EDUCATIONAL  DATA  UPDATE  FORM
INSTRUCTIONS:  
1. Review the educational levels listed below & input the 2-digit code under Educational Level.   
2. To find your major, click here.  From the PDF document, enter “INSTRUCTIONAL PROGRAM” in the “Find” box, click on the “INSTRUCTIONAL PROGRAM” link on the page & determine the 6-digit code for your Instructional Program.  
3. Enter the year of your Degree/Certificate. 
	Name (Last, First, Middle Initial)


	Social Security Number
_ _ _ - _ _ - _ _ _ _
	
	1.  Educational  Level

         ____________

2. Instructional Program

_____________________

	
3.  Year of Degree/Certificate

      __________________


	EDUCATIONAL LEVEL

CODE   DESCRIPTION       

01 NO FORMAL EDUCATION OR SOME ELEMENTARY SCHOOL  BUT NOT COMPLETE.  SOME ELEMENTARY SCHOOL MEANS GRADES 1 THROUGH 8 OR EQUIVALENT NOT COMPLETED.

02 ELEMENTARY SCHOOL COMPLETED-NO HIGH SCHOOL. GRADE 8 OR EQUIVALENT COMPLETED.

03 SOME HIGH SCHOOL - DID NOT GRADUATE.  HIGH SCHOOL MEANS GRADES 9 THROUGH 12 OR EQUIVALENT.

04 HIGH SCHOOL GRADUATE OR CERTIFICATE OF EQUIVALENCY.

05 TERMINAL OCCUPATIONAL PROGRAM - DID NOT COMPLETE.  PROGRAM EXTENDING BEYOND GRADE 12, USUALLY NO MORE THAN 3 YEARS; DESIGNED TO PREPARE STUDENTS FOR IMMEDIATE EMPLOYMENT IN AN OCCUPATION OR CLUSTER OF OCCUPATIONS.  NOT DESIGNED AS THE EQUIVALENT OF THE FIRST TWO OR THREE YEARS OF A BACCALAUREATE DEGREE PROGRAM.  INCLUDES COOPERATIVE TRAINING OR APPRENTICESHIP CONSISTING OF FORMAL CLASSROOM INSTRUCTION COUPLED WITH ON-THE-JOB TRAINING.

06 TERMINAL OCCUPATIONAL  PROGRAM - CERTIFICATE OF COMPLETION, DIPLOMA OR EQUIVALENT.  TWO LEVELS ARE RECOGNIZED: (1) THE TECHNICAL AND/ OR SEMI-PROFESSIONAL LEVEL PREPARING TECHNICIANS OR SEMI-PROFESSIONAL PERSONNEL IN ENGINEERING AND NON-ENGINEERING FIELDS, AND (2) THE CRAFTSMAN/CLERICAL LEVEL TRAINING ARTISANS, SKILLED OPERATORS, AND CLERICAL WORKERS.
07 SOME COLLEGE - LESS THAN ONE YEAR.  LESS THAN 30 SEMESTER HOURS COMPLETED.
08 ONE-YEAR OF COLLEGE.  30-59 SEMESTER HOURS OR 45-89 QUARTER HOURS COMPLETED.
09 TWO YEARS OF COLLEGE.  60-89 SEMESTER HOURS OR 90-134 QUARTER HOURS COMPLETED.
010 ASSOCIATE DEGREE.  2-YEAR COLLEGE DEGREE PROGRAM COMPLETED.
011 THREE YEARS OF COLLEGE.  90-119 SEMESTER HOURS OR 135-179 QUARTER HOURS COMPLETED.
012 FOUR YEARS OF COLLEGE.  120 OR MORE SEMESTER HOURS OR 180 OR MORE QUARTER-HOURS COMPLETED.  NO BACCALAUREATE DEGREE.
013 BACHELOR'S DEGREE.  REQUIRES COMPLETION OF AT LEAST FOUR, BUT NO MORE THAN FIVE YEARS OF ACADEMIC WORK; INCLUDES BACHELOR'S DEGREE CONFERRED IN A COOPERATIVE PLAN OR PROGRAM THAT PROVIDES FOR ALTERNATE CLASS ATTENDANCE AND EMPLOYMENT IN BUSINESS, INDUSTRY, OR GOVERNMENT TO ALLOW STUDENT TO COMBINE ACTUAL WORK EXPERIENCE WITH COLLEGE STUDIES.
014 POST-BACHELOR'S. SOME WORK BEYOND (AT A HIGHER LEVEL THAN) THE BACHOLOR'S DEGREE BUT NO ADDITIONAL HIGHER DEGREE.
HRC-12 (01/09/12)
	15. FIRST PROFESSIONAL DEGREE.  SIGNIFIES THE COMPLETION OF ACADEMIC REQUIREMENTS FOR SELECTED PROFESSIONS THAT ARE BASED ON PROGRAMS REQUIRING AT LEAST TWO ACADEMIC YEARS OF PREVIOUS COLLEGE WORK FOR ENTRANCE AND A TOTAL OF AT LEAST SIX ACADEMIC YEARS OF COLLEGE COMPLETION, E.G.., DENTISTRY (D.D.S. OR D.M.D), LAW (LL.B.OR J.D.), MEDICINE (M.D.), THEOLOGY (B.D.), VETERINARY MEDICINE (D.V.M.), CHIROPODY OR PODIATRY (D.S.C. OR D. P.), OPTOMETRY (O.D.), AND OSTEOPATHY (D.O.).

