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1.0 Access Forms W-2/W-3 Online

Select the Forms W-2/W-3 Online tab on the EWR homepage to access the Forms W-2/W-3
Online application. Select the Create/Resume Forms W-2/W-3 Online link. The system
displays the “Create a New Report” page.

Follow the same steps to access Corrections W-2¢/W-3c¢ landing page.

Social Security O

Business Services Online
.socialsecurity.gov BSO Main Menu | BSO Information | Logout

S

* Electronic Wage Reporting (EWR)

e
¢
=

Reporting Wages to Social Security

Forms W-2W-3 Online ‘ ‘ Forms W-2¢/W-3¢ Online | ‘ Upload Formatted Wage File ‘ ‘ AccuWage Online E-mail a Wage Reporting Expert

Read the list of restrictions to determine whether you car .oe Forms W-2/W-3 Online. Informacion en Espafiol

New application - Create/Resume Forms W-2/W-3 Online (U.S. Domestic wage reports only)
Create, resume and submit small batch wage reporting (up to 50 W-2s Forms per W-3 Report). Online Tutorials & Training

.
» Print or save a PDF copy of Forms W-2 for your employees.
» Continue working on reports you started but haven't submitted. .
+ View the final PDF of Submitted reports from the last 30 days. Wage Reporting Handbook
SSN Verification Handbook
If you need to file for a US Temitory, use the Previous application link below. Cnline Registration Handbook
Previous application - Create/Resume Forms W-2/W-3 Online (U.S. Domestic and Territories wage reports) Online Tutorial
« Save (or Print) Submitted W-2 Report(s)/PDF to Your Computer (PDF is not available for W-2PR/W-3PR.) FAQs - General Employer

Other Useful Information

Submission Status Employer Report Status

View Submission Status View Employer Report Status * Before You File

Check report status, errors, and notice information for previcusly submitted Check wage report status or view errors for reporis submitted for your - .

wage reports (Forms W-2/W-3). company by a third party. Checking SSNs

¥ Uploading Formatied Files

Resubmission Notice ® For Other Electronic Filers

Did you receive a Resubmission Notice? You may use the following links to resubmit your formatted wage file or request 2 one-time 15-day extension of the * General Info about Wage Filing

deadiing: » RS Information

Resubmit your Formatted Wage File » Publication Resources

» Upload your wages in an EFW2/EFW2C formatted file

« The required file format is described in the Specifications for Filing Forms W-2 and W-2¢ (EFW2/EFW2C).
« You will need the WFID from your original filing, which can be found on your Resubmission Notice.
Employer Support Links

Request an Extension to File a Resubmission
» You will need information from the Notice to request an extension.
» You cannot extend if (a) the file has previously been resubmitied or (b) today is more than 45 days from the date on the Resubmission Notice.

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 5:30PM Eastern Time to speak with Employer Customer Service personnel. For TOD/TTY call 1-800-325-0778.
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.socialsecurity.gov BSO Main Menu | BSO Information | Logout

" Electronic Wage Reporting (EWR)

Reporting Wages to Social Security

Forms \W-2/W-3 Oniine | | Forms W-2cMW-3¢ Online ‘ | Upload Formatted Wage File ‘ | AcculWage Oniine

Wamning The wage report containing the Forms(s) W-2 you wish to correct must be in COMPLETE status before you can use W-2¢/W-3¢ Online o submit a Form W-2¢
correction.

Read the list of restrictions to determine whether you can use Forms W-2c/W-3c Online.

New application - Create/Resume Forms W-2c/\W-3c Online
» Create, resume and submit small batch wage reperiing (up fo 25 Forms W-2c per W-3c Report)
« Print or save @ PDF copy of Forms W-2c for your employees
» Continue working on reports you siarted but haven't submitted
« View the final PDF of reports you submitted from the last 30 days.

Previous application - Create/Resume Forms W-2¢/W-3c Online
« Save (or Print) Submitted W-2c Report(s)/PDF to Your Computer.

Submission Status Employer Report Status

View Submission Status
Check report status, errors, and notice information for previously submitted wage
reports (Forms W-2/W-3).

View Employer Report Status
Check wage report status or view erors for reports submitted for your company
by a third party.

Resubmission Notice

Did you receive a Resubmission Notice? You may use the following links to resubmit your formatted wage file or request a one-time 15-day extension of he deadline:

Resubmit your Formatted Wage File

E-mail a Wage Reporting Expert

Informacian en Espafiol

Online Tutorials & Training

Wage Reporting Handbook
S8N Verification Handbook
Online Registration Handbook
Online Tutorial

FAQs - General Employer

Other Useful Information

> Before You File

* Checking SSNs

* Uploading Formatted Files

* For Other Electronic Filers

» General Info about Wage Filing
* IRS Information

* Publication Resources

« Upload your wages in an EFW2/EFW2C formatted file.

» The required file format is described in the Specifications for Filing Ferms W-2 and W-2c (EFW2/EFW2C)
« You will need the WFID from your original filing, which can be found on your Resubmission Nofice.
Employer Support Links

Request an Extension to File a Resubmission
« You will need information from the Notice to request an extension
» You cannof extend if (a) the file has previously been resubmitted or (b) today is more than 45 days from the date on the Resubmission Notice.

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 5:30PM Eastern Time to speak with Employer Customer Service personnel. For TDDITTY call 1-800-325-0778.

2.0 Forms W-2/W-3 Path
This path allows you to:

e Create and submit up to 50 regular domestic Forms W-2 per W-3 Report to SSA. (Use
legacy W-2/W-3 Online application on the EWR home page to file a different type of W-
2/W-3.)

e Print and/or save a PDF copy of W-2/W-3 Forms for your employees.
o Continue existing Unsubmitted Reports previously started in this application.
e View the final PDF of submitted reports from the last 30 days.

2.1 Create New Reports

2.1.1 Forms W-2/W-3 Online Landing Page

On the Forms W-2/W-3 Online landing page, select the Create a New Report button. The
system displays the For Whom Are You Filing page.

From any page within the application, you can go back to the EWR Home page by selecting
the EWR Home link in the top left corner of the page.
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Reports created but not submitted will be displayed in the “Unsubmitted Reports™ section.

Unsubmitted Reports are available for 120 days. See the Unsubmitted Reports section within
this tutorial for additional information.

Reports created and submitted will be displayed in the “Submitted Reports” section. Submitted

reports are available for 30 days. See the Submitted Reports section within this tutorial for
additional information.

EWR Homa Forms W-2/W-3 Online Corrections W-2c/W-3c Help
Forms W-2/W-3 Online

Welcome to Forms W-2/W-3 Cnline

This application allows you to:

e Create and submit to S5A up to 50 W-2 Forms per W-3 Report.

* Print and/or save a PDF copy of W-2 Form(s) for your employees.

s Continue existing Unsubmitted Reperts previously started in this application.
* View the final PDF of Submitted reports frem the last 30 days.

Please review the guidance for additional restrictions and instructions.

Create a New Report [

Unsubmitted Reports &

You can have up to 100 unsubmitted reports at any time. Unsubmitted reports are available for 120 days from last save date.

Q
Employer Name EIN Tax Year W-2 Count Saved (ET) Actions
PERMANENTE MEDICAL GROUP INC 0 2024 0 11/12/2024 06:28 AM

Submitted Reports

The final PDF(s) are available for download for only 30 days from the date of submission.

Employer Name EIN Tax Year W-2 Count FID Submitted (ET)

Actions
No information found.

2.1.2 For Whom Are You Filing Page

On the For Whom Are You Filing page: you can file reports for “My Company”, “Previously
Filed Employer” and “New Employer”.
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EWR Home  Forms W-2/W-3 Online  Help

Forms W-2/W-3 Online

For whom are you filing?
* Indicates required information

My Company

File for the company associated with
your account and pre-populate some
of your filing.

Employer Name

Employer Identification Number
(EIN)

[

‘ File for My Company ‘

‘ Exit Without Saving ‘

Previously Filed Employer

Pre-populate some of your filing by
selecting an employer you previously
filed for.

Employer Name @

Employer Identification Number
(EIN)
Not Answered

New Employer

Create a new filing for a new
employer.

‘ File for a New Employer

File for My Company:

To file reports for your own company, select the File for My Company button. The system

displays the “Wage Report Setup” section below the employer selection section on the same

page.

¢ Employer Name and EIN are prepopulated from the user’s registration account.

e Establishment Number is optional.

e Tax Year is default to the current tax year.
¢ Kind of Payer is default to 941 (Regular).
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Wage Report Setup

Employer Name
PERMANENTE MEDICAL GROUP INC

Employer Identification Number (EIN)
94-2728480

Establishment Number

L]

Tax Year @ | want to file for a different tax year.

2024 «

Type of W-2 Form @ | want to file a different type of W-2.
Regular W-2

Kind of Payer
For more information on these selections, refer to IRS guidelines @ for your specific situation,

@ 941 (Regulan)

-
f

() Household Employer

'i:;' 943 (Agriculture)

() 944 (Regular)

() €T-1 (Railroad)

'i::' Medicare Gavernment Employer (for Government Employers Only)

-

() Military

Exit Without Saving

I € Review your selection. You will not be able to change these details in this wage report later.

File for Previously Filed Employer:

To file reports for an employer you previously filed for, select that employer’s name/EIN from
the Employer Name dropdown list. EIN for the selected employer will be displayed below the
Employer Name field and the File for Selected Employer button will be displayed.
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Previously Filed Employer

Pre-populate some of your filing by
selecting an employer you previously
filed for.

Employer Name @ ©

25 Daks amd Dome (04000 v

Employer Identification Number
(EIN)

‘ File for Selected Employer ‘ -

Select the File for Selected Employer button. The system displays the “Wage Report Setup”
section below the employer selection section on the same page.

¢ Employer Name and EIN are prepopulated from the previously filed report. These can
not be changed.

e Establishment Number is prepopulated from the previously filed report. This can be
changed.

e Tax Year is defaulted to the current tax year.

e Kind of Payer is prepopulated from the previously filed report. This can be changed.
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Wage Report Setup

I ﬂReview your selection. You will not be able to change these details in this wage report later.

