-2) en la pagina titulada
«Enter W-2 Information» (Ingrese la informacion del W-2), el sistema mostrara la pagina con la pregunta
«Are you sure you want to delete this W-2?» (¢ Esta seguro que quiere borrar este W-2?).

www .socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

%" Forms W-2/W-3 Online

Are you sure you want to delete this W-2?

Yes Your selected W-2 will be deleted and you will be sent to the W-2 Listforthis Submission page.

This will take you back to the W-2 Listfor this Submission page.

Have a iuestmn? Call 1-800-772-6270 Mon_ - Fri. 7AM to 7PM Eastern Time to aieakwith Emi\OﬁrCustomer Senice iersonne\,FanDDJ Y call 1-800-325-0778.

2. ¢Esta seguro que quiere guardar y salir de la pagina del W-2 sin presentar su
informe anual de registros de salarios al Seguro Social?

Si una persona selecciona el boton de «Save and Quit» en la pagina titulada «W-2 List for this
Submission (ABC Limited)» (Lista de los formularios para este informe [ABC Limitado]), en la pagina
titulada «W-3 Preview for this Submission» (Vista preliminar de este informe de los formularios W-3), la
pagina titulada «Print Unsubmitted Form(s) W-2/W-3 for Review» (Imprimir los formularios W-2/W-3
gue no ha presentado para revisarlos) o en la pagina titulada, «Sign and Submit» (Firmar y presentar el
informe), el sistema mostrara la pagina titulada con la pregunta, «Are you sure you want to save and exit
W-2 Online without submitting your annual wage report to SSA?» (¢ Esta seguro que quiere guardar el
informe y salir del sistema W-2 sin presentar su informe anual de registros de salarios al Seguro Social?)

socalsecnriyonine  Ful€Ctronic Wage Reporting (EWR)

socials ecurity.gov EWR Home | E-mail a\Wage Reporting Expert | Keyboard Navigation | Logout

Forms W-2/W-3 Online

Are you sure you want to save and exit W-2 Online without submitting your annual wage report to
SSA?

Options

Your employer information and Forms V-2 will be saved until 01-07-2017. You may return to finalize
and submit your annual wage report anytime between now and 01-07-2017.

“ Continue working on this wage report.

Have a iuestion? Call 1-800-772-6270 Mon. - Fri. TAMto 7PM Eastern Time to sieakwh‘h Emiloir Customer Semvice iersonnel.ForTDDﬂT‘(call 1-800-325-0778.

3. ¢Esta seguro que quiere borrar la pagina titulada «Unsubmitted Report»?
(Informe que no ha sido presentado)

Yes
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Si un usuario selecciona el botdn que lee, «Delete» (Borrar) en la pagina titulada, «Unsubmitted Reports»,
el sistema mostrara la pagina con la pregunta «Are you sure you want to delete the unsubmitted report?»
(¢Esta seguro que quiere borrar este informe que no ha presentado?).

socalseaiyonine  Falectrenic Wage Reporting (EWR)

www.socialsecurity.gov EVWR Home | E-mail a \Wage Reporting Expert | Keyboard Navigation | Logout

o

/i Forms W-2/W-3 Online

g

Are you sure you want to delete the unsubmitted report?

Yes Your unsubmitted wage report will be deleted.

“ You will be sent back to the Unsubmitted Reports page.

Have a question? Call 1-800-772-6270 Mon. - Fri. TAM to 7PM Eastern Time to speak with Employer Customer Service personnel. For TDDITTY call 1-800-325-0778.

4. Pagina de restricciones del W-2 por Internet

Los usuarios pueden tener acceso a la pagina de «W-2 Online Restrictions» (Restricciones del formulario
W-2 disponible por Internet) seleccionando el boton que lee, «Continue» en la pagina titulada, «Before
Your Create Your Form(s) W-2/W-3» (Antes de llenar sus formularios W-2/W-3 por Internet), si
selecciona el encasillado que lee, «Yes, one or more of these situations apply to this wage report» (Si:
Una o més de estas situaciones aplican a este informe de salario).

S':,da] seamiyontine  Electronic Wage Reporting (EWR)

ww .socialsecurity.gov EWRHome | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout
/i Forms W-2/W-3 Online

W-2 Online Restrictions

According to the answers you provided on the Before You Start page you are noteligible to use W-2 Online to file this wage report because ofthe
restrictions and limitations of the W-2 Online system.

You may use the File Upload application if you have software that produces EFW2 formatted electronic files to file this wage report, you may use
paper W-2 forms forfiling this wage reportor you mayview a list of vendors who provide products and services which may enable you to file
Forms W-2 electronically.

EWR Home Page |

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Senvice personnel. For TDD/TTY call 1-800-325-0778.

Administracion del Seguro Social Pégina 23



