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1.0 [bookmark: _Toc183519687][bookmark: _Lesson_1:_View_the_Current_Submissi][bookmark: _Lesson_1:_View]Access Forms W-2/W-3 Online Pilot Program
The Forms W-2/W-3 Online Pilot Program is one of the Electronic Wage Reporting (EWR) applications. You must be a pilot participant to access the pilot program.
Step 1: On the United States Social Security Administration (SSA) homepage (https://www.ssa.gov/), in the “Services for” section at the bottom of the page, select the Employers & businesses link. The system displays the Employer W-2 Filing Instructions & Information page.
[image: Employers & Business Link]
Step 2: On the Employer W-2 Filing Instructions & Information page, select the Business Services Online button. The system displays the Business Services Online page.

[image: Employer W-2 Filling Instructions & Information]

Step 3: On the Business Services Online (BSO) page:
· Select the Log in link in the “Employers” section. The system displays the Create an Account or Sign In page. 
· Select the Create account link in the “Employers” section if you need to create an account. 
[image: Business Services Online (BSO)]
Step 4: On the Create an Account or Sign In page, choose one of the three options to sign in. Each option will require you to enter a one-time code, then navigate to the Social Security Terms of Service page. 
[image: ]
Step 5: On the Social Security Terms of Service page, select the I agree to the Terms of Service check box, then select the Next button. The system displays the Social Security Privacy Act Statement page. 

[image: Terms of Service]

Step 6: On the Social Security Privacy Act Statement page, select the Next button. The system displays the BSO User ID page.
[image: Privacy Act Statement screen]
Step 7: On the BSO User ID page, select a set of User ID/EIN, then select the Next button. The system displays the BSO Main Menu page.
[image: BSO User ID]
Step 8: On the BSO Main Menu page, select the Report Wages To Social Security link. The system displays the Wage Reporting Attestation page.
[image: BSO Main Menu screen]
Step 9: On the Wage Reporting Attestation page, select the I Accept button. The system displays the Report Wages to Social Security page (EWR homepage).
[image: Wage Reporting Attestation screen]
Step 10: On the EWR homepage, select the Pilot program Participants – Forms W-2/W-3 Online link. The system displays the Forms W-2/W-3 Online pilot program landing page. Only pilot participants can access this link. 
Follow the same steps to access Corrections W-2c/W-3c landing page. 
[image: ]
[image: EWR Home W-2c Link]
2.0 [bookmark: _Toc183519688]Forms W-2/W-3 Path
This path allows you to:
· Create and submit up to 50 regular domestic Forms W-2 per W-3 Report to SSA. (Use legacy W-2/W-3 Online application on the EWR home page to file a different type of W-2/W-3.)
· Print and/or save a PDF copy of W-2/W-3 Forms for your employees.
· Continue existing Unsubmitted Reports previously started in this application.
· View the final PDF of submitted reports from the last 30 days.
2.1 [bookmark: _Toc183519689]Create New Reports
[bookmark: _2.1.1__W-2/W-3][bookmark: _Toc183519690]2.1.1 	Forms W-2/W-3 Online Landing Page
On the Forms W-2/W-3 Online Pilot program landing page, select the Create a New Report button. The system displays the For Whom Are You Filing page.
From any page within the pilot program, you can go back to the EWR Home page by selecting the EWR Home link in the top left corner of the page. 
Reports created but not submitted will be displayed in the “Unsubmitted Reports” section. Unsubmitted Reports are available for 120 days. See the Unsubmitted Reports section within this tutorial for additional information.
Reports created and submitted will be displayed in the “Submitted Reports” section. Submitted reports are available for 30 days. See the Submitted Reports section within this tutorial for additional information.
[image: Forms W-2/W-3 Landing page]
[bookmark: _2.1.2.__For][bookmark: _Toc183519691]2.1.2 	For Whom Are You Filing Page
On the For Whom Are You Filing page: you can file reports for “My Company”, “Previously Filed Employer” and “New Employer”. 
[image: ]
File for My Company: 
To file reports for your own company, select the File for My Company button. The system displays the “Wage Report Setup” section below the employer selection section on the same page. 
· Employer Name and EIN are prepopulated from the user’s registration account. 
· Establishment Number is optional. 
· Tax Year is default to the current tax year. 
· Kind of Payer is default to 941 (Regular).

[image: Wage Report Setup]
File for Previously Filed Employer: 
To file reports for an employer you previously filed for, select that employer’s name/EIN from the Employer Name dropdown list. EIN for the selected employer will be displayed below the Employer Name field and the File for Selected Employer button will be displayed.
[image: ]
Select the File for Selected Employer button. The system displays the “Wage Report Setup” section below the employer selection section on the same page. 
· Employer Name and EIN are prepopulated from the previously filed report. These can not be changed.  
· Establishment Number is prepopulated from the previously filed report. This can be changed. 
· Tax Year is defaulted to the current tax year. 
· Kind of Payer is prepopulated from the previously filed report. This can be changed. 
[image: Wage Report Setup]
File for New Employer: 
To file reports for a company you have not previously filed for, select the File for a New Employer button. The system displays the “Wage Report Setup” section below the employer selection section on the same page. 
· Employer Name and EIN are required fields.  
· Establishment Number is optional. 
· Tax Year is defaulted to the current tax year. 
· Kind of Payer is defaulted to 941 (Regular).
[image: Wage Report Setup]
Note: 
· You will not be able to change the information entered in the” Wage Report Setup” section once you navigate away from the page. If you need to change it, create a new report and delete the one you no longer need. 
· No matter whom you are filing for, select the Save & Continue button. The system displays the Enter Employer Information page. 
[bookmark: _2.1.3__Enter][bookmark: _Toc183519692]2.1.3 	Enter Employer Information Page
	The Enter Employer Information page includes the following four sections:
1) Employer Address
2) Other Information
3) Contact Details: Contact Person for this Submission and Contact Person for this Employer
4) Select Kind of Employer

· If you selected to file reports for your own company, the Employer Address and the Contact Person for this Submission fields will be prepopulated. 
· If you selected to file reports for a previously filed employer, all fields will be prepopulated. 
· If you selected to file reports for a new company, only the Contact Person for this Submission field will be prepopulated. 
Select the Save & Continue button. The system displays the W-2 List page.
	[image: ]
	[image: ]
	[image: ]
[bookmark: _Toc183519693]2.1.4 	W-2 List Page (without W-2 Forms)
If no W-2 Forms were added to this report previously, the W-2 List page displays an empty table. Select the Add New W-2 button. The system displays the Enter W-2 Information page. 
If you filed for the same employer previously, you can use the Import W-2 Form(s) function. See the Import W-2 Form(s) section within this tutorial for additional information. 
[image: W-2 List without W-2 Forms]
2.1.5 [bookmark: _Toc183519694]Enter W-2 Information Page
The Enter W-2 Information page includes employee information, federal information and state/local information.
· The W-2 Form must be free of errors to be saved. 
· Enter all money fields that are relevant to this W-2. At least one money field must be entered in boxes 1 through 12. 
· You can have four box 12 sets, three box 14 sets and two state/local sets. If you have more box 12, box 14 or state/local sets, you will need to create another W-2 for the same employee. 
· Select either the “Box 12 Code Descriptions” link or the dropdown arrow to see the description of each Box 12 code.
[image: ]
· SSA will not send state/local data to IRS.

When you finish working on this page, you can choose to:
· Save this W-2 and return to the W-2 List page,
· Save this W-2 and add another W-2 to the same report, or
· Delete this W-2 and return to W-2 List page.  

You can navigate between the Enter W-2 Information page and the W-2 List page to add W-2 Forms, edit W-2 Forms, preview W-2 Forms, or delete W-2 Forms. After entering all W-2 Forms for this report and you are ready to submit this report to SSA, you will need to return to the W-2 List page.
[image: Enter W-2 Information]



[image: ]
[image: ]
2.1.6 [bookmark: _Toc183519695]W-2 List Page (with W-2 Forms)
The W-2 List page can display up to 50 W-2 Forms, which is the maximum number of W-2 Forms allowed in each report. Once the limit is reached, the Add New W-2 button will not be displayed. If you have more than 50 W-2 Forms to report for an employer, you can create another wage report for the same employer. 
To preview the W-2 Form in PDF, select one or more W-2 Forms, then select the Preview button. The system displays the W-2 Preview page. See the W-2 Preview section within this tutorial for additional information. 
[bookmark: _Hlk146113748]To delete W-2 Forms, select one or more W-2 Forms, then select the Delete button. The system displays the Delete W-2 page. See the  Delete W-2 section within this tutorial for additional information. 
Select the Save & Continue button. The system displays the Preview W-3 page. 


[image: ]
[bookmark: _Toc183519696]2.1.7 	Preview W-3 Page
On the Preview W-3 page: 
· If third-party sick pay is relevant to this report, select the check box and/or enter the money amount.
· Confirm that you want to use the system calculated sums for the state and local fields from the W-2 Forms. If you want to override the sums, the system will display fields for you to do so. See the Override State/Local Data section within this tutorial for additional information.  
· To preview the W-3 in PDF, select the Preview W-3 button. The system displays the W-3 Preview page. See the W-3 Preview section within this tutorial for additional information. 
· The Preview W-3 button will not be displayed until a selection is made in the “state and local wage reporting” section. 
· Select the Save & Continue button. The system displays the SSN Masking page. 

