Information Gathering Tool for Charter Schools 

NOTE:  This tool contains general questions based on common issues regarding coverage under Section 218 for charter schools.  It is not a substitute for existing legal authorities.  Please refer to the appropriate legal authorities for Section 218 Agreements, including the Social Security Act, the regulations, and the POMS, which provide explanations and guidance.  This document does not cover all situations that may arise.

Definitions: The following definitions are commonly used in charter school applications, legislation, and related material. However, charter schools are established at the State level; therefore, the following should only be used for a conceptual understanding, and, for legal definitions, you should always consult the respective State’s law. 

Applicant – The person(s), group, organization, etc. identified as the applicant in the application to establish a charter school.
Charter school – A school established according to individual state charter laws, which operates under contract.
Conversion charter school – A traditional public school that is converted to a charter school under the terms established for charter school creation by the state. 
Governing body – A group of people, generally selected by the charter applicant(s) to oversee the educational, financial, facilities, and legal management of the charter schools. Also known as a governing board. 
Legal status – Generally refers to an entity’s status as private or governmental, but, due to variances in state law, the exact definition depends on the terms under which a charter school can be established. 
Management company – A for-profit, or not-for-profit, organization that generally provides technical, financial, personnel, and legal support to a charter school or group of charter schools. 
Sponsor – A body authorized by the state to enter into a contractual relationship with a charter school for the purpose of oversight. The sponsor may also be known as a charter holder or charter authorizer. 


1. Name and EIN of the charter school:

                                                                                                                                                            
	
2. Physical address of the charter school:

                                                                                                                                                             


3. Charter school contact person:

                                                                                                                                                      
(Name, title, phone, e-mail)

4. Date charter was granted, and if applicable, date charter was renewed: 

                                                                                                                                                      

5. Has the charter school operated under any other name(s) or reported withholding using any other EIN?

	[image: http://www.myjeanm.com/Uploads/64/reddot/images/check_box.jpg] Yes	                                                                                                                                   
	 	(Name, address, EIN, etc.)
 	[image: http://www.myjeanm.com/Uploads/64/reddot/images/check_box.jpg] No

6. Type of charter school: (The following list is not comprehensive as types vary from State to State. If type is not represented below, select other, and document the type.)

[image: check_box] Newly created or startup
[image: check_box] Conversion school
[image: check_box] State college or university charter
[image: check_box] Private college or university charter
[image: check_box] Other                                                                                                                                 

7. Does State law or Attorney General Opinion clarify the legal status of charter schools?

 	[image: check_box] Yes                                                                                                                                    
		(Cite section title and chapter, etc.)
 	[image: check_box] No

8. Does the charter school have more than one campus?

 	[image: check_box] Yes
 	[image: check_box] No

9. Names and physical addresses of any additional campuses: 

                                                                                                                                                             

10. Does the charter school operate virtual school(s)?

	[image: http://www.myjeanm.com/Uploads/64/reddot/images/check_box.jpg]  Yes                                                                                                                         
	 	 (Name, EIN, web address, etc.)
 	[image: http://www.myjeanm.com/Uploads/64/reddot/images/check_box.jpg]   No

11. Physical address of the charter school’s administrative offices:

                                                                                                                                                             

12. Name of sponsoring entity: (The sponsoring entity may also be known as  the charter holder or charter authorizer.)

                                                                                                                                                             
                                                                
13. The sponsoring entity is a: 

[bookmark: Check4][bookmark: Check5][image: check_box] State government                                                                                                             
[image: check_box] City/county government                                                                                                  
[image: check_box] City/County school district                                                                                              
[image: check_box] State college or university                                                                                               
[image: check_box] Private college or university                                                                                           
[image: check_box] Independent charter-authorizing body                                                                            
[bookmark: Check3][image: check_box] Not-for-profit corporation or organization                                                                      
[image: check_box] For-profit corporation or organization                                                                             
[image: check_box] 501(c)(3) nonprofit organization*                                                                                    
[image: check_box] Other                                                                                                                                 

*An organization may be granted tax-exempt status under section 501(c)(3) of the Internal Revenue Code if it is organized and operated exclusively for religious, charitable, scientific, testifying for public safety, literary, or educational purposes, or to foster national or international amateur sports competition, or for the prevention of cruelty to children or animals. Exemption is for federal income tax purposes only.    