Employer Name
PI {OUP INC ~

Employer Identification Number (EIN)
9 .80
—

Establishment Number

[ I

Tax Year @ | want to file for a different tax year,

2024 ¥

Type of W-2 Form @ | want to file a different type of W-2.
Regular W-2

Kind of Payer
For more information on these selections, refer to IRS guidelines @ for your specific situation.

@ o941 (Requiar)

'\:J Household Employer

'\:J 943 (Agriculture)

(O 944 (Regular)

(O €T-1 (Railroad)

\_J) Medicare Government Employer (for Government Employers Only)

\_J) Military

Exit Without Saving

File for New Employer:

To file reports for a company you have not previously filed for, select the File for a New
Employer button. The system displays the “Wage Report Setup” section below the employer
selection section on the same page.

¢ Employer Name and EIN are required fields.
e Establishment Number is optional.

e Tax Year is defaulted to the current tax year.
e Kind of Payer is defaulted to 941 (Regular).

10
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Wage Report Setup

l € Review your selection. You will not be able to change these details in this wage report later.

*Em ployer Name

|

*Em ployer ldentification Number (EIN)

]

Establishment Number

L]

Tax Year @ | want to file for a different tax year.

2024 v

Type of W-2 Form @ _| want to file a different type of W-2.
Regular W-2

Kind of Payer
For more information on these selections, refer to RS guidelines @ for your specific situation.

@ 941 (Regular)

\_) Household Employer

\_/) 943 (Agriculture)

\_/) 944 (Regular)

\_/) CT-1 (Railroad)

\_/) Medicare Government Employer (for Government Employers Only)

L) Military

Exit Without Saving

Note:
¢ You will not be able to change the information entered in the” Wage Report Setup”
section once you navigate away from the page. If you need to change it, create a new
report and delete the one you no longer need.
e No matter whom you are filing for, select the Save & Continue button. The system
displays the Enter Employer Information page.

2.1.3 Enter Employer Information Page
The Enter Employer Information page includes the following four sections:

1) Employer Address

11
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2) Other Information

3) Contact Details: Contact Person for this Submission and Contact Person for this
Employer

4) Select Kind of Employer

e I[fyou selected to file reports for your own company, the Employer Address and the
Contact Person for this Submission fields will be prepopulated.

e Ifyou selected to file reports for a previously filed employer, all fields will be
prepopulated.

e Ifyou selected to file reports for a new company, only the Contact Person for this
Submission field will be prepopulated.

Select the Save & Continue button. The system displays the W-2 List page.

12
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Enter Employer Information
* Indicates required information

Employer Address
* Country

United States or U.S. Territory -

* Street Address Apartment, Suite, Building, Etc.

peorira ‘

City/Town

* State/Territory

IA - lowa v

*ZIP Code

42292

Other Information

Please fill in the following if they apply to you (these are generally uncommon).

Other EIN Used this Year for this Employer

]

W-3 Control Number

13
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Contact Details

Contact Person for this Submission

Name
* First *Last
‘JP.ijjjj ‘ ‘ SPhhh

* Email Address

ninhhhle.rjojjesi@ssa.gov

Phone Number

@ us. O International ‘

* 10-digit Number Ext.

(123) 456-7890 ‘ ‘ ‘

Fax Number

Contact Person for this Employer

‘ C] Same as Contact Person for this Submission ‘

Name
* First *Last

* Email Address

Phone Number

@ us. O International ‘

* 10-digit Number Ext.

Fax Number

14
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Select Kind of Employer

Kind of Employer

() Federal Government

I

() Tax Exempt Employer (501c Non-Govt)

-

'
I |
L

State and Local Governmental Employer (State/Local Non-501c)

(C) State and Local Tax Exempt Employer (State/Local 501c)

@ Mone Apply

Save & Continue ‘ Save

2.1.4 W-2 List Page (without W-2 Forms)

‘ Exit Wage Report

If no W-2 Forms were added to this report previously, the W-2 List page displays an empty
table. Select the Add New W-2 button. The system displays the Enter W-2 Information page.

If you filed for the same employer previously, you can use the Import W-2 Form(s) function.
See the Import W-2 Form(s) section within this tutorial for additional information.

Tax Year Employer Name Additional Report Info
2024 G
W-2 List

You can add up to 50 W-2 Forms per wage report.

=

Name SSN ages (Box1) Edit

MNo W-2 Forms added. =

_l Add New W-2 |[ Import w-2 Form(s) |

4
€ You must add at least one W-2 Form to continue.

| Exit Wage Report

15
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2.1.5 Enter W-2 Information Page

The Enter W-2 Information page includes employee information, federal information and
state/local information.
e The W-2 Form must be free of errors to be saved.
e Enter all money fields that are relevant to this W-2. At least one money field must be
entered in boxes 1 through 12.
® You can have four box 12 sets, three box 14 sets and two state/local sets. If you have
more box 12, box 14 or state/local sets, you will need to create another W-2 for the same
employee.
e Select either the “Box 12 Code Descriptions” link or the dropdown arrow to see the
description of each Box 12 code.

122, -

-H
Code @ Box 12 Code Descriptions —

™
A - Uncollected social security or RRTA tax on tips
B - Uncollected Medicare tax on tips (but not Additional Medicare Tax)
C - Taxable cost of group-term life insurance over $50 000
| O - Elective deferrals under a section 401(k) cash or defemed arangement plan (including a SIMPLE 401(k)arangement)

e SSA will not send state/local data to IRS.

When you finish working on this page, you can choose to:
e Save this W-2 and return to the W-2 List page,
e Save this W-2 and add another W-2 to the same report, or
e Delete this W-2 and return to W-2 List page.

You can navigate between the Enter W-2 Information page and the W-2 List page to add W-2
Forms, edit W-2 Forms, preview W-2 Forms, or delete W-2 Forms. After entering all W-2 Forms
for this report and you are ready to submit this report to SSA, you will need to return to the W-2
List page.

16
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Enter W-2 Information
For guidance on completing W-2 Forms, refer to General Instructions for Forms W-2 and W-3. &

* . - . .
Indicates required information

*Em ployee's Social Security Number (SSN) Control Number

Employee's Name
* First ML *Last Suffix

® N =]

Employee's Address

*Cauntry
United States or U.S. Territory V‘
* Street Address Apartment, Suite, Building, Etc.

6401 SECURITY BLVD ‘ | |

* City/Town * State/Territory
BALTIMORE ‘ | MD - Maryland A
*7IP Code

]

17
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1. Wages, Tips, Other Compensation

g |

3. Social Security Wages
s

5. Medicare Wages and Tips

g |

7. Social Security Tips

; |

5. Verification Code
Mot Applicable

11. Nonqualified plans
Section 457 distnbutions or contributions

E3

12a.
Code @ Box 12 Code Descriptions

2. Federal Income Tax Withheld
; |
4. Social Security Tax Withheld

; |

&. Medicare Tax Withheld
E

E. Allocated Tips
g |

10. Dependent Care Benefits

g |

Mot section 457 distributions or contributions

: |

Armount

v I

B Add Another Code

12.

|:| Statutory Employes

D Retrement Plan

() Third-party Sick Pay

14. Other {1)
Diescription (1)

Amount {1)

b}

& Add Another Description and Amount

18
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15.

State (1) Employer's State ID Number (1)
State

16. State Wages, Tips, etc. (1) 17. State Income Tax (1)

: s |
Local

18. Local Wages, Tips, etc. (1) 19. Local Income Tax (1) 20. Locality Name (1)
s v 4L i
_f,...f"'

B Add Another State and Local

The W-2 must be free of errors before saving.

Save & Return to List H Save & Add Another W-2 H Delete this W-2 & Return to List

2.1.6 'W-2 List Page (with W-2 Forms)

The W-2 List page can display up to 50 W-2 Forms, which is the maximum number of W-2
Forms allowed in each report. Once the limit is reached, the Add New W-2 button will not be
displayed. If you have more than 50 W-2 Forms to report for an employer, you can create
another wage report for the same employer.

To preview the W-2 Form in PDF, select one or more W-2 Forms, then select the Preview
button. The system displays the W-2 Preview page. See the W-2 Preview section within this
tutorial for additional information.

To delete W-2 Forms, select one or more W-2 Forms, then select the Delete button. The system
displays the Delete W-2 page. See the Delete W-2 section within this tutorial for additional
information.

Select the Save & Continue button. The system displays the Preview W-3 page.

19
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W-2 List

You can add up to 50 W-2 Forms per wage report.

(] Name SSN Wages (Box1) Edit
D G T *RE_*%_J AT $??00 Edit
Total W-2 Form(s): 1 Total Wages: $77.00

Save & Continue | Previous H Exit Wage Report |

[ Add New W-2 H Pre\:i’;:-: HT]eIete H Import W-2 Form(s)

2.1.7 Preview W-3 Page

On the Preview W-3 page:

If third-party sick pay is relevant to this report, select the check box and/or enter the money
amount.

Confirm that you want to use the system calculated sums for the state and local fields from
the W-2 Forms. If you want to override the sums, the system will display fields for you to
do so. See the Override State/Local Data section within this tutorial for additional

information.

To preview the W-3 in PDF, select the Preview W-3 button. The system displays the W-3
Preview page. See the W-3 Preview section within this tutorial for additional information.
The Preview W-3 button will not be displayed until a selection is made in the “state and
local wage reporting” section.

Select the Save & Continue button. The system displays the SSN Masking page.

20
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Preview W-3

* Indicates required information

Ensure that the information on your Fomys} W-2 for this employer [ reconciles with the total of
Forms 241, 943, 844, gr Schedule H that you filed with the Internal Revenus Service.
To edit this data, please Return to W-2 List and select the W-2 you need io edit.

Third-party Sick Pay

‘ |:| For Third-party sick pay use only @

Income tax withheld by payer of third-party sick pay

5 0.00

State and Local Wages

-

o The state and local totals on a W-32 form reflect a straight summation of the state
and local data you entered on the Forms W-2. If you use the W-3 form for reporting to
your state and your state has different nules for reporting these totals, you may update
your own totals using your state's rules without affecting the amounts on the Forms W-2.
Social security will not use this information and will not forward it to any State or
local entity.