16. POST FIRST PROFESSIONAL.  SOME WORK BEYOND (AT A HIGHER LEVEL THAN) THE FIRST PROFESSIONAL DEGREE,  BUT NO ADDITIONAL HIGHER DEGREE.

17. MASTER'S DEGREE.  FOR LIBERAL ARTS AND SCIENCES CUSTOMARILY GRANTED UPON SUCCESSFUL COMLETION OF ONE (SOMETIMES TWO) ACADEMIC YEARS BEYOND THE BACHELOR'S DEGREE. IN PROGESSIONAL FIELDS. AN ADVANCED DEGREE BEYOND THE FIRST PROFESSIONAL DEGREE BUT BELOW THE Ph.D., E.G., THE LL.M.; M.S. IN SURGERY FOLLOWING THE M.D.; M.S.D. (MASTER OF SCIENCE IN DENTISTRY); M.S.W. (MASTER OF SOCIAL WORK.)                                 

18       POST-MASTER'S.  SOME WORK BEYOND (AT A HIGHER LEVEL THAN) THE MASTER'S DEGREE, BUT NO ADDITIONAL HIGHER  DEGREE.

19       SIXTH-YEAR DEGREE.  INCLUDES SUCH DEGREES AS ADVANCED CERTIFICATE IN EDUCATION,  ADVANCED SPECIALIST IN EDUCATION CERTIFICATE, CERTIFICATE OF ADVANCED GRADUATE STUDY, CERTIFICATE OF ADVANCED STUDY, ADVANCED DEGREE IN EDUCATION, SPECIALIST IN EDUCATION, LICENTIATE IN PHILOSOPHY, SPECIALIST IN GUIDANCE AND COUNSELING, SPECIALIST IN ART, SPECIALIST IN SCIENCE, SPECIALIST IN SCHOOL ADMINISTRATION, SPECIALIST IN SCHOOL PSYCHOLOGY, LICENTIATE IN SACRED THEOLOGY.

020 POST-SIXTH YEAR.  SOME WORK BEYOND (AT A HIGHER   

LEVEL THAN) THE SIXTH-YEAR DEGREE BUT NO ADDITIONAL  HIGHER DEGREE.

021 DOCTORATE DEGREE. INCLUDES SUCH DEGREES AS DOCTOR  OF EDUCATION, DOCTOR OF JURIDICAL SCIENCE, DOCTOR OF PUBLIC HEALTH, AND THE Ph.D. (OR EQUIVALENT) IN ANY  FIELD.  DOES NOT INCLUDE A DOCTOR'S DEGREE THAT IS A FIRST PROFESSIONAL DEGREE (PER CODE 15.)

022 POST-DOCTORATE. WORK  BEYOND THE DOCTORATE

PRIVACY ACT STATEMENT

THE AUTHORITY FOR COLLECTING THIS INFORMATION ABOUT YOU IS 5 U.S.C 7201.  THE INFORMATION FURNISHED WILL BE USED TO UPDATE YOUR EDUCATION LEVEL TO MORE CURRENTLY REFLECT THE HIGHEST LEVEL ACHIEVED.  THE INFORMATION YOU FURNISH IS VOLUNTARY AND WILL BE USED FOR WORKFORCE ANALYSIS AND PLANNING.

EXECUTIVE  ORDER 9397 (NOVEMBER 22, 1943) AUTHORIZES USE OF YOUR SOCIAL SECURITY NUMBER.  THAT ORDER REQUIRES TO USE THE SSN FOR THE ORDERLY ADMINISTRATION OF PERSONNEL RECORDS.  FURNISHING YOUR SOCIAL SECURITY NUMBER, AS WELL AS THE OTHER DATA IS VOLUNTARY.  DISCLOSURE OF THIS INFORMATION MAY BE MADE IN ACCORDANCE WITH THE DISCLOSURE PROVISIONS OF THE PRIVACY ACT OF 1974 INCLUDING THE ESTABLISHED ROUTINE USES FOR THE OPM/GOVT-1, GENERAL PERSONNEL RECORDS SYSTEM OF RECORDS.


ENTER CODES HERE


(As applicable)