[image: ]
[bookmark: _Toc183519697]2.1.8	SSN Masking Page
On the SSN Masking page, select one of the Masking Options. Once the report is submitted to SSA, you will not be able to change the SSN masking option. 
Select the Save & Continue button. The system displays the Review Unsubmitted Forms page. 
[image: ]
[bookmark: _Toc183519698]2.1.9	Review Unsubmitted Forms Page
On the Review Unsubmitted Forms page:
· Select the Generate PDF for Review button. The Review page will be displayed. See Review within this tutorial for additional information.
· Select the Save & Continue button. The system displays the Sign and Submit page.
[image: ]
[bookmark: _Toc183519699]2.1.10	Sign and Submit Page
On the Sign and Submit page, select the check box to affirm the statement, then select the Submit this Wage Report button. The system displays the Confirmation of Submission page. 
[image: ]
2.1.11 [bookmark: _Toc183519700]Confirmation of Submission Page
SSA encourages you to print or save a copy of this page as a receipt and proof of filing date. Take a note of the Wage File Identifier (WFID) because this will be needed in all communications with SSA regarding this wage report. It will also be needed to check this report’s status through the Submission Status application and the Employer Report Status application within the EWR suite of services.  
[image: Your Wage Report was submitted successfully. ]
To see a copy of the submitted report in PDF, select the Generate PDF button. The system displays the Final page. See Final within this tutorial for additional information. 
To see the submission receipt, select the Print or Save WFID and Receipt button. The system displays the Receipt page. See Receipt within this tutorial for additional information. 
[image: Confirmation of Submission]
Select the Return to Forms W-2/W-3 Online button if you want to start from the beginning of the Forms W-2/W-3 Online application. The system displays the Forms W-2 Online landing page. See the Forms W-2/W-3 Online Landing Page in the “Create New Reports” section within this tutorial for additional information.
Select the Start a New Report button if you want to file a new report. The system displays the For whom are you filing page. See the For Whom Are You Filing Page section within this tutorial for additional information.
Select the Return to EWR Home button if you want to exit the Forms W-2/W-3 Online application but stay within the EWR suite of services. The system displays the Reporting Wages to Social Security page (EWR homepage). See Step 10 in the “Access Forms W-2/W-3 Online Pilot Program” section within this tutorial for additional information. 
[image: ]
2.2 [bookmark: _Unsubmitted_Reports][bookmark: _Toc183519701]Unsubmitted Reports
On the Forms W-2/W-3 Online Landing page, your unsubmitted reports will be displayed in the “Unsubmitted Reports” section. 
[image: ]
[bookmark: _Toc183519702]2.2.1 	Resume Unsubmitted Reports 
To resume working on an unsubmitted report, select the Resume button. The system displays the Enter Employer Information page. See the Enter Employer Information Page in the “Create New Report” section for additional information. 
[bookmark: _Toc183519703]2.2.2 	Delete Unsubmitted Reports 
To delete an unsubmitted report, select the Delete button. The system displays the Delete Unsubmitted Report page. Follow the instructions on the page to complete your action. Once a report is deleted, it can’t be recovered. 
[image: ]
2.3 [bookmark: _Submitted_Reports][bookmark: _Toc183519704]Submitted Reports
On the Forms W-2/W-3 Online Landing page, your reports submitted within the last 30 days will be displayed in the “Submitted Reports” section. 
To view a submitted report in PDF, select the View PDF button. The system displays the Final page. See the Final section within this tutorial for additional information. 
[bookmark: _2.4.3__W-2][image: ]
3.0 [bookmark: _Toc183519705]Forms W-2c/W-3c Path
This path allows you to:
· Create and submit up to 25 Forms W-2c per W-3c Report to SSA.
· Print and/or save a PDF copy of W-2c/W-3c Forms for your employees.
· Continue existing Unsubmitted Reports previously started in this application.
· View the final PDF of submitted reports from the last 30 days.
3.1 [bookmark: _Toc183519706]Create New Correction Reports
[bookmark: _Toc183519707]3.1.1 	Corrections W-2c/W-3c Landing Page
On the Corrections W-2c/W-3c Online Pilot program landing page, select the Create a New Correction button. The system displays the For Whom Are You Filing page.
From any page within the pilot program, you can go back to the EWR Home page by selecting the EWR Home link in the top left corner of the page. 
Reports created but not submitted will be displayed in the “Unsubmitted Correction Reports” section. Unsubmitted Reports are available for 120 days. See the Unsubmitted Correction Reports section within this tutorial for additional information.
Reports created and submitted will be displayed in the “Submitted Correction Reports” section. Submitted reports are available for 30 days. See the Submitted Correction Reports section within this tutorial for additional information.

[image: Corrections W-2c/W-3c]
[bookmark: _Toc183519708]3.1.2 	For Whom Are You Filing Page
On the For Whom Are You Filing page: you can file reports for “My Company”, “Previously Filed Employer” and “New Employer”. 

[image: For whom are you filing?]
File for My Company: 
To file reports for your own company, select the File for My Company button. The system displays the “Wage Report Setup” section below the employer selection section on the same page. 
· Employer Name and EIN are prepopulated from the user’s registration account. 
· Establishment Number is optional. 
· Tax Year is default to the current tax year. 
· Kind of Payer is default to 941 (Regular).


[image: Wage Report Setup]
File for Previously Filed Employer: 
To file reports for an employer you previously filed for, select that employer’s name/EIN from the Employer Name dropdown list. EIN for the selected employer will be displayed below the Employer Name field and the File for Selected Employer button will be displayed.
[image: ]
Select the File for Selected Employer button. The system displays the “Wage Report Setup” section below the employer selection section on the same page. 
· Employer Name and EIN are prepopulated from the previously filed report. These can not be changed.  
· Establishment Number is prepopulated from the previously filed report. This can be changed. 
· Tax Year is defaulted to the current tax year. 
· Kind of Payer is prepopulated from the previously filed report. This can be changed. 
[image: Wage Report Setup]



File for New Employer: 
To file reports for a company you have not previously filed for, select the File for a New Employer button. The system displays the “Wage Report Setup” section below the employer selection section on the same page. 
· Employer Name and EIN are required fields.  
· Establishment Number is optional. 
· Tax Year is defaulted to the current tax year. 
· Kind of Payer is defaulted to 941 (Regular).
	[image: Wage Report Setup]


Note: 
· You will not be able to change the information entered in the” Wage Report Setup” section once you navigate away from the page. If you need to change it, create a new report and delete the one you no longer need. 
· No matter whom you are filing for, select the Save & Continue button. The system displays the Enter Employer Information page. 
[bookmark: _Toc183519709]3.1.3 	Enter Employer Information Page
	The Enter Employer Information page includes the following four sections:
1) Employer Address
2) Other Information
3) Contact Details: Contact Person for this Submission and Contact Person for this Employer
4) Select Kind of Employer

· If you selected to file reports for your own company, the Employer Address and the Contact Person for this Submission fields will be prepopulated. 
· If you selected to file reports for a previously filed employer, all fields will be prepopulated. 
· If you selected to file reports for a new company, only the Contact Person for this Submission field will be prepopulated. 
Select the Save & Continue button. The system displays the W-2 List page.
	[image: ]
	[image: ]
	[image: ]
[bookmark: _Toc183519710]3.1.4 	W-2c List Page (without W-2c Forms)
If no W-2c Forms were added to this report previously, the W-2c List page displays an empty table. Select the Add New W-2c button. The system displays the Enter W-2 Information page. 
If you filed for the same employer previously, you can use the Import W-2 Form(s) function. See the Import W-2 Form(s) section within this tutorial for additional information. 

[image: W-2c List without W-2c Forms]
3.1.5 [bookmark: _Toc183519711]Enter W-2c Information Page
To submit a correction, you must fix at least one of the following: Employee’s Name, or a money amount (Boxes 1-13). 
[image: Enter W-2c Information page]
3.1.5.1 Fix/Not Fix Employee’s Social Security Number (SSN)
Select Yes to fix employee’s Social Security Number. The system displays Previously Reported Social Security Number (SSN) and Correct Social Security Number (SSN) fields.
[image: Enter W-2c Information page]

Select No, the system will display a single Employee’s Social Security Number (SSN) field.

[image: Enter W-2c Information page]
3.1.5.2 Fix/Not Fix Employee’s Name
Select Yes to fix employee’s name on the original W-2. The system displays Previously Reported Employee’s Name, Employee’s Correct Name and Employee’s Address fields.



[image: Enter W-2c Information page]
Select No, the system will only display the Employee’s Name and Employee’s Address fields.
[image: Enter W-2c Information page]
3.1.5.3 Fix/Not Fix Boxes 1-13
Select Yes to fix one or more Boxes 1-13. The system displays Boxes 1-13 section.
[image: Fix Box 1-13]
Select No, no additional fields will be displayed.

[image: Enter W-2c Information page]
3.1.5.3.1 Fix Boxes 1-13
a. Select the Fix button in front of the Box you want to fix. The system displays the box you selected with two fields: Previously Reported Value and Correct value. 
[image: Fix Boxes 1-13]
b. Enter both values, then select the Update & Save Changes button. The system returns to the Enter W-2c Information page.
[image: Fix box 1]
c. In the Boxes 1-13 table, the values you entered display in the Previous Value column and Correct Value column. A Clear button also appears behind the Fix button.
[image: Clear button]
d. Select the Clear button to clear the values you just entered. The Clear button also disappears. 
[image: No Clear button]
3.1.5.3.2 Fix Box 12
When you select to fix Box 12, a Code dropdown list displays in addition to the Previously Reported Value field and the Correct Value field. 
[image: Code 12]
Select the down arrow in the Code field. The system displays a list of codes with definitions. 
[image: Code 12 Dawn Arrow]Select the Code you want to fix, enter the Previously Reported Value and Correct Value, then select the Update & Save Changes. The system displays the Enter W-2c Information page. 
[image: Code A]
[image: Previous and Correct Value]

3.1.5.4 Fix/Not Fix Box 14 or 15-20
Select Yes to fix one or more Box 14 or Boxes 15-20. The system displays Optional Box 14 and Optional Boxes 15-20 sections.
[image: Fix 14 or 15-20]

Select No, no additional fields will be displayed.
[image: Fix Box 14 or 15-20]

SSA will not send state/local data to IRS. When you finish working on this page, you can choose to:
· Save this W-2c and return to the W-2c List page,
· Save this W-2c and add another W-2c to the same report, or
· Delete this W-2c and return to the W-2c List page.  

You can navigate between the Enter W-2c Information page and the W-2c List page to add W-2c Forms, edit W-2c Forms, preview W-2c Forms, or delete W-2c Forms. After entering all W-2c Forms for this report and you are ready to submit this report to SSA, you will need to return to the W-2c List page.
3.1.6 [bookmark: _Toc183519712]W-2c List Page (with W-2c Forms)
The W-2c List page can display up to 25 W-2c Forms, which is the maximum number of W-2c Forms allowed in each report. Once the limit is reached, the Add New W-2c button will not be displayed. If you have more than 25 W-2c Forms to report for an employer, you can create another wage report for the same employer. 
To preview the W-2c Form in PDF, select one or more W-2c Forms, then select the Preview button. The system displays the W-2c Preview page. See the W-2/W-2c Preview section within this tutorial for additional information. 
To delete W-2c Forms, select one or more W-2c Forms, then select the Delete button. The system displays the Delete W-2c page. See the  Delete W-2/W-2c section within this tutorial for additional information. 
Select the Save & Continue button. The system displays the Preview W-3c page. 
[image: Buttons on W-2c List]
[bookmark: _Toc183519713]3.1.7 	Preview W-3c Page
On the Preview W-3c page, you can 
· Fix third-party sick pay;
· Fix total State and Local Wages; and
· Preview W-3c.
	To preview the W-3c in PDF, select the Preview W-3c button. The system displays the W-3c Preview page. See the W-3/W-3c Preview section within this tutorial for additional information. 
Select the Save & Continue button. The system displays the SSN Masking page. 
[bookmark: _Toc183519714]3.1.8	SSN Masking Page
On the SSN Masking page, select one of the Masking Options. Once the report is submitted to SSA, you will not be able to change the SSN masking option. 
Select the Save & Continue button. The system displays the Review Unsubmitted Forms page. 
[image: SSN Masking]
[bookmark: _Toc183519715]3.1.9	Review Unsubmitted Forms Page
On the Review Unsubmitted Forms page:
· Select the Generate PDF for Review button. The Review page will be displayed. See Review within this tutorial for additional information.
· Select the Save & Continue button. The system displays the Sign and Submit page.