‘ >

* State and local wage reporting

‘ @ confirmn that | want to use the calculated sums from the W-2 forms |

‘ '::' confirmm that | want to override the calculated sums from the W-2 forms |

Calculated Sums

State Wages, Tips, etc.
50.00

State Income Tax
50,00

Local Wages Tips, ete.
50.00

Local Income Tax
50.00

Preview W-2
Save & Continue

"

Prewious Save

| Ezdt Wage Report
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2.1.8 SSN Masking Page

On the SSN Masking page, select one of the Masking Options. Once the report is submitted to
SSA, you will not be able to change the SSN masking option.

Select the Save & Continue button. The system displays the Review Unsubmitted Forms page.

SSN Masking

To reduce the risk of identity theft, you may choose to mask the Social Security Numbers (SSNs)

on the PDFs you give to your employees.

) Once the forms are submitted to SSA, you may not change your selection.

* Masking options

-

() SSNs will be fully displayed (Format: 123-45-6789) ‘

‘ () SSNs will be masked (Format. **™**.8789) ‘

Save & Continue ‘ Previous

2.1.9 Review Unsubmitted Forms Page

‘ Exit Wage Report ‘

‘ Save

On the Review Unsubmitted Forms page:
e Select the Generate PDF for Review button. The Review page will be displayed. See
Review within this tutorial for additional information.
e Select the Save & Continue button. The system displays the Sign and Submit page.

Review Unsubmitted Forms

ﬂ Per your selection, SSNs will be fully displayed in the generated forms.

"

Once you review the forms, give copies to your employees and ask them to review the information
before you submit the final forms to Social Security.

Generate PDF for Review }—

Need to make changes?

e To change your SSN masking selection, go to SSHN Masking.
+ To change any W-2 information, go to W-2 List.

Save & Continue ‘ Previous

| Exit Wage Report
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2.1.10 Sign and Submit Page

On the Sign and Submit page, select the check box to affirm the statement, then select the
Submit this Wage Report button. The system displays the Confirmation of Submission page.

Sign and Submit

* Indicates required information

I T TP

Under penalty of perjury, |, ST Z2Z00NE ZRRIDES, declare that | have examined this wage
report and, to the best of my knowledge and belief, they are entered accurately based on the
information available to me.

Mote: You are only attesting to the accuracy of the information in this wage report.

‘ C] *1 affirm that the above statement is true. ‘

Submit this Wage Report | Previous || Exit Wage Report ‘

2.1.11 Confirmation of Submission Page

SSA encourages you to print or save a copy of this page as a receipt and proof of filing date.
Take a note of the Wage File Identifier (WFID) because this will be needed in all
communications with SSA regarding this wage report. It will also be needed to check this
report’s status through the Submission Status application and the Employer Report Status
application within the EWR suite of services.

Forms W-2/W-3 Online

o Your wage report was submitted successfully.

We will notify you if further action is required. You can use the information below to view your status at any time by visiting

Submission Status. Submission status information is available for 4 years after it was submitted.

0 Print this page as receipt and proof of filing date.

Wage File Identifier (WFID): HREIET
Submitted: 11/13/2024 12:00:56 PM ET
Business Services Online: www.ssa.gov/employer

You will need this WFID to reference this submission in all communications with S5A and to check the submission status on
the Electronic Wage Reporting (EWR) homepage in Business Services Online. Keep a printout of this page for at least 4 years

as proof of your filing date.

Do not mail SSA any paper Forms W-2 or W-3.
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To see a copy of the submitted report in PDF, select the Generate PDF button. The system
displays the Final page. See Final within this tutorial for additional information.

To see the submission receipt, select the Print or Save WFID and Receipt button. The system
displays the Receipt page. See Receipt within this tutorial for additional information.

Confirmation of Submission

Use the button below to generate the PDF of your submitted report. You can use the PDF to print and distribute the Forms W-2 to
your employees. The PDF file will be available until December 13, 2024 (30 days).

Generate PDF | Print or Save WFID and Receipt

Select the Return to Forms W-2/W-3 Online button if you want to start from the beginning of
the Forms W-2/W-3 Online application. The system displays the Forms W-2 Online landing
page. See the Forms W-2/W-3 Online Landing Page in the “Create New Reports™ section within
this tutorial for additional information.

Select the Start a New Report button if you want to file a new report. The system displays the
For whom are you filing page. See the For Whom Are You Filing Page section within this

tutorial for additional information.

Select the Return to EWR Home button if you want to exit the Forms W-2/W-3 Online
application but stay within the EWR suite of services. The system displays the Reporting Wages
to Social Security page (EWR homepage). See Step 10 in the “Access Forms W-2/W-3 Online”
section within this tutorial for additional information.
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Receipt and Instructions

Status Tax Year Received
RECEIVED 2023 1W-2 Form

Employer Information

Employer Name Employer Identification Number (EIN)
ff

Type of W-2 Form Kind of Payer

Regular W-2 941 (Regular)

Wage Information

Total Wages Social Security Wages Medicare Wages and Tips
$77.00 $0.00 $0.00

Federal Income Tax Withheld Social Security Tax Withheld Medicare Tax Withheld
$11.00 $0.00 $0.00

If you need to...

Check your wage report status
Check the status of your submission through View Submission Status.

Update your address or phone number
Correct your IRS records by using the IRS 941 Form. Contact the IRS for more information.

Make a Correction to this Wage Report
First, ensure the status of the report is COMPLETE. Then make corrections through the W-2c Online Application.

4 7

—_ ..--""
Return to Forms W-2/W-3 Cnline Start a New Report l Return to EWR Home

2.2 Unsubmitted Reports

On the Forms W-2/W-3 Online Landing page, your unsubmitted reports will be displayed in the
“Unsubmitted Reports™ section.
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Unsubmitted Reports __./

You can have up to 100 unsubmitted reports at any time. Unsubmitted reports are available for 120 days from last save date.

Employer Name El Tax Year W-2 Count Saved (ET) Actions

NICO ICE CREAM o 2022 1 09/19/2023 03:00 PM
NICO ICE CREAM 7" 778awe” 2023 2 08/31/2023 02:46 PM

2.2.1 Resume Unsubmitted Reports

To resume working on an unsubmitted report, select the Resume button. The system displays the
Enter Employer Information page. See the Enter Employer Information Page in the “Create New

Report” section for additional information.

2.2.2 Delete Unsubmitted Reports

To delete an unsubmitted report, select the Delete button. The system displays the Delete
Unsubmitted Report page. Follow the instructions on the page to complete your action. Once a
report is deleted, it can’t be recovered.

Delete Unsubmitted Report

Are you sure you want to delete this unsubmitted wage report for NICO ICE CREAM

Yes, Delete ‘ Mo, Do Mot Delete

2.3 Submitted Reports

On the Forms W-2/W-3 Online Landing page, your reports submitted within the last 30 days will
be displayed in the “Submitted Reports” section.

To view a submitted report in PDF, select the View PDF button. The system displays the Final
page. See the Final section within this tutorial for additional information.
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Submitted Reports —

The final PDF(s) are available for download for anly 30 days from the date of submission.

Q
Employer Name EIN Tax Year W-2 Count WEFID Submitted (ET) Actions
NICO ICE CREAM ] ] 2023 1 09/06/2023 01:42 PM View PDF

3.0 Forms W-2¢/W-3c¢ Path
This path allows you to:

e Create and submit up to 25 Forms W-2c¢ per W-3¢ Report to SSA.
e Print and/or save a PDF copy of W-2¢/W-3¢ Forms for your employees.
o Continue existing Unsubmitted Reports previously started in this application.

e View the final PDF of submitted reports from the last 30 days.
3.1 Create New Correction Reports

3.1.1 Corrections W-2¢/W-3¢ Landing Page

On the Corrections W-2¢/W-3c Online page, select the Create a New Correction button. The
system displays the For Whom Are You Filing page.

From any page within the application, you can go back to the EWR Home page by selecting
the EWR Home link in the top left corner of the page.

Reports created but not submitted will be displayed in the “Unsubmitted Correction Reports”
section. Unsubmitted Reports are available for 120 days. See the Unsubmitted Correction

Reports section within this tutorial for additional information.

Reports created and submitted will be displayed in the “Submitted Correction Reports™ section.
Submitted reports are available for 30 days. See the Submitted Correction Reports section

within this tutorial for additional information.
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EWR Home Forms W-2/W-3 Online Corrections W-2¢/W-3c
9

Help

Corrections W-2¢/W-3c

Welcome to Corrections W-2¢/W-3c¢

This application allows you to:

s Create and submit to S5A up to 25 W-2c Forms per W-3¢c Report.
s Print and/or save a PDF copy of W-2c Form(s) for your employees.

» Continue existing Unsubmitted Reports previcusly started in this application.
s View the final PDF of Submitted reports from the last 30 days.

Please review the guidance for additional restrictions and instructions.

—

Create a New Correction

=

Unsubmitted Correction Reports &+

You can have up to 100 unsubmitted reports at any time. Unsubmitted reports are available for 120 days from last save date.

Employer Name El

EIN Tax Year W-2¢ Count Saved (ET) Actions
No information found.
Submitted Correction Reports
The final PDF(s) are available for download for only 30 days from the date of submission.
Employer Mame EIN Tax Year W-2¢ Count FID Submitted (ET) Actions

Mo information found.

3.1.2 For Whom Are You Filing Page

On the For Whom Are You Filing page: you can file reports for “My Company”, “Previously
Filed Employer” and “New Employer”.
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Corrections W-2¢/W-3c¢

For whom are you filing?
* Indicates required information

My Company

of your filing.

Employer Name

(EIN)

po mmmeann

l File for My Company l

Exit Without Saving

EWR Home Forms W-2/W-3 Online

File for the company associated with

your account and pre-populate some

— e

Employer Identification Number

Corrections W-2¢/W-3c Help

Previously Filed Employer

Pre-populate some of your filing by
selecting an employer you previously
filed for.

Employer Name @

- v

Employer Identification Number
(EIN)
Not Answered

The wage report containing the Form(s) W-2 you wish to correct must be in COMPLETE status before you can use W-2¢/W-3c
g P g ¥ ¥
Online to submit a Form W-2c correction.