14. Is the charter school a separate and distinct entity, or is it a component of another entity?  Please explain your answer and provide any documentation in support of your answer.  (A component is an integral part of the existing political subdivision).

                                                                                                                                                             
                                      

15. If the charter school is a component of another entity, identify what entity the charter school is a component of?

                                                                                                                                                             

16. Does the charter school have a governing body? 

[image: check_box] Yes                                                                                                                                     
(Name governing body of the charter school)
[image: check_box] No

17. How was the governing body selected? 

	[image: check_box] N/A
	[image: check_box] Elected
	[image: check_box] Designated / appointed 
	[image: check_box] Volunteered 
	[image: check_box] Other                                                                                                                                 

18. Does State law specify the method for selecting the governing body?

[image: check_box] N/A
[image: check_box] Yes                                                                                                                                     
            (Cite section title and chapter)
[image: check_box] No

19. Does State law enumerate the powers of the charter school’s governing body?

[image: check_box] N/A
[image: check_box] Yes                                                                                                                                    
       	(Cite section title and chapter)
[image: check_box] No

20. Does a management company run the charter school? 

[image: check_box] Yes                                                                                                                                    
		(Name and address of the management company)
[image: check_box] No

21. The management company is a:

[image: check_box] N/A
[image: check_box] For-profit corporation or organization      
[image: check_box] Not-for-profit corporation or organization
[image: check_box] Other ___________________________________                                                          

22. Name of the charter school applicant(s): 
 
                                                                                                                                                        __

23. Applicant(s) mailing address:

                                                                                                                                                            


24. Did the charter school applicant specify the proposed entity’s legal status in the application?

	[image: check_box] Yes                                                                                                                                    
		(Explain)
[image: check_box] No

25. Does the charter school’s admissions policy prohibit discrimination in admissions based on gender, national origin, ethnicity, ancestry, color, religion, disability, intellectual or athletic ability…? 

[image: check_box] Yes
[image: check_box]  No

26. Does the charter school charge an enrollment or admissions fee?

[image: check_box] Yes 
[image: check_box] No

27. Is the charter school nonsectarian and non-religious?

	[image: check_box] Yes
	[image: check_box] No

28. What are the charter school’s sources of funding? (i.e., Federal, state, charitable contributions, tuition, fees, etc.) 

                                                                                                                                                             

29. Are the employees covered participants in a state or local government retirement system? (A retirement system is a pension, annuity, retirement, or similar fund or system that a state or political subdivision establishes. If some positions are covered and others are not, select both Yes and No and identify the respective positions.)
	
[image: check_box] Yes                                                                                                                                   
		(List the positions and the retirement system)
[image: check_box] No                                                                                                                                     
	(List the positions)

30. Do the employees contribute to Social Security or Medicare? (If some employees contribute and others do not, select both Yes and No and identify the respective positions.)
	
[image: check_box] Yes                                                                                                                                    
(List the positions and explain, i.e., covered by a Section 218 agreement. If coverage is by an agreement or modification, specify the modification number).
	[image: check_box] No                                                                                                                                      
		(List the positions and explain)

31. Has the charter school ever applied to the IRS for a refund of previously reported Federal Insurance Contributions Act (FICA) wages?

[image: check_box] Yes                                                                                                                                    
(if yes, indicate the date(s) the charter school applied for a refund and whether or not the charter school received a refund).
	[image: check_box] No                                                                                                                                      
		(List the positions and explain)

32. Evidence: (review and attach all applicable documents to completed checklist)

[image: check_box] Charter school’s governing documents, including the most recent charter application or charter renewal application 
[image: check_box] State charter school legislation (applicable law) 
[image: check_box] Published notice of public hearing 
[image: check_box] Articles of incorporation 
[image: check_box] Corporate bylaws 
[image: check_box] State or federal determination letters (i.e., IRS or Attorney General)
[image: check_box] School’s organizational chart
[image: check_box] Charter authorization form, if applicable
[image: check_box] The minutes from any meeting during which the charter school’s sponsor approved the charter school’s charter application or renewal application, if applicable
[image: check_box] Other                                                                                                                                       
[image: check_box] Other                                                                                                                                       
[image: check_box] Other                                                                                                                                       
1
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