[image: Review Unsubmitted Forms]
[bookmark: _Toc183519716]3.1.10	Sign and Submit Page
On the Sign and Submit page, select the check box to affirm the statement, then select the Submit this Wage Report button. The system displays the Confirmation of Submission page. 
[image: Sign and Submit]
3.1.11 [bookmark: _Toc183519717]Confirmation of Submission Page
SSA encourages you to print or save a copy of this page as a receipt and proof of filing date. Take a note of the Wage File Identifier (WFID) because this will be needed in all communications with SSA regarding this wage report. It will also be needed to check this report’s status through the Submission Status application and the Employer Report Status application within the EWR suite of services.  
[image: Your wage report was submitted successfully. ]
To see a copy of the submitted report in PDF, select the Generate PDF button. The system displays the Final page. See Final within this tutorial for additional information. 
To see the submission receipt, select the Print or Save WFID and Receipt button. The system displays the Receipt page. See Receipt within this tutorial for additional information. 
[image: Confirmation of Submission]
Select the Return to Forms W-2c/W-3c Online button if you want to start from the beginning of the Forms W-2c/W-3c Online application. The system displays the Forms W-2 Online landing page. See the Forms W-2c/W-3c Online Landing Page in the “Forms W-2c/W-3c Path” section within this tutorial for additional information.
Select the Start a New Report button if you want to file a new report. The system displays the For whom are you filing page. See the For Whom Are You Filing Page section in the “Forms W-2c/W-3c Path” within this tutorial for additional information.
Select the Return to EWR Home button if you want to exit the W-2 Online application but stay within the EWR suite of services. The system displays the Reporting Wages to Social Security page (EWR homepage). 
[image: Receipt and Instructions]
3.2 [bookmark: _Toc183519718]Unsubmitted Correction Reports
On the Corrections W-2c/W-3c landing page, your unsubmitted reports will be displayed in the “Unsubmitted Correction Reports” section. 
[image: Unsubmitted Correction Reports]
[bookmark: _Toc183519719]3.2.1 	Resume Unsubmitted Reports 
To resume working on an unsubmitted report, select the Resume button. The system displays the Enter Employer Information page. See the Enter Employer Information Page in the “Forms W-2c/W-3c Path” section for additional information.
[bookmark: _Toc183519720]3.2.2 	Delete Unsubmitted Reports 
To delete an unsubmitted report, select the Delete button. The system displays the Delete Unsubmitted Report page. Follow the instructions on the page to complete your action. Once a report is deleted, it can’t be recovered. 
[image: Delete Unsubmitted Report]
3.3 [bookmark: _Toc183519721]Submitted Correction Reports
On the Corrections W-2c/W-3c landing page, your reports submitted within the last 30 days will be displayed in the “Submitted Correction Reports” section. 
To view a submitted report in PDF, select the View PDF button. The system displays the Final page. See the Final section within this tutorial for additional information. 

[image: Submitted Corrections Reports]
4.0 [bookmark: _Toc183519722]Other Features
[bookmark: _Toc183519723]4.1 Header
Information entered on the For Whom Are You Filing page will be displayed in the header section on the following pages: 
· Enter Employer Information 
· W-2 List
· W-2c List
· Enter W-2 Information
· Enter W-2c Information
· Preview W-3
· Preview W-3c
	[image: Header]
Select the Additional Report Info link, W-2/W-3 path displays EIN, Type of W-2 Form, and Kind of Payer information; W-2c/W-3c path displays EIN and Kind of Payer information. 
[image: Additional Report Info]
[image: Exit Wage Report]
[bookmark: _Toc183519724]	4.2 Exit Wage Report
If an Exit Wage Report action is initiated, you can choose to Exit Wage Report or Cancel & Stay on Page.
[image: Exit Wage Report]  [image: Exit Wage Report]
[bookmark: _Toc183519725]4.3 W-2/W-2c Preview (PDF)
When you are on the W-2 List page, select the W-2 Forms you want to preview, then select the Preview button. The system displays the W-2 Preview page. 
You can preview each W-2 Form by selecting the Next W-2 and Previous W-2 buttons. To dismiss the page, select the Close button or the X mark in the top right corner of the page, or click anywhere outside the W-2 Preview page.  Follow the same steps to preview W-2c Form.[image: W-2 Preview]
[image: W-2c Preview]
[bookmark: _Toc183519726]4.4 Delete W-2/W-2c Forms
When you are on the W-2 List page, select the W-2 Forms you want to delete, then select the Delete button. The system displays the Delete W-2 page. If you are sure you want to delete the selected W-2 Form(s), select the Delete button; if not, select the Cancel button or click anywhere outside the Delete W-2 page.  
Follow the same steps to delete selected W-2c Forms. 
[image: Delete W-2]    [image: Delete W-2c]
[bookmark: _Toc183519727]4.5 Import W-2 Form(s)
When you are on the W-2 List page, select the Import W-2 Form(s) button. The system displays the Import W-2 Form(s) page. If you did not file for the same employer previously, the system will display an empty table.
[image: Import W-2 Forms]
If you filed for the same employer previously. The system displays a table with all the eligible W-2 Forms. 
On the Import W-2 Form(s) page:
· The total W-2 Form(s) this wage report currently has is displayed in the message.
· The total number of W-2 Forms available for selection is displayed at the top of the table. 
· You can import up to 50 W-2 Forms from the list.
· The total number of W-2 Forms selected is displayed at the bottom of the table. 	
· Select the Import Selected W-2 Forms button. The system displays the W-2 List page and all W-2 Forms selected will be imported to the W-2 List page. 

[image: Import W-2 Forms]
[image: W-2 List]
	4.6 Override State/Local Data
If the I confirm that I want to override the calculated sums from the W-2 forms radio button on the Preview W-3 page is selected, an “Override with Values” section will be displayed on the right side of the “Calculated Sums” section. Enter new values to replace the system calculated sums. Although SSA will not send the state/local data to IRS, state/local data will be saved on the unsubmitted/submitted wage reports in PDF for your record.  
[image: ]
[bookmark: _Toc183519728]4.6 W-3/W-3c Preview (PDF)
When you are on the Preview W-3 page, select the Preview W-3 button. The system displays the W-3 Preview page. 
To dismiss the page, select the Close button or the X mark in the top right corner of the page, or click anywhere outside the W-3 Preview page. 
Follow the same steps to access W-3c Preview page.    
[image: W-3 Preview][image: W-3c Preview]
[bookmark: _Toc183519729]4.7 Review (Review Unsubmitted Report)
On the Review Unsubmitted Forms page, select the Generate PDF for Review button. The system displays the Review page.  
On the Review page, select the Download button. The system will download a copy of your unsubmitted report in PDF. To dismiss the page, select the Close button or the X mark in the top right corner of the page, or click anywhere outside the Review page.  
To dismiss the page, select the Close button or the X mark in the top right corner of the page, or click anywhere outside the Preview page.  
[image: Review W-2]

[image: Review W-2c]

[bookmark: _Toc183519730]4.8 Final (PDF)
On the Final page, select the Download button. The system will download a copy of your submitted report in PDF. To dismiss the page, select the Close button or the X mark in the top right corner of the page, or click anywhere outside the Final page.  
[image: Final W-2/W-3]
[image: Final W-2c/W-3c]
[bookmark: _Toc183519731]4.9	Receipt
Select the Print or Save WFID and Receipt button on the Confirmation of Submission page. The system displays the Receipt page. 
To print the Receipt, select the Print button. 
To dismiss the page, select the Close button or the X mark in the top right corner of the page, or click anywhere outside the Receipt page.  [image: Receipt W-2/W-3]
[image: Receipt W-2c/W-3c]
[bookmark: _Toc183519732]4.10	Errors
When data entered breaks the system built-in rules, error messages will be displayed in red at the top of the page and above the specific fields. Follow the error messages to make corrections. Forms W-2/W-3 must be free of errors before submitting to SSA. 	

[image: Errors]
[bookmark: _Toc183519733]4.11	Loading Data
When the system loads a large amount of data or the network is busy, a Loading Data page might display. The page will be disappeared once the data loading is completed. 
[image: ]
[bookmark: _Toc183409621][bookmark: _Toc183519734]4.12	Feedback
User feedback is very important to the performance of W-2/W-3 Online. The survey link is available on every page throughout the application. You can take the survey more than once. However, you may want to wait to complete the survey until after you submit the wage report.
[image: ]
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15 State | Employer' state ID number | 16 Stats wages, Ups, etc. | 17 Stats income tax] 18 Local wagss, tps, stc. | 19 Local income tax] 20 Locality name
Form W'2 Wage and Tax Statement 2024 Department of the Treasury—Internal Revenue Service
Copy D—For Employer For Privacy Act and Paperwork Reduction Act Notice, see separate instructions.

Employers, Please Note—

Specific information needed to complete Form W-2 is available in Need help? If you have questions about reporting on Form W-2, call

a separate booklet titled the 2024 General Instructions for Forms — the information reporting customer service site toll free at

W-2 and W-3. You can order these instructions and additional 8664557438 or 304-263-8700 (not toll free). For TTY/TDD

forms at quipment for persons who are deaf, hard of hearing, or have a
speech disability, call 304-579-4827 (not toll free)

www.irs.gov/OrderForms.

Due dates. By January 31, 2025, furnish Copies B, C, and 2 to
each person who was your empioyee during 2024,

For employer records only!
Do not send this form to the Social Security Administration.

The information contained on this form was submitted to the Social Security Administration on 11/25/2024.

The Wage File ID (WFID) assigned to this submission is: [
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@ Receipt

) Peint i page as recelp and prof of filngdate.

Wage File dentifier WFID): TN
Submiiec: 11/13/2024 1200:56 PM ET
D

You will need this WFID to reference this submission in all communications with SSA and to
check the submission status on the Electronic Wage Reporting (EWR) homepage in Business
Services Online. Keep a printout of this page for at least 4 years as proof of your fiing date.

Forms W-2/W-3 Online
Submission Summary
Status: RECEIVED.