New Employer

Create a new filing for a new

employer.

l File for a New Employer

File for My Company:

To file reports for your own company, select the File for My Company button. The system
displays the “Wage Report Setup” section below the employer selection section on the same

page.

e Employer Name and EIN are prepopulated from the user’s registration account.

e [Establishment Number is optional.

e Tax Year is default to the current tax year.
¢ Kind of Payer is default to 941 (Regular).
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Wage Report Setup

I € Review your selection. You will not be able to change these details in this wage report later.

Employer Name
L. GROUP INC

Employer Identification Number (EIN)
]

Establishment Number

L]

Tax Year @ | want to file for a different tax year.

2024 v

Kind of Payer

For more information on these selections, refer to RS guidelines & for your specific situation.

@ 941 (Regular)

\_) Household Employer

\_J) 943 (Agriculture)

) 944 (Regular)

\_J) CT-1 (Railroad)

\_J) Medicare Government Employer (for Government Employers Only)

\_/) Military

Exit Without Saving

File for Previously Filed Employer:

To file reports for an employer you previously filed for, select that employer’s name/EIN from

the Employer Name dropdown list. EIN for the selected employer will be displayed below the

Employer Name field and the File for Selected Employer button will be displayed.

Previously Filed Employer

Pre-populate some of your filing by
selecting an employer you previously
filed for.

Employer Name @ © 58

TR Y PP P

Seeser: et It Teme 7880

Employer Identification Number
(EIN)

[ File for Selected Employer } ~—
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Select the File for Selected Employer button. The system displays the “Wage Report Setup”

section below the employer selection section on the same page.

Employer Name and EIN are prepopulated from the previously filed report. These can

not be changed.

e [Establishment Number is prepopulated from the previously filed report. This can be
changed.

e Tax Year is defaulted to the current tax year.

e Kind of Payer is prepopulated from the previously filed report. This can be changed.

Wage Report Setup

I € Review your selection. You will not be able to change these details in this wage report later.

Employer Name
i

Employer Identification Number (EIN)
ol 2

Establishment Number

Tax Year @ | want to file for a different tax year.

2024 »

Kind of Payer

For more information on these selections, refer to |RS guidelines & for your specific situation.

@ 941 (Regulan)

'C::' Household Employer

—

() 943 (Agriculture)

—

(O 044 (Regular)

-

(O €T-1 (Railroad)

'i::' Medicare Gavernment Employer (for Government Employers Only)

O Military

Exit Without Saving
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File for New Employer:

selection section on the same page.

e Employer Name and EIN are required fields.

e Establishment Number is optional.

e Tax Year is defaulted to the current tax year.

¢ Kind of Payer is defaulted to 941 (Regular).

TY25 W-2 Online Tutorial

To file reports for a company you have not previously filed for, select the File for a New
Employer button. The system displays the “Wage Report Setup” section below the employer

Wage Report Setup

l € Review your selection. You will not be able to change these details in this wage report later.

*Employer Name

|

*Employer Identification Number (EIN)
Establishment Number
Tax Year @ | want to file for a different tax year.

2024 ¥

Kind of Payer

For more information on these selections, refer to IRS guidelines & for your specific situation.

@® 941 (Regular)

'C::' Household Employer

'i:j' 943 (Agriculture)

—~

'\_:' 944 (Regular)

-

(O €T-1 Railroad)

'i:j' Medicare Government Employer (for Government Employers Only)

O Military

Exit Without Saving
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3.1.3

TY25 W-2 Online Tutorial

You will not be able to change the information entered in the” Wage Report Setup”
section once you navigate away from the page. If you need to change it, create a new
report and delete the one you no longer need.

No matter whom you are filing for, select the Save & Continue button. The system
displays the Enter Employer Information page.

Enter Employer Information Page

The Enter Employer Information page includes the following four sections:

1) Employer Address

2) Other Information

3) Contact Details: Contact Person for this Submission and Contact Person for this
Employer

4) Select Kind of Employer

If you selected to file reports for your own company, the Employer Address and the
Contact Person for this Submission fields will be prepopulated.

If you selected to file reports for a previously filed employer, all fields will be
prepopulated.

If you selected to file reports for a new company, only the Contact Person for this
Submission field will be prepopulated.

Select the Save & Continue button. The system displays the W-2 List page.
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Enter Employer Information
* Indicates required information

Employer Address
* Country

United States or U.S. Territory v

* Street Address Apartment, Suite, Building, Etc.

peorira ‘

*

City/Town

*

State/Territory

IA - lowa v

*ZIP Code

42292

Other Information

Please fill in the following if they apply to you (these are generally uncommen).

Other EIN Used this Year for this Employer

o

W-3 Control Number
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Contact Details

Contact Person for this Submission

Name
* First *Last
JACHiii | |SPhhh

* Email Address

nihhhhle.r jojjjesi@ssa.gov

Phone Number

@ U.s. O International ‘

* 10-digit Number Ext.
(123) 456-7890 ‘ | |

Fax Number

Contact Person for this Employer

[:] Same as Contact Person for this Submission ‘

Name
* First *Last

* Email Address

Phone Number

@ us. C) International ‘

* 10-digit Number Ext.

Fax Number
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Select Kind of Employer

Kind of Employer

() Federal Government

(::' Tax Exempt Employer (501c Non-Govt)

(::' State and Local Governmental Employer (State/Local Mon-501c)

(C) State and Local Tax Exempt Employer (State/Local 501¢)

@ MNone Apply

Save & Continue | Save

3.1.4 W-2c List Page (without W-2¢ Forms)

| Exit Wage Report

If no W-2¢ Forms were added to this report previously, the W-2¢ List page displays an empty
table. Select the Add New W-2c¢ button. The system displays the Enter W-2 Information page.

If you filed for the same employer previously, you can use the Import W-2 Form(s) function.
See the Import W-2 Form(s) section within this tutorial for additional information.
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Tax Year Employer Name Additional Report Info
2024 G
W-2c List

You can add up to 25 W-2c Forms per wage report.
Name SSN Edit

Mo W-2c Forms added.

Add New W-2c

I € You must add at least one W-2c Form to continue.

‘ Exit Wage Report

3.1.5 Enter W-2c¢ Information Page

To submit a correction, you must fix at least one of the following: Employee’s Name, or a

money amount (Boxes 1-13).
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Corrections W-2¢/W-3¢

Tax Year Employer Name Additional Report Info
2024 G

Enter W-2c Information
To submit a correction, you must fix at least one of the following: Employee's SSM, Employee's Name, or a money amount (Boxes 1-

13).For guidance on completing W-2c Forms, refer to General Instructions for Forms W-2¢c and W-3¢,

* Indicates required information

* Do you want to fix employee’s Social Security Number (SSM) on the original W-2?

O Yes O No

‘
B

* Do you want to fix employee’s name on the original W-2?

O Yes O No

‘
B

* Do you need to fix Boxes 1-13 on this W-2?

O Yes O No

‘
B

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-2?
You do not need to submit a W-2c to IRS if the only corrections are to boxes 14-20.

O Yas O No

H
B

Save & Return to List Save & Add Another W-2c Delete this W-2c & Return to List

3.1.5.1 Fix/Not Fix Employee’s Social Security Number (SSN)

Select Yes to fix employee’s Social Security Number. The system displays Previously Reported

Social Security Number (SSN) and Correct Social Security Number (SSN) fields.
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Enter W-2c¢ Information

To submit a correction, you must fix at least one of the following: Employee's 55N, Employee's Name, or a8 money amount (Boxes 1-

* Indicates required information

* Do you want to fix employee’s Social Security Number (S5N) on the original W-2?

:

* Previously reported Social Security Number (SSN) @

* Correct Social Security Number (SSN}\

* Do you want to fix employee’s name on the original W-2?

O ves | O No

1

i

* Do you need to fix Boxes 1-13 on this W-2?

() Yes | (O No

H

& Do you want to fix Box 14 or 15-20 (State & Local) on this W-2?
You do not need to submit a W-2c to IRS if the only corrections are to boxes 14-20.

O Yes O Mo

i
8

Delete this W-2c & Return to List

Save & Return to List [ Save & Add Another W-2c

13).For guidance on completing W-2c Forms, refer to General Instructions for Forms W-2¢c and W-3¢. &

Select No, the system will display a single Employee’s Social Security Number (SSN) field.
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Enter W-2c¢ Information

To submit a correction, you must fix at least one of the following: Employee's SSN, Employee's Mame, or 3 money amount (Boxes 1-
13).For guidance on completing W-2c Forms, refer to General Instructions for Forms W-2¢c and W-3¢, [

* Indicates required information

* Do you want to fix employee's Social Security Number (SSN) on the original W-2?

'C:j' Yes © No

i

*Employee’s Social Security Number (S5N)

N

* Do you want to fix employee's name on the original W-2?

!

N )
) Yes | LU No

H

* Do you need to fix Boxes 1-13 on this W-2?

N )
) Yes | LU No

H

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-2?
You do not need to submit a W-2c to IRS if the only corrections are to boxes 14-20.

N )
) Yes | LU No

i
:

Save & Return to List Save & Add Another W-2c Delete this W-2c & Return to List

3.1.5.2 Fix/Not Fix Employee’s Name

Select Yes to fix employee’s name on the original W-2. The system displays Previously

Reported Employee’s Name, Employee’s Correct Name and Employee’s Address fields.
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Enter W-2c Information
To submit a comrection, you must fix at least one of the following: Employee’s SSN, Employee’s Name, or a money amournt [Boxes 1-

13).For guidance on completing W-2c Forms, refer to General Instructions for Forms W-2¢ and W-3c. &

* | ndicates required information

* Do you want to fix employee’s Social Security Number (SSM) on the original W-27

* Employee’s Social Security Number (55N)

2

* Do you want to fix employee's name on the original W-27

CSEn >

Previously reported Employee’s Mame

* First ML *Last Suffix
| L | - Y]
Employee’s Correct Name
* First Ml *Last Suffix
| L] | - Y]
Employee’s Address @ /
* Country m—
| United States or U5 Territory hd |
* Street Address Apartment, Suite, Building, Etc
* City/Town * State/Territory
IE -
* ZIP Code

[ ]

* Do you need to fix Boxes 1-13 on this W-27
O fes D Mo

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-2?
You do not need to submit a W-2c to RS if the only corrections are to boxes 14-20.

O Yes O Mo
Save & Return to List | Save & Add Another W-2c ‘ | Delete this W-2c & Return to List

Select No, the system will only display the Employee’s Name and Employee’s Address fields.
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Enter W-2c Information
To submit a correction, you must fix at least one of the following: Employee’s 55N, Employee's Name, or a money amount {Boxes 1-
13).For guidance on completing W-2c Forms, refer to General Instructions for Forms W-2¢ and W-3c. &

* Indicates required information

* Do you want to fix employee's Social Security Mumber (S5N) on the original W-27

O Yes E

H

*Emplnyee's Social Security Number (S5M)

I

* Do you want to fix employee's name on the original W-2?

O ves | @ no

Employee's Name
*First ML *Last Suffix

|1 | [- ]
Employee's Address @ ____,_.--f""'

* Country
United States or U.S. Territory V]
* Sireet Address Apartment, Suite, Building, Etc.
| | | |
* City/Town * State/Territory
Iz :
*ZIP Code

!

* Do you need to fix Boxes 1-13 on this W-2?

O ves | O No

H

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-27
You do not need to submit a W-2c to IRS if the cnly corrections are to boxes 14-20.

O‘r’es O Mo

H
B

Save & Return to List Delete this W-2c & Return to List

Save & Add Another W-2c ]

3.1.5.3 Fix/Not Fix Boxes 1-13

Select Yes to fix one or more Boxes 1-13. The system displays Boxes 1-13 section.
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* Do you need to fix Boxes 1-13 on this W-27

Boxes 1-
Actions

Fix

m
=

s
3

s
3

s m
3 =

m
=

s
3

m
=

Fix

s
3

m
=

Fix

s
3

Fix

s
3

Fix
Fix

O Yes

13
Field

Box 1 - Wages, Tips, Other Compensation
Box 2 - Federal Income Tax Withheld

Box 3 - Social Security Wages

Box 4 - Soaial Security Tax Withheld

Box 5 - Medicare Wages and Tips

Box 6 - Medicare Tax Withheld

Box 7 - Social Security Tips

Box 8 - Allocated Tips

Box 10 - Dependent Care Benefits

I € Enter only values to be fixed. You do not need to enter any values that were correct on previously filed W-2.

Previous Value

Box 11 - Monqualified Plans (Section 437 distributions or contributions)

Bax 11 - Nonqualified Plans (Mot section 457 distributions or contributions)

Bax 12 - Code (1) & Amount (1)
Box 12 - Code (2) & Amount (2)
Bax 12 - Code (3) & Amount (3)
Box 12 - Code (4) & Amount (4)
Box 13 - Statutory Employee
Box 13 - Retirement Plan

Box 13 - Third-party Sick Pay

Save & Return to List

O ne

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-27
You do not need to submit a W-2c to IRS if the only corrections are to boxes 14-20.

Save & Add Another W-2c ]

Delete this W-2c & Return to List

Correct Value

Select No, no additional fields will be displayed.
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Enter W-2c Information
To submit a correction, you must fix at least one of the following: Employee’s SSN, Emplayee's Name, or a moeney amount (Boxes 1-

13).For guidance on completing W-2c Forms, refer to General Instructions for Forms W-2¢ and W-3¢. &

* Indicates required information

* Do you want to fix employee's Social Security Mumber (S5N) on the original W-27

O Yes | ® No

* Employee's Social Security Number (SSN)

* Do you want to fix employee's name on the original W-2?

O Yes | ® No

Employee's Name

*First ML *Last Suffix
Qinuuu l [ l Liugggog ] l - Vl
Employee's Address @
* Country
United States or U.S. Territory Vl
*Street Address Apartment, Suite, Building, Etc.

lﬁd-{ﬂ SECURITY BLVD l [ l

* City/Town * State/Territory
BALTIMORE l [ MD - Maryland b
*ZIP Code

21042

* Do you need to fix Boxes 1-13 on this W-27

O Yes | @ no

%,
L

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-27
You do not need to submit a W-2¢ to IRS if the only corrections are to boxes 14-20.

O Yes O No

i

i
H

Save & Return to List Delete this W-2c & Return to List

Save & Add Another W-2c l

3.1.5.3.1 Fix Boxes 1-13

a.Select the Fix button in front of the Box you want to fix. The system displays the box you
selected with two fields: Previously Reported Value and Correct value.
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* Do you need to fix Boxes 1-13 on this W-2?
@ Yes 'C)' No

l © Enter only values to be fixed. You do not need to enter any values that were correct on previously filed W-2.

Boxes1-13
Actions  Field Previous Value  Correct Value
@ Box 1 - Wages, Tips, Other Compensation
“ Box 2 - Federal Income Tax Withheld
Baox 3 - Soaial Security Wages
Bax 4 - Social Security Tax Withheld
Bax 5 - Medicare Wages and Tips
Box 6 - Medicare Tax Withheld
Box 7 - Social Security Tips
Box 8 - Allocated Tips
Box 10 - Dependent Care Benefits
Box 11 - Nonqualified Plans (Section 457 distributions or contributions)
Box 11 - Nongualified Plans (Mot section 457 distributions or contributions)
Box 12 - Code (1) & Amount (1)
Box 12 - Code (2) & Amount (2)
Box 12 - Code (3) & Amount (3)
Box 12 - Code {4) & Amount (4)
Bax 13 - Statutory Employee

Bax 13 - Retirement Plan

Box 13 - Third-party Sick Pay

b.Enter both values, then select the Update & Save Changes button. The system returns to the
Enter W-2¢ Information page.

Fix Box 1 - Wages, Tips, Other Compensation

* Previously Reported Value

& \

* Correct Value

& |

Update & Save Changes
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c.In the Boxes 1-13 table, the values you entered display in the Previous Value column and
Correct Value column. A Clear button also appears behind the Fix button.

* Do you need to fix Boxes 1-13 on this W-2?
© Yes

l © Enter only values to be fixed. You do not need to enter any values that were correct on previously filed W-2.

Boxes 1-13

Actions Field Previous Value Correct Value
Box 1 - Wages, Tips, Other Compensation $33.00 $2.00

»  Box 2 - Federal Income Tax Withheld

- A A

Fix “ Box 3 - Social Security Wages 4 v

d.Select the Clear button to clear the values you just entered. The Clear button also disappears.

* Do you need to fix Boxes 1-13 on this W-2?
© Yes

l € Enter only values to be fixed. You do not need to enter any values that were correct on previously filed W-2.

Boxes1-13
Actions Field Previous Value  Correct Value
Fix Bax 1 - Wages, Tips, Other Compensation

m “ ' Box 2 - Federal Income Tax Withheld - .

Fix " Box 3 - Social Security Wages

3.1.5.3.2 Fix Box 12

When you select to fix Box 12, a Code dropdown list displays in addition to the Previously Reported
Value field and the Correct Value field.

Fix Box 12 - Code (1) & Amount (1)

To add a code not previously reported, select the code, then enter O for "Previously Reported Value.”
To change a code, make two Box 12 corrections:

1. Remove the incorrect code by entering the "Previously Reported Value™ and setting the "Correct Value™ to 0.
2. Add the new correct code on a new correction by setting the "Previously Reported Value” to 0 and entering the new "Correct Value”.

~

Code

|__ ~

* Previously Reported Value
Amount

B

* Correct Value
Amount

]
Update & Save Changes
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Select the down arrow in the Code field. The system displays a list of codes with definitions.

Fix Box 12 - Code (1) & Amount (1)

To add a code not previously reported, select the code, then enter O for "Previously Reported Value.”
To change a code, make two Box 12 corrections:

1. Remove the incorrect code by entering the "Previously Reported Value™ and setting the "Correct Value” to 0.
2. Add the new correct code on a new correction by setting the "Previously Reported Value” to 0 and entering the new "Correct Value".

Code

: N
~ £

A - Uncollected social security or RRTA tax on tips

‘ B - Uncollected Medicare tax on tips (but not Additional Medicare Tax)

C - Taxable cost of group-term life insurance over $50,000

D - Elective deferrals under a section 401(k) cash or deferred arrangement plan {including a SIMPLE 401(k)arrangement)
‘ E - Elective deferrals under a section 403(b) salary reduction agreement

F - Elective deferrals under a section 408(k)(6) salary reduction SEP

| G - Elective deferrals and employer contributions (including nonelective deferrals) to a section 457(b) deferred compensation plan

Select the Code you want to fix, enter the Previously Reported Value and Correct Value, then select the
Update & Save Changes. The system displays the Enter W-2c Information page.

Fix Box 12 - Code (1) & Amount (1)

To add a code not previously reported, select the code, then enter 0 for "Previously Reported Value.”
To change a code, make two Box 12 corrections:

1. Remove the incorrect code by entering the "Previously Reported Value" and setting the "Correct Value® to 0.
2. Add the new correct code on a new correction by setting the "Previously Reported Value" to 0 and entering the new "Correct Value®.

Code \

P

A - Uncollected social security or RRTA tax on tips v

* Previously Reported Value
Amount

* Correct Value
Amount

Update & Save Changes
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* Do you need to fix Boxes 1-13 on this W-2?

‘@Yes O No

l @ Enter only values to be fixed. You do not need to enter any values that were correct on previously filed W-2.

Boxes 1-13
Actions Field Previous Value Correct Value
Box 1 - Wages, Tips, Other Compensation
Box 2 - Federal Income Tax Withheld
Fix Box 3 - Social Security Wages
Fix Box 4 - Social Security Tax Withheld

Box 5 - Medicare Wages and Tips

Box 6 - Medicare Tax Withheld

X Box 7 - Social Security Tips

I

Fix Box 8 - Allocated Tips

Fix Box 10 - Dependent Care Benefits

Fix Box 11 - Nongualified Plans (Section 457 distributions or contributions)
Box 11 - Nonqualified Plans (Not section 457 distributions or contributions)
ix Box 12 - Code (1) & Amount (1) A: $66.00 A: $88.00

Box 12 - Code (2) & Amount (2)

Box 12 - Code (3) & Amount (3)

Fix Box 12 - Code (4) & Amount (4)
Fix Box 13 - Statutory Employee

Fix Box 13 - Retirement Plan

Fix Box 13 - Third-party Sick Pay

3.1.5.4 Fix/Not Fix Box 14 or 15-20

Select Yes to fix one or more Box 14 or Boxes 15-20. The system displays Optional Box 14 and
Optional Boxes 15-20 sections.
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* Do you want to fix Box 14 or 15-20 (State & Local) on this W-27
You do not need to submit a W-2c to IRS if the only corrections are to boxes 14-20.