Tax Vear: 2024
Received: 1 W-2 Form

Employer Inform;

Employer Name:6
Employer Identification Number (EIN): 17
Type of W-2 Form: Regular W-2

Kind of Payer:941 (Regular)

Wage Information

Total Wages: $55.00

Social Security Wages: $0.00
Medicare Wages and Tips: $0.00
Federal Income Tex Withheld: $88.00
Social Security Tax Withheld: $0.00
Medicare Tax Withheld: $0.00
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o Print this page as receipt and proof of filing date.
Wage File Identifier (WFID): BESRNC
Submittec: 11/19/2024 07:52:38 AM ET
Business Senvices Online: www.ssa.gov/employer

You will need this WFID to reference this submission in all communications with SSA and to
check the submission status on the Electronic Wage Reporting (EWR) homepage in Business
Services Online. Keep 2 printout of this page for at least 4 years as proof of your filing date.

Corrections W-2¢/W-3c

Submission Summary

Status: RECEIVED
Tex Year: 2024
Received:2 W-2c Form(s)

Employer Information

Employer Name: 6
Employer identification Number (EIN): RMEIUUN;
Kind of Payer: 941 (Regular)

Wage Information

Total Wages:§

Social Security Wages:§

Medicare Wages and Tips:§
Federal Income Tax Withheld: $2.00
Social Security Tax Withheld: §
Medicare Tax Withheld: §
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© Street Address is required.
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Employer W-2 Filing Instructions & Information

Save the date!

A will hold our next semi-annual meeting with the Wage Reporting Community
and IRS on Wednesday, November 13, 2024, from 1p.m. — 3p.m. (Eastern Standard
Time). If you would like to participate, please register HERE by close of business
Friday, November 8, 2024.

Please submit topic suggestions to: ssa.wrcmeeting@ssagov
This meeting’s tentative topics include:

« Wage Reporting Reminders
o BSO Registration Updates
« Digital Modernization

This will be a virtual meeting via Microsoft Teams (MS Teams). Login and call-in
information will be provided via email after we receive your registration. This
meeting will be moderated by SSA staff.

Alert

Do you need to submit W-2's to SSA?
Business Services Online (BSO) Registration has changed!

What does this mean for you?

Your BSO User ID and password is no longer used to access BSO employer services.

You must use a Social Security online account, ID.me or Login.gov credential to
gain access to the BSO application.

Start at the BSO Welcome page. You can either log in or create an account fr{ Saved to K: Drive
e —cfvice (EWRWS)

the “Employers” box.
Extra security is a requirement to access the following BSO employer services:

o Wage file upload

Business Services Online

electing this link, you can

-Login

ration

(BSO)

Application Hours of Availability
Monday - Friday: 4:15 AM - T AM ET
Saturday: 5 AM - 11 PM ET

Sunday: 8 AM - 11:30 PM ET

About W-2 Filing

> Before You File

Customer Support
Electronic W-2/W-2c Filing Handbook
Helpful Government Resources

FIRE (1099) Filing Information Returns
Electronically

Jetronic Wage Reporting Web

Publications & Forms

Employer W-2 Filing
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Business Services Online (BSO)

The Suite of Services allows organizations, businesses, people, employers, attorneys, non-attorneys representing Social Security
claimants, and third-parties to exchange information with Social Security securely via the Internet. You must register and create

your own password to access BSO.

Informacién para el Empleador en Espaiiol

A\ Attention all Employers and Organizational Representative Payees, to access BSO:

Your BSO User ID and password is no longer used to access BSO employer services or organizational representative
payee services. You must have a Social Security username/password, Login.gov, or ID.me credential to gain access to the
BSO application.

I you do not have any of these accounts, you will need to create a Login.gov or ID.me account. Select "Create account” in

the "Employers" or "Representative Payees” box. If you already have a Login.gov or ID.me account, select 'Log in'.

Please note that you do NOT need to create a new Login.gov or ID.me credential specifically for SSA purposes. You can

use your existing Login.gov or ID.me credentials to log into SSA services.

We encourage you to sign in to trans

n your account now - it only takes a few minutes. If you already have L

or ID.me account, you do not have to create another one.

Employers Representative Payees
For employers and businesses to: For organizational representative payees to file their
Representative Payee Report electronically.
« Report wages
* View submission and report status
« Acton resubmission notices Login
» Verify Social Security numbers Create account

’ Information about being a payee
Login
Create account ’

Employer information
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@ Social Security

Sign In or Create an Account

If you already have a Login.gov or ID.me account, do not create a new one. You can use your existing account to access Social
Security services.

Sign in with * LOGIN.GOV
sign in with ID.me

continuing to login, you accept the SSA Terms of Service and Pri Poli
O nn e e oS

[Z Create an account with Login.gov
[Z Create an account with ID.me

@ ign in Help and Support

External Site Disclaimer

Privacy and Security

OMB No.0960-0789  Privacy Policy ~ Privacy Act Statement  Accessibility Help
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@ Social Security

Terms of Service

The terms of service in this section apply to all Social Security online services. Depending on the specific Social Security online
service you access, you may be asked to agree to added terms to use that service.

By checking | agree to the Terms of Service, | acknowledge the following conditions:

* lunderstand that | am accessing a U.S. Government system.

* lunderstand that my usage of this system may be monitored, recorded, and subject to audit.

* lunderstand that unauthorized or improper use of this system is prohibited and may result in administrative, civil, or criminal
penalties and/or other actions.

* lunderstand that it is a federal crime to:

* Give false or misleading statements to obtain information in Social Security records;
* Give false or misleading information to obtain or alter Social Security benefits; or
* Deceive the Social Security Administration about an individual's identity.

* lunderstand that the Social Security Administration may stop me from using Social Security online services if it finds or suspects
fraud or misuse.

* | accept that | am responsible for properly protecting any information provided to me by the Social Security Administration.

* | agree that the Social Security Administration is not responsible for the improper disclosure of any information that the Social
Security Administration has provided to me or any information that is on or from my computer or other device, whether due to my
negligence or the wrongful acts of others.

‘ (O 1 agree to the Terms of Service.

Privacy and Security

OMB No. 0960-0789  Privacy Policy  Privacy Act Statement  Accessibility Help
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. Social Security

Privacy Act Statement

Please read the following privacy act statement on collection and use of personal information.

Sections 205 and 1106 of the Social Security Act, as amended, allow us to collect your information, which we will use to verify your
identity and register you, your company, or authorized employee(s) to use our Business Services Online (BSO) applications. Providing
the information is voluntary, but not providing all or part of the information may prevent access to the BSO site of services. As law
permits, we may use and share the information you submit, including with other Federal or State agencies, our contractors, employers,
and others as outlined i the routine uses within System of Records Notice (SORN) 60-0373, available at vww.ssa.gov/privacy. The
information you submit may also be used in computer matching programs to establish or verify eligibility for Federal benefit programs
and to recoup debts under these programs.

Next
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@ Social Security

BSO User ID

Please click below to select your UserlD and EIN from the list:

‘ User ID NeWSESORy EWESSETIG0 v

Need a new User ID? Request here.

Privacy and Security

OMB No. 0960-0789  Privacy Policy ~ Privacy Act Statement  Accessibility Help
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Business Services Online

Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu HELP

Welcome, Js_ sl e s

Manage Account . .
Report Wages To Social Security.
* View / Edit Account Info Test wage files using AccuWage
‘Submit, download and print W-2s and W-2cs
Manage Services View submission status, errors and error notices for wage reports submitted by or for your company

Request an extension to resubmit a wage file
* View/Edit Services

* Request New Services
* View Pending Services
* EnterActivation Code(s)

Manage Employer Information

* Add/Update Employer Information

* Remove Employer Information
Have 2 question? Call 1-800.772-6270 Monday through
Friday, 7:00 am. to 7:00 p.m. Easter Time to speak with

Employer Customer Service personnel
For TODITTY cal 1-800-325.0778.

www.socialsecurity.gov
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Security Online

Business Services Online

jwww.socialsecurity.gov BSO Main Menu | BSO Information | Logout

’ﬁm‘ Wage Reporting Attestation

Privacy Act Statement
Collection and Use of Personal Information

Sections 205(a) and (c)(2) and 233 of the Social Security Act, as amended, and Sections 6051 and 6109 of the Internal Revenue Code allow us to collect this
information, which we will use o report and update wages. Providing the information is voluntary, but not providing all or part of the information may
subject you to penalties. As law permits, we may use and share the information you submit, including with the Department of Treasury for tax administration
and with other Federal or state agencies when authorized by the Internal Revenue Code, as outlined in the routine uses within System of Records Notice
(SORN) 600059; Eamings Recording and Self.Employment Income System, available at www.ssa.goviprivacy. The information you submit may also be used
in computer matching programs to establish or verify eligibility for Federal benefit programs and to recoup debts under these programs.

User Certification for Electronic Wage Reporting
Iunderstand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files. | certiy that | am the
individual authorized to conduct business under this User ID and have the authoriy to either attest to the accuracy of the data and/or transit wage
information and to receive employee wage information for the employer.

By selecting the "I Accept” button, you certify that you have read, understand and agree to the user certification of Business Services Online.

1DO NOT Accept

Have a question? Call 1-800-772-6270 Mon.

Fri_7Al to 7PM Easter Time to speak with Employer Customer Service personnel_For TDD/TTY call 1.800-325.0778.
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Security

Business Services Online

socialsecurity.gov BSO Main Menu | BSO Information | Logout

"’fuﬁ“ Electronic Wage Reporting (EWR

Reporting Wages to Social Security

Forms W-2/W-3 Online | | Forms W-2c/W-3c Online | | Upload Formatted Wage File | | AccuWage Online

Pilot Program Participants - Forms W-2/W-3 Online (
Thank you for participating i the pilot program for using fedesigned Forms \W-2W-3 Online. Please use this pilot application to

file U.S. Regular Domestic wage reports.
If you need to file wage reports for any conditions that are not supported by_this application, use the Create/Resume Forms W-
2/W-3 Online link below.

Create/Resume Forms W-2/W-3 Online (PDF is not available for W-2PRIW-3PR.)
« Create (fill in the form), save, print and submit Forms W-2 and W-3 with up to 50 forms W-2 per W-3. There is no limit on
the number of Forms W-3 an employer can submit, even for the same Employer Identification Number (EIN).
« Up to 50 Forms W-3 can be saved at a time to be resumed/submitted at a later date. Each Form W-3 can have up to 50
Forms W-2 associated with it
« Apre-submission PDF is provided to print the Forms W-2 for distribution to the employees and for the employer review.
« Read the list of restrictions to determine whether you can use Forms W-2/W-3 Online.

Save (or Print) Submitted W-2 Report(s)/PDE to Your Computer (PDF is not available for W-2PRMW-3PR )
A printable final PDF version of a wage report created and submitted using Forms W-2/W-3 Online can be saved to your
computer. The final PDF(s) are available for download for only 30 days from the date of submission

Submission Status Employer Report Status

E-mail a Wage Reporting Expert

Informacion en Espafiol

Online Tutorials & Training

Wage Reporting Handbook
SSN Verification Handbook
Online Registration Handbook
Online Tutorial

FAQs - General Employer

Other Useful Information

»Before You File

» Checking SSNs

View Employer Report Status
Check wage report status or view errors for reports
‘submitted for your company by a third party.

View Submission Status
Check report status, errors, and notice information for
previously submitted wage reports (Forms W-2/W-3).

Resubmission Notice

Did you receive a Resubmission Notice? You may use the following links to resubmit your formatted wage file or request a
one-time 15-day extension of the deadiine:

Resubmit your Formatted Wage File
« Upload your wages in an EFW2/EFW2C formatted file
« The required file format is described in the Specifications for Filing Forms W-2 and W-2c (EFW2/EFW2C),
« You wil need the WFID from your original filing, which can be found on your Resubmission Notice.

» Uploading Formatted Files
» Eor Other Electronic Filers

» General Info about Wage Filing
* RS Information

»Publication Resources

Employer Support Links

Request an Extension to File a Resubmission
« You will need information from the Notice to request an extension
« You cannot extend if (a) the file has previously been resubmitted or (b) today is more than 45 days from the date on the
Resubmission Notice

Have a iuesnonv Call 1-800-772-6270 Mon. - Fri. 7AM to 7PV Eastern Time to sieak with Emilier Customer Service ﬁrsunnel For TDD/TTY call 1-800-325-0778.
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iii- Electronic Wage Reporting (EWR)

Reporting Wages to Social Security

Fome WA 0] | Forms w 2cw 3c onin | [UpladFomataa Waga Fie] [ Acaiage Gine

‘Waiing The wage report containing the Forms(s) W-2 you wish to correct must be in COMPLETE status before you can use W-2c/W-3c Orline to
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CreatelResume Forms W-20W-3c Online

« Create il in the form), save, print and submit Forms W-2c and W-3c with up to 25 forms W-2c per W-3c. There is no imit on the number of
Forms W-3c an employer can submit, even for the same Employer Identfication Number (EIN).

= Up 10 50 Forms W-3c can be saved at  time {o be resumed/submitted at 2 later date. Each Form W-3c can have up to 25 Forms W-2c
associated wih i

« Apre-submission PDF is provided to print the Forms W-2¢ for distribution to the employees and for the employer revieiw.

« Read the lst o restrictions to determine whether you can use Forms W-2c/W-3c Online.

1 Print) Submitted W-2¢ Report(s)/PDF to Your Computer
A printable final FDF version of a wage report created and submitted using Forms W-2c/W-3¢ Online can be saved to your computer. The final PDF(s)
are available for downioad for only 30 days from the date of submission.

Submission Status Employer Report Status
View Submission Status View Employer Report Status
Check repor status, erors, and notice information fo previously Check wage report status or view erfors for reports submitted for your
submitted wage reports (Forms W-2W-3). company by a third party.

Resubmission Notice

Did you receive a Resubmission Notice? You may use the following iinks to resubmit your formatied wage fileor request a one-time 15-day
extension of the deadiine:

Resubmit your Formatied Wage File
= Upload your wages in an EFW2/EFW2C formatted fle
« The required file format is described in the Speciications for Filing Forms W-2 and W-2c (EFW2/EEW2C).
= You wil need the WFID from your original fing, which can be found on your Resubmission Notice.

Request an Extension to File a Resubmission
= You wil need information from the Notice to request an extension.
« You cannot extendf (a) the fle has previously been resubmitted or (b) today is more than 45 days from the date on the Resubmission Notice.

Online Tutorials & Trai

‘Wage Reporting Handbook
‘SSN Verification Handbook
Oniine Registration Handbook
Oniine Tutorial

FAQs - General Employer

Other Useful Information

> Before You File

> Ched

SSNs
> Uploading Formatted Files.
> Eor Other Electronic Filers

> General Info about Wage.

» RS Information

> Publication Resources

Employer Support Links

Have a question? Call 1-800-772.6270 Mon. - Fri_ 7AM to 5:30PM Eastern Time to speak with Employer Customer Service personnel. For TDD/TTY call 1-800-325.0778.
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ms W-2/W-3 O

Corrections W-2¢/W-3¢ Help

EWR HKF
Forms W-2/W-3 Online
Welcome to Forms W-2/W-3 Online

This application allows you to:

o Create and submit to SSA up to 50 W-2 Forms per W-3 Report.

« Print and/or save a PDF copy of W-2 Form(s) for your employees,

« Continue existing Unsubmitted Reports previously started in this application.
« View the final PDF of Submitted reports from the last 30 days.

Please review the guidance for additional restrictions and instructions.

o Rl
Unsubmitted Reports (

You can have up to 100 unsubmitted reports at any time. Unsubmitted reports are available for 120 days from last save date.

yer Name

TaxYear W-2Count Saved (ET)
30 2024 0

Actions

11/12/2024 06:28 AM

PERMANENTE MEDICAL GROUP INC

Submitted Reports

The final PDF(s) are available for download for only 30 days from the date of submission.

yer Name EIN  TaxYear W-2 Count WEID Submitted (ET)

Actions
No information found.
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EWR Home  Forms W-2/W-3 Online  Help

Forms W-2/W-3 Online

For whom are you filing?
* Indicates required information

My Company Previously Filed Employer New Employer

File for the company associated with Pre-populate some of your filing by Create a new filing for a new
your account and pre-populate some selecting an employer you previously employer.

of your filing. filed for.

le for a New Employer
Employer Name Employer Name ©

Employer Identification Number
(EIN) Employer Identification Number

File for My Company

Not Answered

Exit Without Saving
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Wage Report Setup

I @ Review your selection. You will not be able to change these details in this wage report later.

Employer Name
PERMANENTE MEDICAL GROUP INC

Employer Identification Number (EIN)
94-2728480

Establishment Number

]

Tax Year @ L want to file for a different tax year.

2024 v|

Type of W-2 Form @ | want to file a different type of W-2.
Regular W-2

Kind of Payer
For more information on these selections, refer to IRS quidelines & for your specific situation.

@ 941 (Regular)

O Household Employer

O 943 (Agriculture)

O 944 Regular)

O 11 Railroad)

O Medicare Government Employer (for Government Employers Only)

O Military

Exit Without Saving
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Previously Filed Employer

Pre-populate some of your filing by
selecting an employer you previously
filed for.

Employer Name @ h

Employer Identification Number
(EIN)

File for Selected Employer | i
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Wage Report Setup

l @ Review your selection. You will not be able to change these details in this wage report later.

Employer Name
o o e —

Employer Identification Number (EIN)
< 80

Establishment Number

=

Tax Year @ | want to file for a different tax year.

R

Type of W-2 Form @ | want to file a different type of W-2.
Regular W-2

Kind of Payer
For more information on these selections, refer to IRS quidelines & for your specific situation.

@ 941 (Regular)

O Household Employer

O 943 (Agriculture)

O 944 Regular)

O 11 Railroad)

O Medicare Government Employer (for Government Employers Only)

O Military

Bt Without Saving
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Wage Report Setup

I @ Review your selection. You will not be able to change these details in this wage report later.

*Employer Name

Employer Identification Number (EIN)

L]

Establishment Number

Tax Year @ | want to file for a different tax year.

2024 v|

Type of W-2 Form @ | want to file a different type of W
Regular W-2

Kind of Payer
For more information on these selections, refer to IRS quidelines & for your specific situation.

@ 941 (Regular)

O Household Employer

O 943 (Agriculture)

O 944 Regular)

O 11 Railroad)

O Medicare Government Employer (for Government Employers Only)

O Military

Bt Without Saving
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Enter Employer Information
* Indicates required information

Employer Address
*Country

United States or U.S. Territory v‘

*Street Address Apartment, Suite, Building, Etc.

City/Town

peorira

* State/Territory

IA- lowa

*ZIP Code

42292

Other Information

Please fill in the following if they apply to you (these are generally uncommon).

Other EIN Used this Year for this Employer

L]

W-3 Control Number

[ ]
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Contact Details

Contact Person for this Submission

Name.
*First *Last
‘JACM ‘ ‘SPhhh

*Email Address.

‘n hhhle rjojjies@ssa gov

Phone Number

® us. | O International

*10+ dlg\t Number

(123) 456-7890 :]

Fax Number

L]

Contact Person for this Employer

‘ (] Same as Contact Person for this Submission

Name.
*First *Last

Phone Number

@ us | O Intemational
*10-digit Number Ext
Fax Number
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Select Kind of Employer

Kind of Employer

O Federal Government

(O Tax Exempt Employer (501c Non-Govt)

O State and Local Governmental Employer (State/Local Non-501c)

O State and Local Tax Exempt Employer (State/Local 501c)

@ None Apply
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Additional Report Info

Tax Year Employer Name
2024 G
W-2 List

You can add up to 50 W-2 Forms per wage report.
Name SSN  Wages (Box1) Edit

No W-2 Forms added.
[ Add New W-2 ] Import W-2 Form(s)
© You must add at least one W-2 Form to cont

Bt Wage Report
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2.

&~
... o~

'A-Uncollected social secury of RRTA tax on tps.
8- Uncollected Medicare tax on tps (but ot Adiional Medicare Tax)
G- Taxable cost of roupterm Ife insurance over $50.000

| D - Elective deferrals under a section 401(k) cash or deferred arrangement plan (including a SIMPLE 401(K)arrangement)
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Enter W-2 Information
For guidance on completing W-2 Forms, refer to General Instructions for Forms

* Indicates required information

*Employee’s Social Security Number (SSN) Control Number

-] ]

Employee's Name
*First ML *last Suffix

" QY J [

Employee’s Address

Country

United States or U.S. Territory

Street Address Apartment, Suite, Building, Etc.
6401 SECURITY BLVD ‘ ‘
*City/Town * State/Territory
BALTIMORE ‘ ‘ MD - Maryland
*ZIP Code

]
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1. Wages, Tips, Other Compensation

3. Social Security Wages.

5. Medicare Wages and Tips

7. Social Security Tios

5. Verification Code:

Not Appicatle:

11, Nonquaiified plans.

‘Sacton 457 sisrutons o senirbuions

2 Federsl Income Tax Withheld

L

4 Social Security Tax Withheld

L

5. Medicare Tax Withheld

L

2. Alloested Tips

L

10 Dependent Care Benefits

L

ot seston 467 astiousons or contrisutons

s

g \

125,
Cose @ Box 12 Cose Daserptons.

Amount

v [s

© Ada Anotner Code
1
O statutory Employee.

O Retrement Pian

O Thirs-party Sick Pay.

14, Other (1)
Deserpton (1)

© e Anoiner Descripton and Amount

Amount (1)

[
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15.
State (1) Employer's State ID Number (1)

State
16. State Wages, Tips, efc. (1) 17. State Income Tax (1)
[ | b |
Local

18. Local Wages, Tips, etc. (1), 19. Local Income Tax (1)~ 20. Locality Name (1)

[ Vg |

Add Another State and Local

The W-2 must be free of errors before saving

Save & Retumn to List H Save & Add Another W-2 H Delete this W-2 & Return to List
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W-2 List

You can add up to 50 W-2 Forms per wage report.