® ves | O o

Optional Box 14

Actions Field Previous Value Correct Value
Fix Box 14 - Description (1) 8 Amount (1)
Fix Box 14 - Description (2) 8 Amount (2)
Fix Box 14 - Description (3) & Amount (3)

Optional Boxes 15 - 20 (State & Local)
State & Local (1)

Actions Field Previous Value Correct Value
Box 15 - State & Employer State 1D (1)
Fix Box 16 - State Wages, Tips, etc. (1)

i Bax 17 - State Income Tax (1)

Box 18 - Local Wages, Tips, etc. (1)

Fix Box 19 - Local Income Tax (1)

a1 I ] a1
- -

Fix Box 20 - Locality Mame (1)

l Add Another State & Local Details l

Save & Return to List

Select No, no additional fields will be displayed.

Save & Add Another W-2¢ l

Delete this W-2¢ & Return to List

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-2?
You do not need to submit a W-2c to IRS if the only corrections are to boxes 14-20.

O Yes @ Mo
Save & Return to List

SSA will not send state/local data to IRS. When you finish working on this page, you can choose
to:

Save & Add Another W-2c Delete this W-2¢ & Return to List

e Save this W-2c¢ and return to the W-2c¢ List page,
e Save this W-2¢ and add another W-2c to the same report, or
e Delete this W-2c¢ and return to the W-2c¢ List page.
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You can navigate between the Enter W-2c¢ Information page and the W-2c¢ List page to add W-2c
Forms, edit W-2¢ Forms, preview W-2¢ Forms, or delete W-2¢ Forms. After entering all W-2¢
Forms for this report and you are ready to submit this report to SSA, you will need to return to
the W-2c¢ List page.

3.1.6 'W-2c List Page (with W-2¢ Forms)

The W-2c List page can display up to 25 W-2¢ Forms, which is the maximum number of W-2¢
Forms allowed in each report. Once the limit is reached, the Add New W-2¢ button will not be
displayed. If you have more than 25 W-2¢ Forms to report for an employer, you can create
another wage report for the same employer.

To preview the W-2¢ Form in PDF, select one or more W-2¢ Forms, then select the Preview
button. The system displays the W-2c Preview page. See the W-2/W-2¢ Preview section within
this tutorial for additional information.

To delete W-2¢ Forms, select one or more W-2¢ Forms, then select the Delete button. The
system displays the Delete W-2c¢ page. See the Delete W-2/W-2¢ section within this tutorial for
additional information.

Select the Save & Continue button. The system displays the Preview W-3¢ page.

W-2c List

You can add up to 25 W-2c Forms per wage report.

Q
(] Name SSN Edit
(] Liu, ua ik ¥k_4142 Edit
(] Lu, Qinu w0766 Edit

Total W-2c Form(s): 2

[ Add New W-2c H Preview H Delete l

Save & Continue ‘ Previous

3.1.7 Preview W-3c Page

‘ Exit Wage Report ‘

On the Preview W-3c page, you can
e Fix third-party sick pay;
o Fix total State and Local Wages; and
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e Preview W-3c.

To preview the W-3c in PDF, select the Preview W-3¢ button. The system displays the W-3c
Preview page. See the W-3/W-3c Preview section within this tutorial for additional

information.
Select the Save & Continue button. The system displays the SSN Masking page.

3.1.8 SSN Masking Page

On the SSN Masking page, select one of the Masking Options. Once the report is submitted t
SSA, you will not be able to change the SSN masking option.

Select the Save & Continue button. The system displays the Review Unsubmitted Forms page.

SSN Masking

To reduce the risk of identity theft, you may choose to mask the Social Security Numbers (S5Ns)
on the PDFs you give to your employees.

Once the Forms are submitted to S5A, you may not change your selection.

* Masking options

() sSNs will be fully displayed (Format: 123-45-6789). ‘

() SSNs will be masked (Format: =**-**-6789). ‘

Save & Continue ‘ Previous

‘ Save ‘ Exit Wage Report ‘

3.1.9 Review Unsubmitted Forms Page

On the Review Unsubmitted Forms page:
e Select the Generate PDF for Review button. The Review page will be displayed. See
Review within this tutorial for additional information.
e Select the Save & Continue button. The system displays the Sign and Submit page.

0
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Review Unsubmitted Forms

| € Per your selection, SSNs will be fully displayed in the generated Forms.

‘ Generate PDF for Review

Once you review the Forms, give copies to your employees and ask them to review the
information before you submit the final Forms to SSA.

Need to make changes?

* To change your 55N masking selection, go to 55N Masking.
* To change any W-2c information, go to W-2c List.

Save & Continue ‘ Previous

3.1.10 Sign and Submit Page

On the Sign and Submit page, select the check box to affirm the statement, then select the
Submit this Wage Report button. The system displays the Confirmation of Submission page.

‘ Exit Wage Report

Sign and Submit

* Indicates required information

Under penalty of perjury, ., ... oZ_iC 20 ZGS, declare that | have examined this wage report
and, to the best of my knowledge and belief, they are entered accurately based on the information

available to me.

Note: You are only attesting to the accuracy of the informaticn in this wage report.

‘ D * | affirm that the above statement is true. ‘

‘ Exit Wage Report ‘

Submit this Wage Report ‘ Previous
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3.1.11 Confirmation of Submission Page

SSA encourages you to print or save a copy of this page as a receipt and proof of filing date.
Take a note of the Wage File Identifier (WFID) because this will be needed in all
communications with SSA regarding this wage report. It will also be needed to check this
report’s status through the Submission Status application and the Employer Report Status
application within the EWR suite of services.

Corrections W-2¢/W-3c

0 Your wage report was submitted successfully.

We will notify you if further action is required. You can use the information below to view your status at any time by visiting

Submission Status. Submission status information is available for 4 years after it was submitted.

0 Print this page as receipt and proof of filing date.

Wage File Identifier (WFID): Slliluieal
Submitted: 11/19/2024 07:52:38 AM ET
Business Services Online: www.ssa.gov/employer

You will need this WFID to reference this submission in all communications with SSA and to check the submission status on
the Electronic Wage Reporting (EWR) homepage in Business Services Online. Keep a printout of this page for at least 4 years
as proof of your filing date.

Do not mail SSA any paper Forms W-2c or W-3c.

To see a copy of the submitted report in PDF, select the Generate PDF button. The system
displays the Final page. See Final within this tutorial for additional information.

To see the submission receipt, select the Print or Save WFID and Receipt button. The system
displays the Receipt page. See Receipt within this tutorial for additional information.

Confirmation of Submission

Use the button below to generate the PDF of your submitted report. You can use the PDF to print and distribute the Forms W-2c to
your employzes. The PDF file will be available until December 19, 2024 (30 days).

Generate PDF ‘ Print or Save WFID and Receipt

Select the Return to Forms W-2¢/W-3¢ Online button if you want to start from the beginning
of the Forms W-2¢/W-3c¢ Online application. The system displays the Forms W-2 Online landing
page. See the Forms W-2¢/W-3¢ Online Landing Page in the “Forms W-2¢/W-3¢ Path” section
within this tutorial for additional information.
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Select the Start a New Report button if you want to file a new report. The system displays the
For whom are you filing page. See the For Whom Are You Filing Page section in the “Forms W-
2¢/W-3c¢ Path” within this tutorial for additional information.

Select the Return to EWR Home button if you want to exit the W-2 Online application but stay
within the EWR suite of services. The system displays the Reporting Wages to Social Security
page (EWR homepage).

Receipt and Instructions

Status Tax Year Received
( receven 2024 1W-2¢ Form

Employer Information

Employer Name Employer Identification Number (EIN)

G e e

Kind of Payer
941 (Reguilar)

Corrected Wage Information

Total Wages Social Security Wages Medicare Wages and Tips
$2.00 $ $

Federal Income Tax Withheld Social Security Tax Withheld Medicare Tax Withheld

$ $ $

If you need to...

Check your wage report status
Check the status of your submission through View Submission Status.

Update your address or phone number
Correct your IRS records by using the IRS 941 Form. Contact the IRS for more information.

Make a Correction to this' Jage Report
First, ensure the status,of .ne report is COMPLETE. Then sy Jmit a W-2c.

- - -

Return to Corrections W-2¢/W-2¢ Online Return to EWR Home

Start a New Report l
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3.2 Unsubmitted Correction Reports

On the Corrections W-2¢/W-3¢ landing page, your unsubmitted reports will be displayed in the
“Unsubmitted Correction Reports” section.

Unsubmitted Correction Reports
You can have up to 100 unsubmitted reports at any time. Unsubmitted reports are available for 120 days from last save date.

Q
Employer Name EIN Tax Year W-2¢ Count Saved (ET) Actions
PERMANENTE MEDICAL GROUP INC 9% —yzo%ee 2024 0 11/13/2024 01:22 PM

3.2.1 Resume Unsubmitted Reports

To resume working on an unsubmitted report, select the Resume button. The system displays the
Enter Employer Information page. See the Enter Employer Information Page in the “Forms W-

2¢/W-3c¢ Path” section for additional information.

3.2.2 Delete Unsubmitted Reports

To delete an unsubmitted report, select the Delete button. The system displays the Delete
Unsubmitted Report page. Follow the instructions on the page to complete your action. Once a
report is deleted, it can’t be recovered.

Delete Unsubmitted Report

Are you sure you want to delete this unsubmitted wage report for PERMANENTE MEDICAL
GROUP INC

‘ Mo, Do Not Delete

3.3 Submitted Correction Reports

On the Corrections W-2¢/W-3c¢ landing page, your reports submitted within the last 30 days will
be displayed in the “Submitted Correction Reports™ section.

To view a submitted report in PDF, select the View PDF button. The system displays the Final
page. See the Final section within this tutorial for additional information.
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Submitted Correction Reports
The final PDF(s) are available for download for only 30 days from the date of submission.

Q
Employer Name EIN Tax Year W-2¢ Count WEID Submitted (ET) Actions
G e | 2024 1 ECLCLL  11/19/2024 08:10 AM
G Pl E | 2024 2 8200797 11/19/2024 0752 AM

4.0 Other Features
4.1 Header

Information entered on the For Whom Are You Filing page will be displayed in the header
section on the following pages:

e Enter Employer Information
e W-2List

e W-2c List

e Enter W-2 Information

e Enter W-2¢ Information

e Preview W-3

e Preview W-3c

Tax Year Employer Name Additional Report Info
2024 i e 1. GROUP INC

Select the Additional Report Info link, W-2/W-3 path displays EIN, Type of W-2 Form, and
Kind of Payer information; W-2¢/W-3c¢ path displays EIN and Kind of Payer information.

Tax Year Employer Name Additional Report Info

2024 bbbkl | GROUP INC »
EIN
N —1)

Enter Employer Information Type of W-2 Form

* Indicates required information Regular W-2

] | A Kind of Payer
) (_mp oyer ress 941 (Regular)
Country
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Enter Employer Information

* - - - -
Indicates required information

Tax Year Employer Name Additional Report Info
2024 P E iminisinkisisiiSsinisin| C Al GROUP INC

EIN

= 120

Kind of Payer
941 {(Regular)

4.2 Exit Wage Report

If an Exit Wage Report action is initiated, you can choose to Exit Wage Report or Cancel & Stay

on Page.

Exit Wage Report
Are you sure you want to exit?

You can return to this report from the W-2/W-3 Online home
page Unsubmitted Reports section.

Exit Wage Report l Cancel & Stay on Page I

Exit Wage Report
Are you sure you want to exit?

You can return to this report from the W-2¢/W-3¢ Online home
page Unsubmitted Reports section.

Exit Wage Report l Cancel & Stay on Page

4.3 W-2/W-2c Preview (PDF)

When you are on the W-2 List page, select the W-2 Forms you want to preview, then select the

Preview button. The system displays the W-2 Preview page.

You can preview each W-2 Form by selecting the Next W-2 and Previous W-2 buttons. To
dismiss the page, select the Close button or the X mark in the top right corner of the page, or

click anywhere outside the W-2 Preview page. Follow the same steps to preview W-2¢ Form.

W-2 Preview

Viewing 1 of 1 W-2 Form(s)

0.0 $o.00|

o Employars namae. address, and ZIF coda
FERMANENTE MEDICAL GROUF INC
8401 SECURITY ELVD
EALTIMORE. MD 212315

0.0 .00

20,0 .00
2.0 0.00|
o Cantri rumbis ]
s0.00|
& Emplayea's st name and inial  Last nama =a] 1 n EET
$7001 sun sWERT LanE M i m.u. |
H, MD 21111 2 e B
1 1 O J
14 Dtne 130

b incQmEa x| 13 Local wa

Form Y\f=2  Wage and Tax Statement

2024 ~

X
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- xX
W-2c Preview
Viewing 1 of 1 W-2c Form(s)
smocee  par siox By eocee  oa- o=
=] =] [ =] =] — | | a
14 Otner (308 m3ructons 14 Orner (384 m3TUCSOnS 12c 12c
?. 124
State Correcion Informaton
Previously reported Correct reported Correct information
15 Stare 15 Stame 15 5= 15 Stane
Emgoyers Stme T numoer Empoye s 5o T momoer Ecoye s Som Drooe Ercioyers Stme 1D number
16 State wages. 5ps. = 6 Stae wages. ps ex 16 Sme= wages. ops. ex 96 Shame wages tes e
17 State mcome tax 17 Stame mcome @x 17 Swmt= mcome =x 17 S imecme =x
Locality Cofrection Information
Previously reported Correct i i C ly reported Correct information
18 Local wages. tips. =t 8 Local wages. 5ps. = 12 Local mage=. Sp=. o 18 Local mages. Sps. ==
19 Local income mx 19 Local mcome m=x 19 Locsl mcome m=x
20 Locality name 20 Locaity name 20 Locaity name:
o W=2C 5w 2o Corrected Wage and Tax Statement O o e Ty
A 4

4.4 Delete W-2/W-2c Forms

When you are on the W-2 List page, select the W-2 Forms you want to delete, then select the
Delete button. The system displays the Delete W-2 page. If you are sure you want to delete the
selected W-2 Formy(s), select the Delete button; if not, select the Cancel button or click
anywhere outside the Delete W-2 page.

Follow the same steps to delete selected W-2¢ Forms.

Delete W-2 Delete W-2c
Are you sure you want to delete 1 W-2 Form(s)? Are you sure you want to delete 2 W-2c Form(s)?
Name SSN Name SSN
ek Rk _
Y.R sxx_x%2121 Liuggggg, Qinuuu 4121
Liuggggg, Qinuuu *hk*%-5121
Delete Cancel ‘
Delete Cancel

4.5 Import W-2 Form(s)

When you are on the W-2 List page, select the Import W-2 Form(s) button. The system
displays the Import W-2 Form(s) page. If you did not file for the same employer previously, the
system will display an empty table.
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Import W-2 Form(s)

€ You can import up to 50 W-2 Form(s) from this list. This wage report currently has 0
W-2 Formi(s).

NMame SSN
Mo eligible W-2 Form(s) found.

Cancel

If you filed for the same employer previously. The system displays a table with all the eligible
W-2 Forms.

On the Import W-2 Form(s) page:

e The total W-2 Form(s) this wage report currently has is displayed in the message.

e The total number of W-2 Forms available for selection is displayed at the top of the table.

e You can import up to 50 W-2 Forms from the list.

e The total number of W-2 Forms selected is displayed at the bottom of the table.

e Seclect the Import Selected W-2 Forms button. The system displays the W-2 List page
and all W-2 Forms selected will be imported to the W-2 List page.

Import W-2 Form(s)

© You can import up to 49 W-2 Form(s) from this list. This wage report currently has 1
W-2 Form(s).

Showing 2 Q
Name SSN
Lictgggss,. Qinuuu *Ek_*k_AG]D
Lw Weghua xxx_xx_1512

2 W-2 Form(s) selected

Import Selected W-2 Form(s) Cancel

. > |
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W-2 List

You can add up to 50 W-2 Forms per wage report.

(] Name SSN

(] YR *hk_kx_D12]
(] Qinuuu xHR_X%_4572
(] o<, Qeghua wan_wn_1572

Total W-2 Form(s): 3

Total Wages: $55.00

[ Add New W-2 ][ Preview ][ Delete ][ Import W-2 Form(s) ]

Save & Continue ‘ Previous

‘ Exit Wage Report ‘

4.6 Override State/Local Data

If the I confirm that I want to override the calculated sums from the W-2 forms radio button
on the Preview W-3 page is selected, an “Override with Values” section will be displayed on the

right side of the “Calculated Sums” section. Enter new values to replace the system calculated
sums. Although SSA will not send the state/local data to IRS, state/local data will be saved on

the unsubmitted/submitted wage reports in PDF for your record.

* State and local wage reporting

| ) 1 confirm that | want to use the calculated sums from the W-2 forms |

| @ | confirm that | want to override the calculated sums from the W-2 forms

Calculated Sums

State Wages, Tips, etc.
$0.00

State Income Tax
$0.00

Local Wages Tips, etc.
$0.00

Local Income Tax
$0.00

Override with Values

State Wages, Tips, etc.
[5 0.00 l

State Income Tax

[SDDD l

Local Wages Tips, etc.
lS 0.00 l

Local Income Tax

IS 0.00 l
Save & Continue l Previous H Save H Exit Wage Report
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4.6 W-3/W-3c Preview (PDF)

When you are on the Preview W-3 page, select the Preview W-3 button. The system displays the

W-3 Preview page.

To dismiss the page, select the Close button or the X mark in the top right corner of the page, or

click anywhere outside the W-3 Preview page.

Follow the same steps to access W-3c Preview page.

. x
W-3 Preview
Employer's contact person Employer's telephone number For Official Use Only
JACQUELINE SPRIGGS 410-555-6667 Ext.
Employer's fax number Employer's email address
no-reply@ssa.gov
Under penalties of perjury, | declare that | have examined this return and accompanying documents and, to the best of my knowledge and belief, they are true, correct, and
complte YOUR COPY
Signature » Title » Date »

B Internal Revenue Service
rom  WW-3 Transmittal of Wage and Tax Statements 2024 Deparment of the Treasury
Purpose of Form

Complete a Form W-3 transmittal only when filing paper Copy A of
Form(s) W-2, Wage and Tax Statement. Don't file Form W-3 alone. All
paper forms must comply with IRS standards and be machine readable.
Photocopies are not acceptable. Use a Form W-3 even if only one paper
Form W-2 is being filed. Make sure both the Form W-3 and Form(s) W-2
show the correct tax year and employer identification number (EIN). Make
a copy of this form and keep it with Copy D (For Employer) of Formis)
‘W-2 for your records. The IRS recommends retaining copies of these
forms for 4 years
For employer records only!
Do not send this form to the Social Security Administration.
This form has not yet been submitted to the Social Security Administration. This copy of your W-2s
and W-3 is intended for review purposes. Once your employees have confirmed their accuracy,
please remember to return to this site to submit the information to the Social Security Administration.
For Privacy Act and Paperwork Reduction Act Notice, see the separate instructions.
. x
W-3c Preview
- mmmr e e - - prm— S -
Explain decreases here
Has an adjustment been made on an employment tax return filed with the Internal Revenue Service? [ Yes O No
If"Yes", give date the return was filed
Under penalties of perfury, | declare that | have examined this retum. including aceampanying documents, and, 1o the best of my knowledge and belief, it is true. correct, and
complsts YOUR COPY
Signature: Title Date:
Employer's contact person Employer's telephons number For Official Use Only
JACQUELINE SPRIGGS 410-555-6666 Ext.
Employers fax number Employer's email address
no-reply@ssa.gov
- T e e e
Fom WW=3C (Rev.so2m2s Transmittal of Corrected Wage and Tax Statements e e Cour
Purpose of Form
Make a copy of Form W-3c and keep it with Copy D (For Employer) of Forms W-2c for your recordsgFile Form W-3c even if only one Form W-2c is
being filed or if those Forms W-2c are being filed only to correct an employee’s name and sociakSecurnly number (SSN) or the employer identification
number (EIN). See the General Instructions for Forms W-2 and W-3 for information on compiéting this form.
For employer records only!
Do not send this form to the Social Security Administration.
This form has not yet been submitted to the Social Security Administration. This copy of your W-2¢c
and W-3c¢ is intended for review purposes. Once your employees have confirmed their accuracy,
please remember to return te this site to submit the information to the Scocial Security Administration.
For Privacy Act and Paperwork Reduction Act Notice, see the separate instructions.
v
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4.7 Review (Review Unsubmitted Report)

On the Review Unsubmitted Forms page, select the Generate PDF for Review button. The
system displays the Review page.