() Name SSN. Wages (Box1) Edit
@] TR $77.00 Edit

Total W-2 Form(s): 1 Total Wages: $77.00
((Add New W-2 ][ Preview ]( Delete ] Import W-2 Form(s) |

Exit Wage Report
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Preview W-3
* Indiates requied informaton

Ensure tat the informaton on your Formi(s) W-2fr this smployer 7 recancies with th fotal of
Forms 041,043,844, or Schedule H thatyou ad with he Intemal Revenue Servce
To st s s, piessa Retum to -2 List an selct the V-2 you s o 63t

Third-party Sick Pay

Income tax withheld by payer of thir-party sick pay.

[s000

State and Local Wages

O
e S e A
e e e R
e e e e
e e s e RSt Sl

franlens
L— ’

[® 1 contm oo s soms vom wems |

O 1o tat v avrie e cadte s fom e W2 s |

Calculated Sums

State Wages, Tips, ste.
000

State ncome Tax
5000

Local Wages Tips,etc.
5000

Loeal Income Tax

5000 >

i Wage Report
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SSN Masking
To reduce the risk of identity theft, you may choose to mask the Social Security Numbers (SSNs)

on the PDFs you give to your employees.

© Once the forms are submitted to SSA, you may not change your selection.

*Masking options

‘ O SSNs will be fully displayed (Format: 123-45-6789) ‘

(O SN will be masked (Format: ***-**-6789) ‘
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Review Unsubmitted Forms

© Per your selection, SSNs will be fully displayed in the generated forms.

Generate PDF for Review

Once you review the forms, give copies to your employees and ask them to review the information
before you submit the final forms to Social Security.

Need to make changes?

« To change your SSN masking selection, go to SSN Masking
« To change any W-2 information, go to W-2 List.

Save & Continue Exit Wage Report
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Sign and Submit

* Indicates required information

Under penalty of perjury, I, J , declare that | have examined this wage
report and, to the best of my knowledge and belief, they are entered accurately based on the

information available to me.

Note: You are only attesting to the accuracy of the information in this wage report.

‘ () *1affirm that the above statement s true. ‘

Submit this Wage Report Exit Wage Report
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Forms W-2/W-3 Online

o Your wage report was submitted successfully.

We will notify you if further action is required. You can use the information below to view your status at any time by visiting
Submission Status. Submission status information is available for 4 years after it was submitted.

0 Print this page as receipt and proof of filing date.

Wage File Identifier WFID): MMMMT
Submitted: 11/13/2024 12:00:56 PM ET
Business Services Online: www.ssa.gov/employer

You will need this WFID to reference this submission in all communications with SSA and to check the submission status on
the Electronic Wage Reporting (EWR) homepage in Business Services Online. Keep a printout of this page for at least 4 years
as proof of your filing date.

o Do not mail SSA any paper Forms W-2 or W-3.
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Confirmation of Submission

Use the button below to generate the PDF of your submitted report. You can use the PDF to print and distribute the Forms W-2 to
December 13, 2024 (30 days).

your employees. The PDF file will be available u

[RERRLIN | Print or Save WFID and Receipt
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Receipt and Instructions

Status
RECEIVED

Employer Information

Employer Name
L

Type of W-2 Form
Regular W-2

‘Wage Information

Total Wages
$77.00

Federal Income Tax Withheld

$11.00

If you need to...
Check your wage report status

Tax Year
2023

Employer Identification Number (EIN)

Kind of Payer
941 (Regular)

Soci:
$0.00

Security Wages

Social Security Tax Withheld
$0.00

Check the status of your submission through View Submission Status.

Update your address or phone number
Correct your IRS records by using the IRS 941 Form. Contact the IRS for more information

Make a Correction to this Wage Report

Received
1W-2 Form

Medicare Wages and Tips
$0.00

Medicare Tax Withheld
$0.00

First, ensure lh?us ofthe report is COMPLETE. Then make corrections through the W-2c Online Application.

Retumn to Forms W-2/W-3 Online H Start

4

aNew Report

‘ Return to EWR Home ‘
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Unsubmitted Reports ’

You can have up to 100 unsubmitted reports at any time. Unsubmitted reports are available for 120 days from last save date

Employer Name EIN TaxYear ~ W-2Count  Saved (ET) Actions
NICO ICE CREAM 2022 1 09/19/2023 03:00 PM
NICO ICE CREAM 2023 2 08/31/2023 02:46 PM
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Delete Unsubmitted Report

Are you sure you want to delete this unsubmitted wage report for NICO ICE CREAM
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Submitted Reports /

‘The final PDF(s) are available for download for only 30 days from the date of submission

EIN TaxYear  W-2Count WFID Submitted (ET)
NICO ICE CREAM . 2023 1

Actions

09/06/2023 01:42 PM
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EWR K Forms W-2/W-3 Online Corrections W-2c/W-3¢ Help

Corrections W-2c/W-3c
Welcome to Corrections W-2c/W-3c

This application allows you to:

« Create and submit to SSA up to 25 W-2c Forms per W-3¢ Report.

« Print and/or save a PDF copy of W-2c Form(s) for your employees.

« Continue existing Unsubmitted Reports previously started in this application.
« View the final PDF of Submitted reports from the last 30 days.

Please review the guidance for additional restrictions and instructions.

&~
Unsubmitted Correction Reports. /

You can have up to 100 unsubmitted reports at any time. Unsubmitted reports are available for 120 days from last save date.

Employer Name EN Tax Year W-2¢ Count

Saved (ET) Actions
No information found.
Submitted Correction Reports
The final PDF(s) are availzble for download for only 30 days from the date of submission.
£ Tax Year W-2¢ Count Submitted (ET) Actions

No information found.




image38.png
EWR Home Forms W-2/W-3 Online Corrections W-2c/W-3¢ Help

Corrections W-2c/W-3c
@ The wage report containing the Form(s) W-2 you wish to correct must be in COMPLETE status before you can use W-2c/W-3¢

Online to submit a Form W-2c correction.

For whom are you filing?
* Indicates required information

My Company

File for the company associated with
your account and pre-populate some.

Previously Filed Employer

Pre-populate some of your filing by
selecting an employer you previously

New Employer

Create a new filing for a new
employer.

of your filing. filed for.

File for a New Employer

Employer Name Employer Name ©

Employer Identification Number
EN) Employer Identification Number
(EIN)

Not Answered

File for My Company

ithout Saving
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Wage Report Setup

I @ Review your selection. You will not be able to change these details in this wage report later.

Employer Name
L S IEENIRL GROUP INC

Employer Identification Number (EIN)
—]

Establishment Number

Tax Year @ | want to file for a different tax year.

2024 v|

Kind of Payer
For more information on these selections, refer to IRS quidelines & for your specific situation.

@ 941 (Regular)

O Household Employer

O 943 (Agriculture)

O 944 Regular)

O 11 Railroad)

O Medicare Government Employer (for Government Employers Only)

O Military
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Wage Report Setup

I @ Review your selection. You will not be able to change these details in this wage report later.

Employer Name
«

Employer Identification Number (EIN)
o2

Establishment Number

Tax Year @ L want to file for a different tax year.

2024 v|

Kind of Payer
For more information on these selections, refer to RS

idelines @ for your specific situation.

@ 941 (Regular)

O Household Employer

O 943 (Agriculture)

O 944 Regular)

O 11 Railroad)

O Medicare Government Employer (for Government Employers Only)

O Military

Exit Without Saving





image41.png
Wage Report Setup

I @ Review your selection. You will not be able to change these details in this wage report later.

*Employer Name

Employer Identification Number (EIN)

L]

Establishment Number

Tax Year @ L want to file for a different tax year.

2024 v|

Kind of Payer
For more information on these selections, refer to IRS quidelines & for your specific situation.

@ 941 (Regular)

O Household Employer

O 943 (Agriculture)

O 944 Regular)

O 11 Railroad)

O Medicare Government Employer (for Government Employers Only)

O Military

Exit Without Saving
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Tax Year Employer Name Additional Report Info
2024 G

W-2c List

You can add up to 25 W-2c Forms per wage report.

Name SSN Edit

No W-2c Forms added.

Add New W-2¢

l © You must add at least one W-2c Form to continue.
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Corrections W-2¢c/W-3c

Tax Year Employer Name
2024 G

Enter W-2c Information
To submit a correction, you must fix at least one of the following: Employee’s SSN, Employee’s Name, or a money amount (Boxes 1-

13)For guidance on completing W-2c Forms, refer to General Instructions for Forms W-2c and W-3¢. 2

* Indicates required information

* Do you want to fix employee’s Social Security Number (SSN) on the original W-22

O ves [ O No

Do you want to fix employee’s name on the o

O ves [ O No

Do you need to fix Boxes 1-13 on this W-27

O ves [ O No

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-2?
You do not need to submit a W-2c to IRS if the only corrections are to boxes 14-20.

O ves [ O No

Save & Add Another W-2¢

‘ Delete this W-2c & Return to List

Save & Return to Li
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Enter W-2c Information
To submit a correction, you must fix at least one of the following: Employee’s SSN, Employee’s Name, or a money amount (Boxes 1-
13)For guidance on completing W-2c Forms, refer to General Instructions for Forms W-2c and W-3¢. 2

* Indicates required information

* Do you want to fix employee's Soc

*Previously reported Social Security Number (SSN) ©

* Correct Social Security Number (sh
Do you want to fix employee’s name on the ori

EON‘:

Security Number (SSN) on the original W-27

jinal W-27

Do you need to fix Boxes 1-13 on this W-27

O ves [ O No

H

Do you want to fix Box 14 or 15-20 (State & Local) on this W-22
You do not need to submit a W-2c to IRS if the only corrections are to boxes 14-20.

O ves [ O No

W-2¢ & Return to List

‘ Delete
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Enter W-2c Information
To submit a correction, you must fix at least one of the following: Employee’s SSN, Employee’s Name, or a money amount (Boxes 1-
13)For guidance on completing W-2c Forms, refer to General Instructions for Forms W-2c and W-3¢. 2

* Indicates required information

* Do you want to fix employee’s Soci

SeTev]

Security Number (SSN) on the original W-27

]

Do you want to fix employee’s name on the ori

SnTow]

Security Number (SSN)

Do you need to fix Boxes 1-13 on this W-27

O ves [ O No

¢

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-2?
You do not need to submit a W-2c to IRS if the only corrections are to boxes 14-20.