On the Review page, select the Download button. The system will download a copy of your
unsubmitted report in PDF. To dismiss the page, select the Close button or the X mark in the top
right corner of the page, or click anywhere outside the Review page.

To dismiss the page, select the Close button or the X mark in the top right corner of the page, or
click anywhere outside the Preview page.

Review X
= Q - +
| | o | | | |

|
Form W_2 Wage and Tax Statement 2024

Department of the Treasury—Internal Revenue Service
Copy D—For Employer

For Privacy Act and Paperwork Reduction Act Notice, see separate instructions.
Employers, Please Note—

Specific information needed to complete Form W-2 is available in. Need help? If you have questions about reporting on Form W-2 | call

a separate booklet titled the 2024 General Instructions for Forms “the information reporting customer service site toll free at

W-2 and W-3. You can order these instructions and additional 866-455-7438 or 304-263-8700 (not toll free). For TTY/TDD

forms at quipment for persons who are deaf, hard of hearing, or have a
speech disability, call 304-579-4827 (not toll free).

www.irs.gov/OrderForms.

Due dates. By January 31, 2025, furnish Copies B, C, and 2 to
each person who was your employee during 2024.

For employer records only!
Do not send this form to the Social Security Administration.

This form has not yet been submitted to the Social Security Administration. This copy of your W-2s
and W-3 is intended for review purposes. Once your employees have confirmed their accuracy,
please remember to return to this site to submit the information to the Social Security Administration.
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Review

= Q

12d

State Correction Information

Previously reported

Correct information

Previously reportec

Correct information

15 State

15 State

15 State

15 State

Employer's State ID number

Employers State ID number

Employer's State ID number

Employers State ID number

16 State wages, tips, elc

16 State wages, tips, efc.

16 State wages, tips, efc.

16 State wages, tips, efc.

17 Sfafe income fax

17 State income tax

17 State income tax

AT State income fax

Locality Correction Information

Previously reported

Correct information

Previously reported

Correct information

18 Local wages, fips, efc.

18 Local wages, fips. efc.

18 Local wages, fips. efc.

18 Local wages, fips. etc.

19 Local income fax

19 Local income fax

19 Local income fax

19 Local income tax

20 Locality name

20 Locality name

20 Locality name

20 Locality name

Form W-Zc (Rev. 5-2023)

Employers, Please Note:
Specific information needed te complete Form W-2c is given in the separate Instructions for Forms \W-2c and \W-3c. You can order those instructions and additional forms
P__y calling 1-500-TAX-FORM (1-800-829-3676). You can also get forms and instructions from the IRS website at vww.irs.gov. Electronic filing of Form W-2c is preferred.
or information on how to file electrenically, go to the Social Security Administration website at www.socialsecurity. goviemnployer.
Fpremploxer records o_nlg‘! -
Do not send this form to the Social Security Administration.

o s R DS N BT L 2 e S e 0 e et o S oo IR B kiR e W B 2 435 e g v purposes Onee

Corrected Wage and Tax Statement D_-For Employer

COPP’ [
Department of the Treasury Infemal Revenue Service

4 @&

4.8 Final (PDF)

On the Final page, select the Download button. The system will download a copy of your
submitted report in PDF. To dismiss the page, select the Close button or the X mark in the top
right corner of the page, or click anywhere outside the Final page.
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Final

— + Automatic Zoom V|

15 State | Employer's state ID number

16 State wages, tips, etc

17 State income tax| 18 Local wages. tips. etc 19 Local income tax| 20 Locality name

Form W-2 wage and Tax Stateme"t 2 024 Department of the Treasury—Internal Revenue Service

For Privacy Act and Paperwork Reduction Act Notice, see separate instructions.

Copy D—For Employer

Employers, Please Note—

Specific information needed to complete Form W-2 is available in
a separate booklet titled the 2024 General Instructions for Forms

W-2 and W-3. You can order these instructions and additional

forms at

www.irs.govw/OrderForms.

Due dates. By January 31, 2025, furnish Copies B, C, and 2 to
each person who was your employee during 2024.

Need help? If you have guestions about reporting on Form W-2, call
the information reporting customer service site toll free at
866-455-7438 or 304-263-8700 (not toll free). For TTY/TDD
quipment for persons who are deaf, hard of hearing, or have a
speech disability, call 304-579-4827 (not toll free).

For employer records only!
Do not send this form to the Social Security Administration.

The information contained on this form was submitted to the Social Security Administration on 11/25/2024.

The Wage File ID (WFID) assigned to this submissionis: [

~

Final

= Q

12d
State Correction Information
Previously reported Correct information Previously reported Correct information
15 State 15 State 15 State 15 State
Employer's State ID number Employer's State ID number Employers State ID number Employers State ID number
16 Stale wages, tips, etc. 16 State wages, tips, etc. 16 State wages, fips, eic. 16 State wages, tips, efc.
17 State income fax 17 State income fax 17 State income tax 17 State income fax
Locamy Correction Information
Previously reported Correct information Previously reported Correct information
18 Local wages, tips, efc. 18 Local wages, tips. efc. 18 Local wages, fips. efc. 18 Local wages, fips. etc.
18 Local income tax 18 Local income fax 18 Local income tax 18 Local income tax
20 Locality name 20 Lecality name 20 Locality name 20 Locality name
) Copy D—For Employer
Form W-z C (Rev. 8-2023) Corrected Wage and Tax Statement Department of the Treasury Iﬁgamal Reuenueger\):ice

Employers, Please Note:

Specific information needed to complete Form W-2c is given in the separate Instructions for Forms '\W-2c and W-3c. You can order those instructions and additional forms

'tg_y caling 1-800-TAX-FORM (1-800-829-3676). You can also get fo
o

s and instructions from the RS website al_r.'\'nv.irs.gov. Electronic filing of Form W-2¢ is preferred
irity g

website at waw.

rinformation on how to file electronically, go fo the Social S2curity

For employer records o_nly,la! o
Do not send this form'to the Social Security Administration.
The information contained on this form was submitted to the Social _Securily Administration en 11/119/2024.

The Wage File ID (WFID)

to this ion is: BE361C.
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49 Receipt

Select the Print or Save WFID and Receipt button on the Confirmation of Submission page.

The system displays the Receipt page.

To print the Receipt, select the Print button.

To dismiss the page, select the Close button or the X mark in the top right corner of the page, or

click anywhere outside the Receipt page.

ﬂ Print this page as receipt and proof of filing date.

Wage File Identifier (WFIL): 1

Submitted: 11/13/2024 12:00:56 PM ET
Business Services Online: www.ssa.gov/employer

You will need this WFID to reference this submission in all communications with 554 and to
check the submission status on the Electronic Wage Reporting (EWR) homepage in Business
Services Online. Keep a printout of this page for at least 4 years as proof of your filing date.

Forms W-2,/W-3 Online

Submission Summary

Status=: RECEIVED
Tax Year: 2024
Receved: 1 W-2 Form

Employer Information

Employer Mame: G
Employer |dentification Number (EIN): 1558t ®
Type of W-2 Form: Regular W-2

Kind of Payer: 941 (Regular)
Wage Information

Total Wages: $55.00

Social Security Wages: 50.00
Medicare Wages and Tips: $0.00
Federal Income Tax Withheld: $88.00
Social Securty Tax Withheld: $0.00
Medicare Tax Withheld: $0.00

x
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@ Receipt

o Print this page as receipt and proof of filing date.

Wage File Identifier (WFID): INEG_GC
Submitted: 11/19/2024 07-52:38 AM ET

Business Services Online: www.ssa.gov/employer

You will need this WFID to reference this submission in all communications with S5A and to
check the submission status on the Electronic Wage Reporting (EWR) homepage in Business
Sernvices Online. Keep a printout of this page for at least 4 years as proof of your filing date.

Corrections W-2¢/W-3c

Submission Summary
Status: RECEIVED

Tax Yezr: 2024

Received: 2 W-2c Form(s)

Employer Information

Employer Name: G

Employer Identification Number (EIN): §

Kind of Payer: 941 (Regular)
Wage Information

Total Wages: §

Social Security Wages: §

Medicare Wages and Tips: §
Federal Income Tax Withheld: $2.00
ocal Secunty Tax Withheld: $
vedicare Tax Withheld: $

L

-

. 3

4.10 Errors

When data entered breaks the system built-in rules, error messages will be displayed in red at the
top of the page and above the specific fields. Follow the error messages to make corrections.

Forms W-2/W-3 must be free of errors before submitting to SSA.
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0 Please correct the following information:

* Frron Street Address

Tax Year Employer Name Additicnal Report Info
2024 PERMANENTE MEDICAL GROUP INC

Enter Employer Information
* |ndicates required information

Employer Address

-
Loumtry

United States or LLS. Terntory V‘

€ Street Address is required.
* Street Address Apartment, Suite, Building, Etc.

4.11 Loading Data
When the system loads a large amount of data or the network is busy, a Loading Data page might
display. The page will be disappeared once the data loading is completed.

lLoading Data, Please Wait

€) Please wait while your data is loading.
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4.12 Feedback

User feedback is very important to the performance of W-2/W-3 Online. The survey link is
available on every page throughout the application. You can take the survey more than once.
However, you may want to wait to complete the survey until after you submit the wage report.

}eqpaay
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