O ves [ O No

‘ Delete this W-2c & Return to List
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Enter W-2¢ Information
To submit 3 orrection,you must i at east one of the following: Employee's SSN, Employees Name, or 3 money amount (B0xes 1-
13)For guidance on completing W-2c Forms,refer to_ General Instuctions for Forms W.2¢ and W-3e &

* ndicates requied information

* Do you want to fix employee's Social Security Number (SSN) on the original W-27
Ovws [@no
* Employee' Sodial Security Number (SSN)

£l

* Do you want to fix employee's name on the original W-27

CEICTI ™

Previously reported Employee's Name.

*First ML *last 3
Employee's Correct Name

*First ML *last Suffic
Employee's Address ©

* Country
United States or US. Terrtory v

* treet Address ‘Apartment, Suite Buiding, Etc.

*Gity/Town * tateTertory

*2p Code

I

* Do you need to fix Boxes 1-13 on this W-22
Oves |Ono

* Do you want to fix Box 14 or 15-20 (state & Local) on this W-27
You 60 not need to submit a W-2¢ to RS fthe only correctons are to boxes 14-20,

O ves | O o
IPTMWRIRR (. 2 srer w2 | Do s Wz e
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Enter W-2¢ Information

o submit a correction, you must ix at least one of the following: Employee's SSN, Employee's Name, or a money amount (Boxes 1-
13)For guidance on completing W-2¢ Forms,refer to. General Instructions for Forms W-2c and W-3c &

* Ingicates required information

* Employee’s Social Security Number (SSN)

C_3

* Do you want to fix employee's name on the original W-27

*First ML *Last Suffix
l J LI J[-
Employee's Address @ ’
*Country
*Street Address Apartment, Suite, Building, Etc.
l I J
*City/Town * State/Territory

J

*2IP Code

|

* Do you need to fix Boxes 1-13 on this W-27

Oves [Ono

#)

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-22
You do not need to submit a W-2¢ to IRS if the only corrections are to boxes 14-20

Oves [Ono

H
¢

Save & Return to List | [CCNSAREPREINEN

Delete this W-2c & Return to List
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* Do you need to fix Boxes 1-13 on this W-27

l @ Enter only values to be fixed. You do not need to enter any values that were correct on previously fied W-2.

Boxes 1-13

g
@

Box 1 - Wages Tips, Other Compensation
Box 2 - Federal Income Tax Withheld
Box3 - Socil Security Wages

Box 4 - Social Securiy Tax Withheld

Box 5 - Medicare Wages and Tips

Box 6 - Medicare Tax Withheld

Box7 - Social Security Tips

Box 8 - Allscated Tips

801 10 - Dependent Care Benefits

Box 11 - Nonqualified Plans (Section 457 distributions or contributions)

Box 12 - Code (1) & Amount (1)
Box 12 - Code (2) & Amount (2)
Box 12 - Code (3) & Amount (3)
Box 12 - Code (4) & Amount (4)
Box 13 - Statutory Employee
Box 13 - Retirement Plan

FEREEEEEBERREREEEER

Box 13 - Third-party Sick Pay.

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-22
You do not need to submit a W-2¢ to IRS if the only corrections are to boxes 14-20

Box 11 - Nonqualified Plans (Not section 457 distributions or contributions)

Save & Add Another W-2¢

Save & Return to Li

Delete this W-2c & Return to List

Previous Value

Correct Value
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Enter W-2¢ Information

o submit a correction, you must ix at least one of the following: Employee's SSN, Employee's Name, or a money amount (Boxes 1-

13)For guidance on completing W-2c Forms, refer to General Instructions for Forms W-2¢ and W-3c.

* Ingicates required information

* Do you want to fix employee's Social Security Number (SSN) on the

* Employee’s Social Security Number (SSN)

* Do you want to fix employee's name on the original W-27

Employee's Name
*First ML last
as 1] [oesn

@

*Street Address Apartment, Suite, Building, Etc.

[osnseconmvawo ] | ]
*City/Town *State/Territory

[pnnmore ] [vo- Hayers 3
*7IP Code.

* Do you need to fix Boxes 1-13 on this W-27
Oves [@no

* Do you want to fix Box 14 or 15-20 (State & Local) on this W-22
You do not need to submit a W-2¢ to IRS if the only corrections are to boxes 14-20

Save & Add Another W-2c || Delete this W-2c & Return to List

Save & Return to List





image50.png
* Do you need to fix Boxes 1-13 on this W-2?

® ves

I © Enter only values to be fixed. You do not need to enter any values that were correct on previously filed W-2.

Boxes 1-
Actions

%

O No

13

Field

Box 1 - Wages, Tips, Other Compensation

Box 2 - Federal Income Tax Withheld

Box 3 - Social Security Wages

Box 4 - Social Security Tax Withheld

Box 5 - Medicare Wages and Tips

Box 6 - Medicare Tax Withheld

Box 7 - Social Security Tips

Box 8 - Allocated Tips

Box 10 - Dependent Care Benefits

Box 11 - Nonqualified Plans (Section 457 distributions or contributions)
Box 11 - Nonqualified Plans (Not section 457 distributions or contributions)
Box 12 - Code (1) & Amount (1)

Box 12 - Code (2) & Amount (2)

Box 12 - Code (3) & Amount (3)

Box 12 - Code (4) & Amount (4)

Box 13 - Statutory Employee

Box 13 - Retirement Plan

Box 13 - Third-party Sick Pay

Previous Value

Correct Value
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Fix Box 1 - Wages, Tips, Other Compensation

*Previously Reported Value

R

* Correct Value

Update & Save Changes
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* Do you need to fix Boxes 1-13 on this W-2?

@ ves No

I © Enter only values to be fixed. You do not need to enter any values that were correct on previously filed W-2.

Boxes1-13
Actions Field Previous Value  Correct Value

Box 1 - Wages, Tips, Other Compensation $33.00 $200

k Box 2 - Federal Income Tax Withheld ’ ’
Box 3 - Social Security Wages
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* Do you need to fix Boxes 1-13 on this W-2?

@ ves No

I © Enter only values to be fixed. You do not need to enter any values that were correct on previously filed W-2.

Boxes1-13
Actions  Field Previous Value ~ Correct Value
Box 1 - Wages, Tips, Other Compensation

Box 2 - Federal Income Tax Withheld J ’

Box 3 - Social Security Wages
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Fix Box 12 - Code (1) & Amount (1)

To add a code not previously reported, select the code, then enter 0 for “Previously Reported Value.”
To change a code, make two Box 12 corrections:

1. Remove the incorrect code by entering the "Previously Reported Value” and setting the "Correct Value” to 0.
2. Add the new correct code on a new correction by setting the “Previously Reported Value" to 0 and entering the new "Correct Value".

Code

* Previously Reported Value
Amount

I

*Correct Value
Amount

Update & Save Changes
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Fix Box 12 - Code (1) & Amount (1)

To add a code not previously reported, select the code, then enter 0 for “Previously Reported Value.”
To change a code, make two Box 12 corrections:

1. Remove the incorrect code by entering the "Previously Reported Value” and setting the "Correct Value™ to 0.
2. Add the new correct code on a new correction by setting the "Previously Reported Value" to 0 and entering the new "Correct Value™.

Code

. _______________________________|

A~ Uncollected social security or RRTA tax on tips

8 - Uncollected Medicare tax on tips (but not Additional Medicare Tax)

C - Taxable cost of group-term life insurance over $50,000

D - Elective deferrals under a section 401(k) cash or deferred arrangement plan (including a SIMPLE 401(K)arrangement)
E - Elective deferrals under a section 403(b) salary reduction agreement

F - Elective deferrals under a section 408(k)(6) salary reduction SEP
G - Elective deferrals and employer contributions (including nonelective deferrals) to a section 457(b) deferred compensation plan
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Fix Box 12 - Code (1) & Amount (1)

To add a code not previously reported, select the code, then enter 0 for “Previously Reported Value.”
To change a code, make two Box 12 corrections:

1. Remove the incorrect code by entering the "Previously Reported Value” and setting the "Correct Value” to 0.
2. Add the new correct code on a new correction by setting the “Previously Reported Value" to 0 and entering the new "Correct Value".

Code \

‘ A - Uncollected social security or RRTA tax on tips

* Previously Reported Value
Amount

I

*Correct Value
Amount

Update & Save Changes
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* Do you need to fix Boxes 1-13 on this W-2?
@ Yes | O No

l © Enter only values to be fixed. You do not need to enter any values that were correct on previously filed W-2

Boxes 1-13

Field Previous Value Correct Value
Box 1 - Wages, Tips, Other Compensation

Box 2 - Federal Income Tax Withheld

Box 3 - Social Security Wages

Box 4 - Social Security Tax Withheld

Box 5 - Medicare Wages and Tips

Box 6 - Medicare Tax Withheld

Box 7 - Social Security Tips

Box 8 - Allocated Tips

Box 10 - Dependent Care Benefits

Box 11 - Nonqualified Plans (Section 457 distributions or contributions)
Box 11 - Nonqualified Plans (Not section 457 distributions or contributions)

Box 12 - Code (1) & Amount (1) A:$66.00 A:$88.00

Box 12 - Code (2) & Amount (2)
Box 12 - Code (3) & Amount (3)
Box 12 - Code (4) & Amount (4)
Box 13 - Statutory Employee
Box 13 - Retirement Plan

Box 13 - Third-party Sick Pay

FEEEREEEFREEREEREEE
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* Do you want to fix Box 14 or 15-20 (State & Local) on this W-22
You do not need to submit a W-2¢ to IRS if the only corrections are to boxes 14-20

Optional Box 14
Field Previous Value Correct Value

Box 14 - Description (1) & Amount (1)
Box 14 - Description (2) & Amount (2)

BEE]

Box 14 - Description (3) & Amount (3)

Optional Boxes 15 - 20 (State & Local)
State & Local (1)
Acions  Field Previous Value Correct Value
Box 15 - State & Employer State D (1)
Box 16 - State Wages, Tips etc. (1)
Box 17 - State Income T (1)
Box 18 - Local Wages, Tips,etc. (1)
Box 19 - Local Income Tax (1)
Box 20 - Locality Name (1)

Add Another State & Local Details
Save & Return to List

BEGEEEE

Save & Add Another W-2¢ || Delete this W-2¢ & Return to List
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* Do you want to fix Box 14 or 15-20 (State & Local) on this W-2?
‘You do not need to submit a W-2c to IRS if the only corrections are to boxes 14-20.

O ves @

Save & Return to List ‘ Save & Add Another W-2c

‘ Delete this W-2c & Return to List
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W-2c List

You can add up to 25 W-2c Forms per wage report.

() Name SSN
O Liu, ua e 4142
O Lu, Qinu *xA-BT66

Total W-2¢ Form(s): 2

Add New W-2¢
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SSN Masking

To reduce the risk of identity theft, you may choose to mask the Social Security Numbers (SSNs)
on the PDFs you give to your employees.

l ) Once the Forms are submitted to SSA, you may not change your selection.

*Masking options
‘ O sSNs will be fully displayed (Format: 123-45-6789). ‘

‘ O sSNs will be masked (Format: ***-*-6789). ‘

Save & Continue

Previous ‘ Exit Wage Report ‘

[
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Review Unsubmitted Forms

l @ Per your selection, SSNs will be fully displayed in the generated Forms.

Generate PDF for Review

Once you review the Forms, give copies to your employees and ask them to review the
information before you submit the final Forms to SSA.

Need to make changes?

« To change your SSN masking selection, go to SSN Masking.
« To change any W-2c information, go to W-2c List.
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Sign and Submit

* Indicates required information

Under penalty of perjury, |, -2 Z2Z_ Z7 2GS, dedlare that | have examined this wage report
and, to the best of my knowledge and belief, they are entered accurately based on the information
available to me.

Note: You are only attesting to the accuracy of the information in this wage report.

‘D affirm that the above statement s true. ‘
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Corrections W-2¢/W-3c

@ Your wage report was submitted successfuly.

We will notify you if further action is required. You can use the information below to view your status at any time by visiting
Submission Status. Submission status information is available for 4 years after it was submitted.

€D Print this page as receipt and proof of filing date.

Wage File Identifier (WFID): Slliiuiitel
Submitted: 11/19/2024 07:52:38 AM ET
Business Services Online: www.ssa.gov/employer

You will need this WFID to reference this submission in all communications with SSA and to check the submission status on
the Electronic Wage Reporting (EWR) homepage in Business Services Online. Keep a printout of this page for at least 4 years
as proof of your filing date.

o Do not mail SSA any paper Forms W-2c or W-3c.
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Confirmation of Submission

Use the button below to generate the PDF of your submitted report. You can use the PDF to print and distribute the Forms W-2¢ to
your employees. The PDF file will be available until December 19, 2024 (30 days).

Generate PDF Print or Save WFID and Receipt
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Receipt and Instructions

Status Tax Year
( Receven 2024

Employer Information

Employer Name Employer Identification Number (EIN)

G TETE—

Kind of Payer
941 (Regular)

Corrected Wage Information

Total Wages Social Security Wages

$2.00 $

Federal Income Tax Withheld Social Security Tax Withheld
$ $

If you need to...

Check your wage report status
Check the status of your submission through View Submission Status.

Update your address or phone number

Correct your IRS records by using the IRS 941 Form. Contact the IRS for more information.

Make a Correction to thisfllage Report
First, ensure the status,offffe report is COMPLETE. Ther itta W-2c.

Received
1W-2c Form

Medicare Wages and Tips
$

Medicare Tax Withheld
$

Return to Corrections W-2c/W-3c Online H Start a New Report ‘ Return to EWR Home
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Unsubmitted Correction Reports
You can have up to 100 unsubmitted reports at any time. Unsubmitted reports are available for 120 days from last save date.

Employer Name £l TaxYear W-2cCount Saved (ET) Actions
PERMANENTE MEDICAL GROUP INC 5% 2726586 2024 0 11/13/2024 01:22 PM
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Delete Unsubmitted Report

Are you sure you want to delete this unsubmitted wage report for PERMANENTE MEDICAL
GROUP INC
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Submitted Correction Reports
The final PDF(s) are available for download for only 30 days from the date of submission.

Employer Name EIN TaxVear ~ W-2cCount ~ WFID  Submitted (ET)
G 2024 1 EDUOZS 11/19/2024 08:10 AM
G 2024 2 8 11/19/2024 07:52 AM
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Tax Year Employer Name Additional Report Info
2024
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Tax Year Employer Name Additional Report Info

2024 [ TTMERITAL GROUP INC
EIN
o~ el
Enter Employer Information Type of W-2 Form
* Indicates required information Regular W-2

Kind of Payer

Employer Address 941 (Regular)

*Country
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Tax Year Employer Name
2024 PER 4ICAL GROUP INC

Enter Employer Information
* Indicates required information

Additional Report Info

EIN
E 180

Kind of Payer
941 (Regular)
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T

Exit Wage Report
Are you sure you want to exit?

You can return to this report from the W-2/W-3 Online home
page Unsubmitted Reports section.

[ZPPRE AN | Cancel & Stay on Page
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Exit Wage Report

Are you sure you want to exit?

You can return to this report from the W-2c/W-3c Online home
page Unsubmitted Reports section.

[ZPPRE AN | Cancel & Stay on Page




image75.png
W-2 Preview

Viewing 1of 1 W-2 Form(s)

»
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W-2c Preview

Close

Viewing 1 of 1 W-2c Form(s)

o pan s
o o o

T e e

3

Freviously reported Conectintormation
= =3
= B B o D
S LT W e
e T = 7 =
Tocainy Comection
Previously reported Correct formaton Previousl reporied Correct mformation
= = o= E=T—rx
= e = =
= = B B
2w W-2C  mmiz Corrected Wage and Tax Statement kR
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Delete W-2

Are you sure you want to delete 1 W-2 Form(s)?

Name SSN
Y.R 121
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Delete W-2c

Are you sure you want to delete 2 W-2¢ Form(s)?

Name ssN
Liuggggg, Qinuuu ot 4121
Liuggggg, Qinuuu rxt5121
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Import W-2 Form(s)

© You can import up to 50 W-2 Form(s) from thi:
W-2 Form(s).

t. This wage report currently has 0

Name SSN
No eligible W-2 Form(s) found.





image80.png
Import W-2 Form(s)

© You can import up to 49 W-2 Form(s) from this list. This wage report currently has 1

'W-2 Form(s).
Showing 2 Q
Name SSN
Litggggy, Qinuuu *rkx* 4512
1 ia *xiex 1512

2 W-2 Form(s) selected

Import Selected W-2 Form(s)
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W-2 List

YYou can add up to 50 W-2 Forms per wage report.

() Name SSN Wages (Box1) Edit

D Y.R a4 $55.00 Edit

() L Qinuuu k4512 $0.00 Edit Required
(@ N k1512 $0.00 Edit Required
Total W-2 Form(s): 3 Total Wages: $55.00

[Add New W-2 ][ Preview ][ Delete ][ Import W-2 Form(s) ]

Save & Continue Exit Wage Report
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* tate and local wage reporting

‘ (O 1 confirm that | want to use the calculated sums from the W-2 forms ‘

‘ @ | confirm that | want to override the calculated sums from the W-2 forms

Calculated Sums

2 o
§<
o
s 3
o
)
£
g5
<
s £
o
1

5
a
u
@
B
@

§
5
3
S
3
s
&
*

State Wages, Tips, etc. , Tips,
8000 $0.00
State Income Tax
50.00

Local Wages Tips, etc. so00

50.00
Local Wages Tips, etc.

$0.00

Local Income Tax
$0.00

Local Income Tax

$0.00

Previous H Save H Exit Wage Report
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W-3 Preview

Close

Employer's contact person Employer's telephone number For Official Use Only
JACQUELINE SPRIGGS 4105556667 __Ext.
Employer's fax number Employer's email address
no-reply@ssa.gov

Under penalties of perjury, | declare that | have examined this return and accompanying documents and, to the best of my knowledge and belief, they are true, correct. and

complte YOUR_ COPY
Signature b Title » Date b
rom  W-3 Transmittal of Wage and Tax Statements 2024 Depamen ot e Trasoiy

Purpose of Form

Complete a Form W-3 transmittal only when filing paper Copy A of
Form(s) W-2, Wage and Tax Statement. Don't file Form W-3 alone. Al
paper forms must comply with IRS standards and be machine readable.
Photocopies are not acceptable. Use a Form W-3 even if only one paper
Form W-2 is being filed. Make sure both the Form W-3 and Form(s) W-2
show the correct tax year and employer identification number (EIN). Make
 copy of this form and keep it with Copy D (For Employer) of Form(s)
W-2 for your records. The IRS recommends retaining copies of these
forms for 4 years.

For employer records only!
Do not send this form to the Social Security Administration.
This form has not yet been submitted to the Social Security Administration. This copy of your W-2s

and W-3 is intended for review purposes. Once your employees have confirmed their accuracy,
please remember to return to this site to submit the information to the Social Security Administration.

For Privacy Act and Paperwork Reduction Act Notice, see the separate instructions.
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W-3c Preview

Explain decreases here:

Has an adjustment been made on an employment tax retum filed Wil ihe Jntemal Revenue Service? 1 Yes I No

IT™es", give date the return was filed

Under penaliesofperury | declare hal | have examined s reum, incucing acgompanying documents, a8 the b Oy knovddge and bee, s e cared, and
™ YOUR. COPY,

signature: it Date:

Employers contact person

JACQUELINE SPRIGGS

I Employer's fax number

Employer's feleprone number For Official Use Only.
410555.6565  Ext.

Empiojers smal sddress
no-reply@ssagov

rom W-3C__rev ooz Transmittal of Corrected Wage and Tax Statements D g o)
Purpose of Form

Make 2 copy of Form W-3c and keep it with Copy D (For Employer) of Forms W-2c fo your recordsaFile Form W-3c even fomly one Form W-2c is

being filed o if those Forms W-2c are being filed only to correct an employee's name and socialseeurily number (SSN) or the-employer identiication
number (EIN). See the General Instructions for Forms W-2 and WW-3 for information on compieting thi form.

For employer records only!
Do not send this form to the Social Security Administration.

This form has not yet been submitted to the Social Security Administration. This copy of your W-2c
and W-3¢ is intended for review purposes. Once your employees have confirmed their accuracy,
please remember to return to this site to submit the information to the Social Security Administration.

For Privacy Actand Paperwork Reduction Act Notice, see the separate instructions.





image85.png
= qr
| - A | | ‘
Form W'2 Wage and Tax Statement 2024 Department of the Treasury—Internal Revenue Service
Copy D—For Employer For Privacy Act and Paperwork Reduction Act Notice, see separate instructions.

Employers, Please Note—

Specific information needed to complete Form W-2 is available in Need help? If you have questions about reporting on Form W-2, call

a separate booklet titled the 2024 General Instructions for Forms the information reporting customer service site toll free at

W-2 and W-3. You can order these instructions and additional ~ 866-455-7438 or 304-263-8700 (not toll free). For TTY/TDD

forms at quipment for persons who are deaf, hard of hearing, or have a
speech disability, call 304-579-4827 (not toll free)

W irs.gov/OrderForms.

Due dates. By January 31, 2025, furnish Copies B, C, and 2 to
each person who was your empioyee during 2024,

For employer records only!
Do not send this form to the Social Security Administration.

This form has not yet been submitted to the Social Security Administration. This copy of your W-2s
and W-3 is intended for review purposes. Once your employees have confirmed their accuracy,
please remember to return to this site to submit the information to the Social Security Administration.





